


YTBEPXEH
NOCTaHOBJICHHUEM AJIMHUHHUCTpALUU
MYHULMIIATBHOTO 00pa30BaHuUs

«ManMUHCKHUH paioH»
OT «___ » 20 No

AJIMUHUCTPATUBHBIN PETJIAMEHT
10 MPEAOCTABJCHNUI0 MYHUIUIIAJIBHOU YCJIYyru «Boljaua pa3penieHui Ha
NPaBO BHIPYOKH 3€JICHBIX HACAKIACHUIN»

. O01Me moJ1okeHus

1.1. HpenMeT PeEry/JimpoBanuss aiMUHUCTPATUBHOI'0O pEriiaMeHTa
nmpeaocraBJICHUA MyHl/IHHHaJILHOﬁ YCayru

1. AJMUHHUCTPATUBHBIA pETJaMEHT MPEJOCTABICHUS MYHUIIUITATIBHON
yciyru «Bbiiaua paspelieHuii Ha paBo BIPYOKHU 3€JICHBIX HACAKICHUN) (J1anee —
AJIMUHUCTPATUBHBIN PETJIaMEHT) OIpEAeNsieT CPOKM U TIOCIEOBATEIbHOCTD
JEUCTBUM (aAMMHHCTPATUBHBIX poLeayp) pu IIPEIOCTABICHUN
AJIMUHHCTpaIMel MyHUITUNAIBHOTO 00pa3oBanus «MaiiMuHCKuid paiion» (nanee -
AJIMUHUCTpAIUs) B JIUIE CTPYKTYPHOTO MOAPA3CICHUS - OTJENa apXUTEKTYPhI U
IpagoCTPOUTENHCTBA AAMUHUCTpaLHK (fanee - OTen) MyHULIUITAIbHON YCITyTH, a
TAKXK€  TMOPSAOK  B3aUMOACHUCTBUA  MEXIAY  JOJDKHOCTHBIMH  JIMI[AMH
AJIMUHHCTpaldK, B3aUMOJACHUCTBUSA AJIMHHUCTPALMUA C 3aABUTEIIAMHU, HWHBIMHU
OpraHaMM TOCYJApCTBEHHOW BJACTM W OpraHaMHU MECTHOTO CaMOYIIPaBIICHUS,
YUPEKICHUSIMHA U OPTaHU3ALMUSMU ITPU MIPEIOCTABICHUN MyHULIMNIATTBHOW YCIIyTH.

2. AIMHMHHUCTPAaTUBHBIA peErjaMeHT pa3padoTaH B LEJIAX MOBBIIICHUS
Ka4yeCTBa U JOCTYITHOCTH PE3YJbTATOB MPEIOCTABICHUS MYHUIUIIAIIBHON YCIYyTH,
OmNpeAesieT CPOKH, MOPAJIOK U MOCIEI0BATEIbHOCTh ASUCTBUN AJIMUHUCTpaIEH
IIPY OCYLLUECTBJIEHUHU CBOUX IMOJIHOMOYHM.

MynununanpHasi yciayra BKJIOYaeT B ce0s pacCMOTpPEHHE BOIPOCOB H
IPUHITUE PELICHUM, CBSI3aHHBIX C MPEAOCTABICHUEM pA3PELICHUS Ha IMPaBO
BBIPYOKM 3€JICHBIX HACAKJIECHUN HAa TEPPUTOPUM MYHHUIIMITAIILHOTO O0pa3oBaHUs
«MalMUHCKHN paion».

1.2. Onucanue Kareropui 3asiBUTEJIEH, a TAKIKE UX 3AKOHHBIX
npeacTaBuTe e

3. 3agBUTENSIMM HA MPEAOCTABICHUE MYHHUIMMNAIBHOM YCIYTH MOTYT
BBICTYNaTh (U3UYECKUE JIUIA, WHAUBUIAYAJIbHbIE MPEANPUHUMATENN WU
IOPUIMYECKUE JIUIa TUO0 UX YIIOJIHOMOYEHHbBIEC MPEACTABUTENH, OOPATUBIIHECS C
3aIpOCOM O MPEIOCTABICHUM MYHULMIAIBHOM YCIIYT'M, BBIPAXEHHOW B YCTHOM,
MMCbMEHHOW WJIM D3JIEKTPOHHOW (opMe, B COOTBETCTBYIOIIUNA OPraH MECTHOTO
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camoynpasienuss, M®L[, EnuHbplii mopram rocyJapCTBEHHBIX YCIyr (nmanee -
EIIT'Y), (manee - 3asBUTEID).

1.3. TpeOoBanus Kk NOpsiAKY MHGOPMHUPOBAHUA 3asiBUTEJICH 0 MOPAAKE
NpeI0CcTABIEHUA MYHMIMIIAJIBHON yCIyTrn

4. 4. Tlopsaox nHOOPMUPOBAHUS O MPETOCTABICHUH MYHHUITUTIATLHON yCITYTH:
Mecronaxoxaenue Otaena AagMmuHucTpanuu: PecryOnuka Anrtait, MaitMUHCKUN
paiioH, c. Maiima, yiu. JIenuna, 22.

I'paduk padotel OTHEIa AIMUHUCTPAIIUHN:

Yacel padotsi ¢ 8:00 1o 16:12.

O6enennsbiit iepepsiB ¢ 13:00 no 14:00.

Cy06060Ta, BOCKpECEHBE - BRIXOAHBIC JTHHU.

Kontaktheie Tenedonnl Otnena Aamunuctpanuu: 8 (388 44) 22236. Anpec
oummampHOro calita AJIMUHUACTpAIMU B ceTH «HTepHEeT»: www.maima-altai.ru.

Nudopmarus mno Bompocam MNPEAOCTaBICHUS MYHUIUMAIBHOM YCIyTH
SBJISIETCS OTKPBITON M NIPEAOCTABISAETCS IMMyTEM:

- pa3MelieHus Ha oPUIIMaIbHOM caiiTe AJMUHUCTPALIUH;

- pa3menieHuss Ha  EaMHOM  mopTanme  rocyJapCTBEHHBIX — YCIYT:
http://gosuslugi.ru;

- pasmelneHds Ha oduIMaIbHOM caiTe MHOro(QpyHKIMOHAIBHOTO IIEHTpa
MPEA0CTABICHUS TOCYIApCTBEHHBIX M MYHMITUTIAIBHBIX yCIyT PecryOnuku Anrai
(manee — M®II): http://www.altai-mfc.ru;

- NOPOBEJACHMS  KOHCYJbTAllM  CIHELHUATMCTOM,  MNPEAOCTaBIISIOIINM
MYHULMNAIBHYIO YCIYTY, IPU JIUYHOM OOpaIlleHNH;

- UCTIOJIb30BaHUSI CPEICTB TeaeOHHOMN CBSI3U;

- pa3MmenieHus Ha UHOOPMAIIMOHHOM CTEHJIE, PACIOJIO)KEHHOM B MTOMEILIEHUU
AJIMUHHCTpalLuy;

- 0 BOINpOCaM TMOJYYEHUS MYHUIUNAIBbHOW YCIYIM MOXHO MOJYYUTh
KOHCYJIbTALIMIO TyTeM JIMYHOrOo oOpameHuss B Otaen AAMUHUCTpALMM, IO
TenedoHy, B MUCbMEHHOU (hopMme, HalmpaBUB CBOE OOpallleHHE MOYTOBOU CBSI3BIO
100 10 PIEKTPOHHOM MOYTE;

- B clly4ae JIMYHOTO OOpallleHHs 3asBHUTENIS WM oOpamieHus mo TenedoHy
uHpopMamuss O  TOPSAAKE  MPEIOCTABICHHS  MYHHUIIMIIAJIBHOW  yCIYTH
npeaocrasisiercss cnennanucroM Otnena AIMUHUCTpalu (ganee - CHelHauCT,
MPEAOCTABIISIONINN MyHUITUIIAIBHYIO YCIIYTY);

- IpU OTBETaX Ha Teiae(OHHBIC 3BOHKH M JUYHBIC OOpaIleHUs CIICIIUAIHUCT,
MPEAOCTABISAIONINN  MYHUIUMNAIBHYIO  yCJIYyry, MOJAPOOHO, B  BEXKJIUBOU
(koppekTHOM) (opMe HHOOPMUPYIOT OOpPATUBIIMXCS JHI[ MO0 HHTEPECYIOIIUM
BOIIpOCaM;

- UHIUBUAyaJIbHOE€ YCTHOE€ HWH(DOPMUpPOBAHHME  KaXJOTO  3asBUTEIIS
CIEUAIIUCTOM, MPEIOCTABIISIIONIMM MYHUIIUNTAIBHYIO YCIYTY, OCYIIECTBIISETCS HE
oonee 15 MunyT;

- B CJydYae NUCBMEHHOTO oOpaiieHusi 3a WH(opMaluel, HalpaBJICHHOTO
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MOCPEICTBOM IOYTOBOIO OTIPABJICHMS], JOCTABIECHHOIO 3asBuTeneM B Otaen
AnMuHHCTpanuy, TUO0 HANpaBIEHHOTO B AJEKTPOHHOU (opme, uHbOpMaIus
JOJDKHA TIPENOCTABIAThCA B JOCTYNMHOM (opMme (Ha OyMa)KHOM HOCHUTENE WU B
AJIIEKTPOHHOM BHUJIE) U HAIpPaBISATHCA Ha TOYTOBBIM WM AJIEKTPOHHBIN ajpeca,
yKa3aHHbIE B OOpAIllCHUU.

Ha wuHpoOpManMOHHBIX CTEHJAaX B  MOMEUICHUSX  MPEIOCTaBICHUS
MYHUIIUTIATBHOM YCIIYTH pa3MeliaeTcs cieayromias nHhopMarus:

a) uHopMalusa U3 HOPMATUBHBIX MPaBOBBIX akTOB Poccuiickoit denepanuu,
yCTaHaBJIMBAIOIIUX MOPSAIOK U YCIOBUS MPEAOCTABICHUS MyHUIIUTIATBHOU YCITYyTH;

0) OJoK-cxeMa TpPeNOoCTaBICHUS MYHUIIMNAIBHOW YCIYI'M  COTJIACHO
npuioxxkeHuto Ne 1 xk HacTosieMy AIMUHUCTPATUBHOMY PETJIAMEHTY;

B) TMOPSAJOK TMOJY4YEHUs TpaxkJaHaMd KOHCYJbTaUMH O  MOPSOKE
MPEAOCTaBICHUS MYHUITUTIAIbHON YCIIYTH;

I') HEepeYeHb JTOKYMEHTOB, HEOOXOAMMBIX ISl MPENOCTaBICHUSA YCIYTd, U
MCTOYHUKHU TIOJIYYEHHS JIaHHBIX JOKYMEHTOB (OpraH, oOpraHuzanus W Hux
MECTOHAXO0XKICHHUE);

1) oOpaser] 3aroIHEeHUS 3asBICHUS;

€) TMopsAoK oOxanoBaHus JeHWcTBUA  (O€3MeHCTBUA) W PEIICHMUIA,
OCYIIECTBIISIEMBIX W TPUHUMAEMBIX B XOJ€ MPEIOCTABICHUS MYHHUIUIAIHLHOU
YCIIYTH.

B cnydae Hamuums corjiamieHuss O B3aUMOJCUCTBUH MEXITY ABTOHOMHBIM
yupexaeHuem PecryOnuku Antait « MHOTO(YHKIIMOHATBHBIN HIEHTP oOecreueHus
MPEIOCTaBIIEHUSI TOCYIaPCTBEHHBIX U MYHHUIUIIAIBHBIX yciyr» (naigee- MOIL]) u
AnMuHHCTpanuen, HHPOPMaLHIO 10 BOIPOCaM MPEIOCTaBICHUS MYHHUIIMIAIbHON
YCIyTM B 4YacTH NpUeMa 3asBICHUS U JOKyMeHTOB B M®DI[ 3asBuTEns MOXKET
MOJTYYHUTh:

a) no aapecy - 649100, Peciyonuka Anrtaid, MaliMuHCKHI paiioH, c. Maiima,
yi. Jlenuna, 10;

0) o tenedony (pakc) - 8 (388 44) 21004;

B) 10 3JICKTPOHHOM moute - mfc-maima@mail.ru.

I'padux paboter MDILI:

[Tonenenvuuk - nsatauna: ¢ 8:00 go 17:00.

Cy660Ta: ¢ 8:00 mo 13:00.

Bockpecenbe - BBIXOJHOW JIEHb.

II. Ctanaapr npeaocTaBjieHUs1 MYHUIIUNIAJIBHOM YCJIYTH
2.1. HaumeHOBaHHe MYHUIIUNIAJIbHOH YCJIYIH

5. HanMmeHoBaHME MyHULIMIIATIBHOM yCayTu: «Bpiiada pa3pelieHnii Ha mpaBo
BBIPYOKU 3€JI€HBIX HACAXKICHUN.

2.2. HaumeHoOBaHUe OPraHa, MpeaoCTABJSIIOIIEr0 MyHUIIUNIAJIbHYIO YCJIYTY
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6. MyHunumnangpHasi ycayra npeloCcTaBiseTcss AIMUHUCTpAUEil, a UMEHHO
CHEHHUAINCTOM, OTBETCTBEHHBIM 32 IPENOCTABICHUE MYHULIUIIAIBHON YCIIYTH.

2.3. Pe3yabTat npeaocraBjieHusi MyHUIHMIAJILHON yCJIyru

/. Pe3ynbTar nmpenocTaBieHus MyHUIIUTIATBHOW YCITYTH:

- IPEJ0CTaBIICHUE Pa3pEelICHUs Ha MIPABO BHIPYOKH 3€JICHBIX HACAXKICHUI;

- BbIJIaya peIlleHUus 00 OTKaze B BblJaue pa3pelicHUsi Ha MPaBO BHIPYOKU
3€JICHBIX HAaCaXKICHUM.

2.4. Cpok npenocraBjieHus] MYHUIMIIAJIbHON YCIyTH

8. [IpenocraBiieHre pa3pelieHus] Ha MPaBO BBIPYOKU 3€JIEHBIX HACAKICHUMN
WJIM BbIJlaua peleHrs 00 OTKa3e B BblIaue pa3pelleHus Ha TPaBo BEIPYOKH 3€TIEHBIX
HACAXKJICHUM JOJIKHO OBITh MIPUHSATO MO PE3yJbTaTaM PaCCMOTPECHUS 3asBJIICHUS Ha
MIPEIOCTaBIICHUE Pa3peIIeHHs] Ha TPAaBO BBIPYOKH 3€JICHBIX HACAXKICHUM (Ianee —
3asBJICHUE) OpPraHOM MECTHOTO CaMOYIIpaBJCHUS, YIOJHOMOYEHHBIM Ha
paccMOTpeHHE 3asBJICHUS, HE IMO3aHee 4deM uepe3 17 paboumx gHEH co aHS
IPEJICTABJICHNUS] COOTBETCTBYIOLIETO 3asBIICHUsA. B ciaydae mnpencraBiieHUs
3asBUTEJIEM 3asBICHUS Ha TMPEJOCTaBIECHUE pa3pelieHrus Ha TpaBO BBIPYOKU
3eJIEHbIX HacaxjeHuii, yuepe3 M®IL] cpok BbIjauM pa3pelieHus Ha MpaBo BhIPYOKH
3€JICHBIX HACAXKJEHUM WM BblJaya pelieHus 00 0TKa3e B BblJaye pa3pelicHus Ha
MPaBO BBHIPYOKH 3€JICHBIX HACAXKJICHUM ucuucisercs co aus nepenaun MOI] takux
JIOKYMEHTOB B OPTaH, YIOJJHOMOYEHHBIA HA PACCMOTPEHUE 3asIBJICHUSL.

2.5. IIpaBoBbIe OCHOBAHUA ISl PEAOCTABJICHUS MYHHMIMIIAJIbHON YCIYyTH

9. [IlpenmocraBieHHWE MYHUIIMITAIIBHONW  YCIYyTM  OCYIIECTBISETCS B
COOTBETCTBHH CO CIEAYIOIIMMH HOPMATUBHBIMU MMPABOBBIMHU aKTAMMU:

- Konctutynus Poccuiickon @enepannu;

- I'panocTpourensHsiil koaeke Poccuiickoit deneparuu ot 29 nexadbps 2004
rojga Ne 190-D3;

- @epnepanbHbii 3akoH 0T 10 sHBaps 2002 roma Ne 7-®3 «O06 oxpane
OKPYXaIOIIEH CPEIbI»;

- ®enepanbubiii 3ak0H 0T 6 okTsI0ps 2003 roma Ne 131-d3 «O6 oOmux
MPUHLIMIIAX OPraHU3alui MECTHOTO camoyIipasiieHus B Poccuiickon denepauumy;

- ®enepanbHblil 3akoH OT 2 Mast 2006 1. Ne 59-@3 «O nopsiike pacCMOTpEHUS
oOpamenuii rpaxaan Poccuiickoit deaeparumy;

- WHBIC TpaBoBbie akThl Poccuiickoit Denepammu, PecnyOnmku Anrai,
MYHUITUTIATBHBIC TIPABOBBIC aKThl MYHUIUTIAILHOTO 00pa3oBaHus «MalMHUHCKUN
parion.
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2.6. UcuepnbiBaOIIuii NepeYeHb JOKYMEHTOB, HE00XOAMMBbIX B COOTBETCTBUU
€ 3aKOHOJATEJIbHBIMHU UM MHBIMUA HOPMATUBHBIMHU NIPABOBBIMHU AKTAMMU JJIS
NMPeA0CTABJICHNUS IOCYIAPCTBEHHON MM MYHHUITUTIAJIbHON YCJIYTH C
pasaejieHneM HA JOKYMEHTHI 1 HHPOPMALUIO, KOTOPbIe 3aiBUTEJIb J0JIKEH
NPeACTABUTH CAMOCTOSITEIbHO, M JOKYMEHTbI, KOTOPBIil 3asiBUTE/Ib BIIPaBe
NPEACTABUTH 10 COOCTBEHHON MHUIMATHBE, TAK KAK OHM MOJIeKAT
NMPEACTABJICHUIO B PAMKAX MEKBEAOMCTBEHHOI0 MH(POPMALIMOHHOI0
B3aUMO/AEeHCTBUSA

10. VicuepnbiBaroniuii mepeueHb JOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBUU
C HOPMATHUBHBIMHU MPABOBBIMH aKTaMU [IJIsi TMPEIOCTABICHUS MYHUIUIAIBbHON
YCIYTH:

- 3asBJICHUE O MPEAOCTABIICHUU Pa3pelIeHMs] HAa MPABO BBIPYOKU 3€JIEHBIX
HACaXJICHU, coriacHo npuiioxeHuto Ne 2 (nasee - 3asBiICHUE);

- JIOKyMEHT, YIOCTOBEPSIOIIMKA JIMYHOCTh 3asBUTENS, NpeacTaBUTENS (B
ciy4ae oOpalieHus 3a MoJy4eHUEeM MYHUIIUMIIATBLHON YCIyTH MPEICTaBUTENN);

- JOKYMEHT, MOATBEPKAAIOIIANA MOJHOMOYMSI IPEICTABUTENS, B Cllydae
oOparieHus 3a MoJIy4YeHUeM MYHHUIIMTIAIBHON YCIIYTH MPEACTaBUTENS 3assBUTEIS;

- [PaBOYCTAHABJIMBAIONIMN JOKYMEHT Ha 3€MEJNbHBI Yy4YacToK (3a
UCKJIIOYEHHEM CIIyyaeB, KOrjJa CHOC (TMEepeHOC) 3€JIEHBIX HacaXKJIEeHUM
OCYILIECTBIISETCS Ha 3eMJISIX OOIIETO MOJIb30BaHUS WIH OCYIIECTBISETCS MOAPSAHON
OpraHu3alyel, Ha OCHOBAHHMH 3aKJII0OYEHHOTO MYHHIIMIAIBHOIO KOHTPAKTa), IpaBa
Ha KOTOpbIM He 3apeructpupoBanbl B EI'PH, 1100 n1oKyMeHT, MOATBEpKIAIOMINN
MPEIOCTABIEHUE 3€MEJIBHOTO y4YacTKa, Ha KOTOPOM IJIaHUPYETCs CHOC (TIEpEHOC)
3€JICHBIX HACAXKICHUI;

- IEHIPOIIaH;

- IepevyeTHasi BEJOMOCTb 3€JIEHbIX HACAKIECHUMN, TIOITIeKAIIUX BBIPYOKE;

- aKT, COJEpKalui MepeyeHb N1e(PEeKTOB KOMMYHUKAIUH, yTBEPKICHHBIN
YIOJHOMOYEHHBIM JIULIOM;

- 3aKJIFOYEHUE O HAPYILLIEHUHU €CTECTBEHHOI'O OCBELICHU;

- 3aKJIIOUYEHHE O HAPYUIEHWU CTPOUTENIbHBIX, CAHUTAPHBIX U UHBIX HOPM M
MPaBUJI, BEI3BAHHBIX POU3PACTAHUEM 3€JICHBIX HACAXKIEHUN (B Cilydae HapylIeHUs
JTAHHBIX HOPM);

- 33JJaHME€ HA BBINOJHEHNE NHXEHEPHBIX U3bICKAHUM;

- CX€Ma JIBMKEHUS TPAHCIIOPTa U NEMEX0/I0B;

- pa3pelleHue Ha CTPOUTENIbCTBO O0BbEKTa KaMUTAIBHOIO CTPOUTENHCTBA, B
TOM YHCJIE YBEAOMIJICHHE O IUIAHUPYEMOM O IUIAHUPYEMBIX CTPOUTEIBCTBE WIIN
PEKOHCTPYKIIMU O0BEKTa WHAMBUAYAIBHOTO KUJIMIIHOIO CTPOMUTENIbCTBA WU
CaZ0OBOTO J0Ma;

- IPENUCAHUE HAJ30PHOTO OPraHa;

- pa3pelleHue Ha pa3MelieHe 00beKTa;

- pa3peleHue Ha MpaBo MPOBEIECHUS 3eMJISTHBIX PadoT.
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11. Otmen B mWOpSAKE  MEXKBEIOMCTBEHHOTO  HMH(POPMAIMOHHOTO
B3aUMOJICUCTBHS B CIIy4ae HEOOXOAMMOCTH 3alpAIMBAET CIAEAYIOIINUE JOKYMEHTHI:

- BBINKMCKU U3 EAMHOrO rocy1apCTBEHHOIO peecTpa HEABUKUMOCTH (Jasiee -
EI'PH) 00 oObekTe HEABIKUMOCTH (3eMeIbHBIE YYacTKH), Ha KOTOPBIX
IJTAaHUPYETCS BEIPYOKa 3€JICHBIX HACAKICHUMH;

- pa3pelleHne Ha CTPOUTENILCTBO O0BbEKTa KaMUTAIBHOIO CTPOUTENICTBA, B
TOM YHCJI€ YBEAOMJICHHE O IUIAHUPYEMOM O IUIAHUPYEMBIX CTPOUTENIBCTBE WIIU
PEKOHCTPYKIIMU O0BbEKTa WHAMBUAYAIBHOTO KUJIMIIHOTO CTPOMUTENIbCTBA WU
CaZ0OBOTO A0Ma;

- IPEINUCAHUE HAJ30PHOTO OPraHa;

- pa3peleHue Ha pa3MelieHne 00beKTa;

- pa3penieHne Ha NpaBo MPOBEACHHS 3EMIISTHBIX PaloT.

OTtaen, npeAoCTaBISIONINKE MyHUIMITATBHYIO YCIYTY, HE BIpaBe TpeOOBaTh
OT 3asiBUTEJIS:

1) mpeacrtaBiaeHuss AOKYMEHTOB M HMH(POPMALMM WM OCYILIECTBICHUS
JNEUCTBUN, MPEICTABICHUE WJIM OCYIIECTBICHUE KOTOPBIX HE MPETyCMOTPEHO
HOPMAaTUBHBIMH MTPABOBBIMH AKTAMHU, PETYIUPYIOIIMMHU OTHOILICHH S, BO3HUKAIOIINE
B CBSI3M C MPEIOCTABICHUEM MYHUIIMIATBHBIX YCIYT;

2) nmnpencTaBlieHUs JOKYMEHTOB W HWH(Opmanuu, B TOM YHUCIE
NOATBEPKIAIOIIMX  BHECEHME  3asABUTEIEM  IUIATBI 33  IIPEIOCTaBICHUE
MYHULMNAIBHBIX YCIYT, KOTOpPbIE HAXOIATCA B PACIHOPSKEHUH OPraHOB,
NPEAOCTABISAIONINX ~ MYHUIUIAIBHBIE YCIYyTH, WHBIX OPraHOB  MECTHOIO
caMOYIIpaBJieHUs JINOO TMOJABEAOMCTBEHHBIX OpraHaM MECTHOTO CaMOYIpPaBJICHHUS
OpraHu3alliid, YYacTBYIOIIMX B MPEIOCTABICHUU MPEIYCMOTPEHHBIX YacThio |

cratb 1 ®enepanpHoro 3akoHa oT 27 wuiona 2010 roma N2 210-®d3 «O6
OpraHu3alMyd TPEAOCTABIEHUS T'OCYJAPCTBEHHBIX M MYHHUIMIAIBHBIX YCIYI», B
COOTBETCTBMM C HOPMAaTUMBHBIMU NpaBoBbIMU akTamu Poccuiickonn depepauuu,
HOPMATUBHBIMA TIPaBOBBIMH aKkTaMu CyObekTOB Poccuiickoii deneparum,
MYHULIMNAIbHBIMU ~ NPABOBBIMU  aKTaMH, 34 MCKIIOYEHUEM JIOKYMEHTOB,
BKJIIOUYEHHBIX B ONPEAEIIEHHBIN 4acThio 6 ctaTbu 7 DeaepalbHOroO 3akoHa oT 27
utoiist 2010 roga Ne 210-@3 «O6 opranu3zauuu NpeAoCTaBlIeHUs FOCY1apCTBEHHBIX
Y MYHUIIUMAIBHBIX YCIIYT» MEPEUCHb IOKYMEHTOB. 3asiBUTEIb BIIPABE MPE/ICTABUTH
yKa3aHHble JOKYMEHTbl M HMH(GOpMAlMIl0 B OpraHbl, MPeIOCTaBIAIONINE
MYHULIUNAIBHBIE YCITYTH, IO COOCTBEHHOW MHUIUATUBE;

3) ocylIecTBICHUS ISUCTBUM, B TOM YHCIIE COTJIACOBAHUM, HEOOXOTUMBIX IS
MOJIYYCHUS] MYHHUITUTIAIBHBIX YCIYT U CBSI3aHHBIX C OOpallleHHEeM B WHBIE OPTaHbI
MECTHOTO CaMOYIPaBJICHUsI, OPTaHU3allUH, 32 UCKIIOUCHUEM MOJYy4YEHUSI YCIyT U
MOJIyYCHHUS] JIOKYMEHTOB U WHGOpMAIMK, TPEAOCTABIIEMbIX B pe3yJbTaTe
MPEAOCTABICHUS TAaKUX YCIYT, BKIIOUYECHHBIX B MEPEYHHU, YKa3aHHbIE B 4acTu 1
ctatb 9 @enepanpHoro 3akoHa ot 27 wutons 2010 roma Ne 210-d3 «O6
OpraHu3allvy MPEJOCTABICHUS TOCYAAPCTBEHHBIX M MyHUIIUTTAIIBHBIX YCIYT»;

4) mpencraBiieHUs JOKYMEHTOB M HWH(MOpMAIMU, OTCYTCTBHE U (WIJIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIHCh IPU IEPBOHAYAIBHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOJUMBIX IS MPEJOCTABICHUS MYHUIUIIAIBHON
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yCIIyTH, JTMOO B TIPEAOCTABICHWH MYHUIIMINAILHON YCIyTH, 3a HCKIIOUYCHHEM
CJIEAYIOIIUX CIIy4YaeB:

a) U3MEHEeHHe TpeOOBAaHWH HOPMATHUBHBIX IMPABOBBIX AKTOB, KaCAIOIIUXCS
MPEIOCTABICHUS MYHUIMINAIBHON YCIyrd, Tociie TEepBOHAYANbHOM TOJIayu
3asIBJICHUS O MPEAOCTABICHUNA MYHUIIUTIAILHOU YCIYyTH;

0) Hamuuyue OIMOOK B 3asBICHUU O TMPEIOCTABICHUU MYHUIUIAIHLHOU
YCIIYTH M JOKYMEHTAaX, MOJAHHBIX 3asBUTENIEM MOCIE MEePBOHAYAIBLHOTO OTKa3a B
npueMe JOKYMEHTOB, HEOOXOIUMBIX HJsi MPEJOCTaBICHUS MYHULUNATIbHON
YCIIYTH, MO0 B MPEJOCTABICHUH MYHUIIUNAIBHON YCIYyTU U HE BKIIOYCHHBIX B
MPE/ICTaBICHHBIN paHee KOMIUIEKT IOKYMEHTOB;

B) MCTEUYCHHUE CPOKa NEUCTBHS JOKYMEHTOB WJIM W3MEHEHHE HH(OpMaIuu
MOCJIe TIEPBOHAYAIILHOTO OTKa3a B TPUEME JTOKYMEHTOB, HEOOXOIWMBIX JIJIS
MPEAOCTABIICHUS  MYHHUIIUNAIBHOW  yCIyTH, JUOO B  TPEIOCTaBICHUU
MYHHUITUTIATBHOU YCIYTH;

I) BBIABJICHUE JIOKYMEHTAJIbHO TMOATBEPkKIAECHHOTO (hakTa (MPU3HAKOB)
OIKMOOYHOTO WJIM MPOTUBOIPABHOTO JAeHCTBUS (0€3eHCTBUS) TOTKHOCTHOTO JIUIA
opraHa, MPEJOCTABJISIIONIETO0 MYHHUIUIAIBHYIO  YCIYTY, MYHUIUMIAIBLHOTO
CIyXamiero, pabOTHHMKAa  MHOTO(YHKIIMOHAJIBLHOTO  IIEHTpa,  paboTHHKaA
OpraHu3aluy, NpeycMoTpeHHo# yacTeio 1.1 ctathu 16 denepaabHOTO 3aKOHA OT
27 wwona 2010 roma Ne 210-®3 «O6 opraHuzanuyd OpeaoCTaBICHUS
rOCyJapCTBEHHBIX U MYHHUIIMIAIBHBIX YCIyT», MPU NEPBOHAYATHLHOM OTKAa3€ B
npueMe JOKYMEHTOB, HEOOXOIMMBIX HJisi MPEIOCTaBICHUS MYHHUIIUIATIBHON
yCIIyTH, IUOO B MPENOCTABICHUHA MYHHUIIUIIAIBLHON YCIyTH, O YeM B MUCHMEHHOM
BUJIC 32 MOAMUCHIO PYKOBOJUTENSI OpraHa, MpeIoCTaBIISIIONIET0 MyHULIMIATBHYIO
YCIIYyTYy, PYKOBOAMTENS MHOTO(YHKIIMOHAJIHLHOTO IIEHTpa MPH IEePBOHAYATHBHOM
OTKa3e B TIpUEME JIOKYMEHTOB, HEOOXOIWMBIX JUIsl  MPEIOCTABJICHHUS
MYHUITUTIATBHOW YCIIYTH, JHO0 PYKOBOAMTENS OpPTaHU3AIHMH, TPEITyCMOTPEHHOMN
gacThio 1.1 ctateu 16 @enepanbaoro 3akona ot 27 utoiist 2010 roga Ne 210-D3 «O6
OpraHW3allid TPEAOCTABICHUS TOCYAAPCTBEHHBIX M MYHHUIIUIIAIBHBIX YCIyTY,
YBEJIOMJISIETCSI 3asIBUTEIIb, a TAKXKE MPUHOCATCA W3BUHEHUS 3a JOCTaBJICHHBIC
Heyn00CTBa;

5) mpenocTaBieHUs HA OyMa)XHOM HOCHUTEJIE JIOKYMEHTOB M HMH(OpMaIuu,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIN 3aBEPEHBI B COOTBETCTBUU C TyHKTOM
7.2 qactu 1 crateu 16 deaepanpHoro 3akoHa ot 27 uroiisg 2010 roma Ne 210-D3 «O6
OpraHu3aliy MPEAOCTABICHUS TOCYJAPCTBEHHBIX W MYHHUIIMIAIBHBIX YCIyT», 3a
UCKIIIOUCHHUEM CITy4aeB, €CJIM HAHECEHHE OTMETOK Ha TaKue JOKYMEHTHI JTUOO UX
U3BATHE SBIIACTCS HEOOXOJMMBIM YCIOBHEM TIPEIOCTABICHUS MYHHIIMITAIEHON
YCIIYTH, ¥ UHBIX CITy4aeB, YCTAaHOBJICHHBIX ()eJIepaIbHBIMU 3aKOHAMH.

2.7. UcuepnbIBaOIIMil IEpeYeHb OCHOBAHUI /111 0TKA3a B IIpUeMe
JAOKYMEHTOB, HEOOXOAMMBIX /IVISl IPEIOCTABJICHUS MYHUIIUIIAJIBbHON YCJIYI'H
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12. OcHoBaHuiéi 1711 OTKa3a B MpHEME JOKYMEHTOB, HEOOXOAMMBIX MJIs
MPEIOCTABICHUS! MyHHUIIMITAILHOW YCIyTH, (perepaqbHbIM 3aKOHOATEIbCTBOM HE
IIPEAYCMOTPEHO.

2.8 UcuepnbpIBaOIIMii NepedyeHb OCHOBAHMM /IJIs1 IPUOCTAHOBJICHMSI
NPeI0CTABJICHUS MYHUIMIIAJIbHOM YCJIYTH WM 0TKA3a B MPEA0CTABJICHUH
MYHHUIHMIIAJIbHOH YCJIYTH

13. OcHoBaHus JUisi NPUOCTAHOBIICHHUS  MYHUIUNAIBHOM  yCIyTH
OTCYTCTBYIOT.

3asgBUTENI0 MOXKET OBITh OTKa3aHO B MPEJOCTABICHUM MYHHUIIMNAIbHON
yCIIYyTU B CBSI3U C HE MPEJOCTaBICHHEM JIOKYMEHTOB yKa3aHHbIX B myHKTe 10
HACTOSIIEr0 AJIMUHUCTPATUBHOTO PErVIAMEHTA, & UMEHHO:

- JIOKYMEHTa, yJOCTOBEPSIOUIMN JHYHOCTh 3asIBUTENS, MpeAcTaBUTENs (B
cily4yae oOpallleHHs 3a MOJyYeHUEM MYHULUIIAJbHON YCIyTy MPEICTaBUTENA);

- JOKYMEHTa, MOJITBEPKIAONIMN IMOJTHOMOYHS IPEACTABUTENS, B CIydae
oOpallieHus 3a NOJYyYEeHUEM MYHULIUIIAIBHOMN YCIIyTH NPEICTaBUTENS 3asBUTEIS,

- HECOOTBETCTBHE HH(POpPMALMU, KOTOpas COACPKHUTCS B JOKYMEHTaX HU
CBEJICHUSX, NPEICTABICHHBIX 3asABUTEJIEM, JaHHBIM, IMOJYYEHHBIM B PE3yJbTaTe
MEKBEJJOMCTBEHHOI'0 3JIEKTPOHHOI'O B3aUMOJCHCTBUS;

- BBISIBJICHA BO3MOKHOCTBb COXPaHEHUS 3€JICHBIX HACAXKICHUIA,

- HECOOTBETCTBHE JIOKYMEHTOB, NpPEACTaBISEMBbIX 3asBUTENEM, 1O (popme
WIH COZIEP KaHUIO TpeOOBaHUsAM 3akoHoAaTenbcTBa Poccuiickoit denepannu;

- 3a5IBJICHUE NTOJAHO HEYTIOJHOMOYEHHBIM JIUIOM;

- IPEJICTABJICHUE JOKYMEHTOB B HEHAJIEKAITUN OPTaH.

2.9. Pazmep ni1atbl, B3UMaeMoii ¢ 3asiBUTeJIsl IPH NPeJ0CTABJICHUM
MYHULIUNAJIBHON YCJIYTH, H CIIOCO0OBI €e B3UMAHHS B CIIy4YasX,
NpeayCMOTPEHHBIX (heaepaJbHBIMU 3AKOHAMM, IPUHUMAEMbBIMHU B
COOTBETCTBUM ¢ HUMU MHBIMM HOPMATHBHBIMHU NIPABOBBIMH aKTaAMH
Poccuiickoii ®eaepanu, HOPMATHBHBIMHU NPAaBOBbIMHU aKTaMHU Pecny0siuku
AJsTail, MyHHIIUNIAJIbHBIMY IPABOBLIMH AKTAMH MYHUIUIIAJIBHOIO
oOpaszoBanus «MaliMUHCKUH PaOH»

14. TlnaTa 3a nMpegoCTaBICHHE MYHULMUIAIBHOW YCIYTM B COOTBETCTBUU C
NENCTBYIOIUM (efepaibHbIM 3aKOHOIATENbCTBOM HE MPELYCMOTPEHA.

2.10. MakcuMaJbHBIH CPOK OKMAAHMUS B OUepeau MPHU mojaayve
3ampoca o nNpeJoCTaBJIeHU MYHUIIMIIAJIbHOU YCJIYIH M NPU MOJyYeHUH
pe3yJibTaTa NPeA0oCTABJIEHNS TAKUX YCJIYT
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15. MakcumanbHOE BpeMs OXHUAaHUS B Oouepequ MpH MOoJadye JTOKYMEHTOB
cocTaBisieT 15 MUHYT, MakCUMaibHas MNPOJOJLKUTEIBHOCTh IpHUEMA Y
CIICLIMAJIMCTA, OCYIIECTBISIOIETO MPUEM TOKYMEHTOB, COCTaBIISIET 15 MUHYT.

16. 3asBneHue perucTpupyercs B JEHb MPEICTABICHUS B AJMUHUCTPALIUIO
3asiBJICHUS M JIOKYMEHTOB, HEOOXOJIUMBIX JUIsl MPEJOCTABICHUS MYHHUIIMIAIbHON
YCHYTH.

2.11. Cpox perucrpanuu 3anpoca 3asBUTeJIsl O PeI0CTABJICHUN
MYHUIMIAJIbHOH yCJIYTH

17. Cpox peructpauuu 3amnpoca 3asBUTENs O IPEAOCTABICHUU
MYHUIIUNIATBHOM YCIYTH, B TOM 4YHUCJE B JJIEKTpOHHON ¢opme. Peructparus
MPEACTABICHHBIX 3asBJICHUNA M JOKYMEHTOB MPOU3BOJUTCA JOJKHOCTHBIMU
JUIaMH, OTBETCTBEHHBIMHU 3a IMPUEM M PETHCTPALMIO JTOKYMEHTOB, B TCUEHUE
OJIHOTO paboyYero JHs ¢ MOMEHTA MOIauu.

2.12. TpeOoBaHMs K MOMeIEHUAM, B KOTOPBIX MPEI0CTABISIOTCS
rocyJapCcTBeHHbIe ¥ MyYHHMIIUNIAJIbHBIC YCJIYTH, K 3AJIy 0:KUTAHUS, MeCTaM ISl
3all0JIHEHH S 3aIIPOCOB O NPEAOCTABJICHUHU IOCYAAPCTBEHHOM MJIH
MYHHUIUNAJIBHON YCJIYTd, MHPOPMANMOHHBIM CTEHIaM ¢ 00pa3uaMM uXx
3aI0JIHEHHS U NIepeYHeM JOKYMEHTOB, He00X0AUMBIX LISl IPeI0CTABJICHUSA
KAKI0M rocy1apCcTBEHHON WM MYHUIIUINIAJIbHOMN YCJIYTH, B TOM YHUCJIE K
o0ecreYeHH 0 JOCTYITHOCTH /I HHBAJIU/I0B YKA3aHHbIX 00bEKTOB B
COOTBETCTBHUM € 3aKOHOAATeabCTBOM Poccuiickoit @egepauyu o COMAIBLHOM
3al0MTe HHBAJIHU/IO0B.

18. TpeGoBaHus K MAPKOBOYHBIM MECTAM.

Ha Ttepputopuun, mnpumierammeii K MeCcTOpaCIOIOKEHUIO OpraHU3aIluH,
MPEIOCTABIISAIONICH MYHUITUNIAIBHYIO YCIYTy, WMEIOTCS MecTa ISl MapKOBKH
aBTOTPAHCIIOPTHBIX CPEICTB, B TOM YHCIE C MECTOM Il TIAPKOBKH JIFOJCH C
OTPaHUYCHHBIMA BO3MOXXHOCTSIMH 10 370pOBbIO. JlocTym s TpaxaaH K
MTaPKOBOYHBIM MECTaM SIBJIICTCSI OCCIIIIATHBIM.

19. TpeboBanue k 0POPMIICHUIO BXOJIa B 31aHUE AIMUHUCTPALINH.

LlenTpanbHbI BXOJ B 31aHHE 000PYA0BaH:

- MaHIYyCOM, pACIIUPEHHBIM IPOXOJOM, ITO3BOJIIONIMM OOECIeYUTh
OecCTpenATCTBEHHBIA JOCTYIl TpPaKAaH C OTPAaHWYCHHBIMH BO3MOKHOCTSIMHU TIO
3JI0POBBIO, HCTIONB3YIOIINUX KPEecaa-KOJSACKH;

- BBIBECKOM C TIOJIHBIM HAaWMEHOBAHHMEM OpraHW3allid Ha PYyCCKOM U
QJITACKOM SI3bIKax TpaduKoM padoTHI.

20. TpeboBanus K pasMmemieHUI0O ©W  OQGOPMIICHUIO  TTOMEIICHHMA
AJIMUHHUCTpaIIUH.

B XOJUIE 3/IaHMs HA CTEHE Pa3MEICHbl YKa3aTeJIM PACIIONIOKEHUS OTACIOB
CTICIIHAIIUCTOB;
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B 3JaHUMU OpraHu3alui, MOpPeAOCTABISAIONINX MYHUIHUIAIBHYIO YCIyTy,
JOJDKHBI HaxXOIUThCA MeCTa i OXHUAaHWS, HWHPOPMUPOBAHUS H IpUEMa
3asIBUTEIICH.

[Tomenienne, B KOTOpPOM TPEIOCTABISETCS MYHHUIMIAIbHAS — yCIyra
000py10BaHO:

- IPOTUBOIIOXAPHOU CUCTEMOM U CPEJICTBAMHU MOKAPOTYIICHHUS;

- CUCTEMOM OIOBEIIEHUS O BOSHUKHOBEHUH YPE3BbIUAHON CUTYAIINH;

- oMelneHue 000pyI0BaHO B COOTBETCTBUM C CAHUTAPHBIMU IMpaBUIaMU U
HOPMAaMH U C COOJIIOICHUEM HEOOXO0JUMBIX Mep 0€30MacHOCTH.

TpeGoBaHue K pa3MmeleHu0 U OQOPMIICHUIO BU3YaJbHOM, TEKCTOBOM U
MYJIbTUMEAUHHON HHPOPMAIUH:

- MOJIHO€ HAWMMEHOBAHME OpraHa, OTBETCTBEHHOTO 3a MPEIOCTaBJICHUE
MYHUITUTIATEHOW YCITYyTH;

- IOJTHO€ HAUMEHOBAHKE OpTraHU3ali, TPEIOCTABISIOMIUX MYHUITUTIAIEHY IO
yeayry,

- KOHTaKTHbIE TeneQOHbI, Tpauk paboThl OpraHu3aluii, MPEA0CTABIISIOMINX
ycuyry,

- TIOYTOBBIE aJpeca, aapeca HNHTEPHET-CAWTOB, SJIEKTPOHHOW MOYTHI
OpraHu3aluii  MOPEIOCTABISIONIMX ~ MYHUIMNAIBHYIO  yCIyry ©  Oprasa,
OTBETCTBEHHOTO 32 MPEJI0CTABICHNE MyHUITUTIATHLHOU YCITYTH;

- ¢daMunuu, WMEHa, OTYeCTBAa U  JIOJDKHOCTH  CHEIMAIHUCTOB,
OCYILECTBIISIIOIIMX ITPUEM U KOHCYJbTUPOBAHUE 3aUHTEPECOBAHHBIX JIUILL;

- IPOIIEAYPHI MPEOCTABICHNUS MYHUIIUITAILHON YCIIyTH B TEKCTOBOM BUJIE U
B BHJIC OJI0OK-CXCMBI,

- IEPEUCHb MOJTyYaTeNIel MyHUIIUITAIbHON YCIyTH (TpaXkaaH);

- TIepeYeHb JOKYMEHTOB, HEOOXOJMMBIX MJI TMOJYYEHUS] MYHULIUNATbHOU
YCIyTH, U TpeOOBaHUS, MPEIBIBISIEMbIE K 3TUM JIOKYMEHTaM;

- TIepeyYeHb OCHOBAHUW J/JIsi OTKa3a B MPEIOCTABICHUM MYHUIMIATbHOMN
YCIYyTH;

-  TOpSIOK  OOKaJIOBaHWSI  pEIICHMs, JACHCTBHS WKW  Oe3JaehHCTBHS
CHEIUATMCTOB MPHU MPEIOCTABICHUU MYHHUIIUTIAIBHON YCIIYTH.

TpeOGoBanus Kk MecTam IJisi OKHJIaHUS 3asBUTENICH W MecTaM i MpueMa
3asIBUTEIICH.

JIist oxugaHus mpreMa 3asBUTEIISIM OTBOJAUTCS CHEIIMAIBHOE MECTO:

- 000pYyI0BAaHHOE CTYJIbSIMH, KPECEIbHBIMU CEKIMSIMU JIN0O CKaMeWKaMu;

- ”HQOPMAITMOHHBIMH CTCH]IAMHU.

Mecta oxulaHUsI JOJDKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIOBHUSIM JIJIst
3asBUTEJIEH U ONITUMAJIBHBIM YCIIOBHUSM PabOTHI CIICIIMAIMCTOB.

[Tomemenne s HEMOCPEACTBEHHOTO B3aUMOJCHCTBHS CIECIMAIMCTOB C
3asIBUTEJISIMU JIOJDKHO OBITH OPraHW30BAaHO B BHUJIE OTEIBHBIX pabOYuX MECT s
Ka)XJIOT0 BEAYIIETO MPUEM CIICIHAIUCTA.

Kaxnoe pabouee MecTo CenuagIucToOB JOJDKHO ObITH 000PYI0BAHO:

- IEPCOHATBHBIM KOMITBIOTEPOM C BO3MOXKHOCTHIO JIOCTYIA K HEOOXOIUMBIM
nH(pOpMaITMOHHBIM 0a3aM JTaHHBIX;
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- IEYATAOLIMM YCTPOUCTBAM;

- CKAaHHPYIOIIHAM YCTPOMCTBOM,;

- CTOJIOM;

- CTYJIbSIMU;

Crenuanuct OTBETCTBEHHBIM 3a IpPHEM JOKYMEHTOB HMMeEET OeHIK U
HACTOJIbHBIC TAOJUYKH C YKa3aHUEM JJOJDKHOCTH, (paMUIIMU, UMEHU, OTYECTBA.

2.13. Iloka3aTesid JOCTYNHOCTH M KAa4eCTBA MYHUIIUNIAJIbHOM YCJIYIH

21. Iloka3aTesnssMu TOCTYITHOCTA MyHUIMIIAIBHON YCITYTH SIBJISIIOTCS:

- HaJIM4Yue NOJHOW M NMOHATHOM MH(pOpPMAIMK O MECTaxX, HOPSAKE U CpOKax
IIPEAOCTABICHN MYHHUIIMIIAJIBHON yCIyrd Ha EAMHOM mopTaiie rocy1apCTBEHHBIX
U MYyHULUNAIBHBIX yciayr, B M®LI, Ha caiite AOQMUHHCTpanMu U B CPEACTBAX
MaccoBOi MH(POpPMALIHH;

- HaJu4he HEeOOXOAMMOro M JOCTAaTOYHOIO KOJMYECTBA MYHHUIIMNATbHBIX
CIIY’KalllUX, a TAKYKE TOMEIIEHNN, B KOTOPBIX OCYIIECTBIISAIOTCS IPUEM TOKYMEHTOB
OT 3asBUTENIEW (WX MpeacTaBUTENEH), B UEMAX COOJIOICHHUS YCTaHOBJICHHBIX
aJMUHUCTPATUBHBIM PErIAMEHTOM CPOKOB IIPEIOCTABICHUS MYHULUIIAIbHOU
YCIIyTH;

- IPENOCTaBICHUE BO3MOXXHOCTH IIOJIYYEHUS MYHHULMIIAJIBHOM YCIYTd B
M®I] B MaliMUHCKOM panoHe;

- IPEAOCTABJICHUE BO3MOXKHOCTH IIOJA4M 3asBICHUSA O IIPEIOCTaBICHUU
MYHMIIMIIAJIbHOW YCIYIM M JIOKYMEHTOB (COJEp)KalluXcsi B HUX CBEICHHI),
HEOOXOOUMBIX JUIsl TIPEJOCTABICHUS MYHUUMNAIBHON yciyru, B Qopme
AIEKTPOHHOTO JOKYMEHTA,

- MPEJOCTABICHUE BO3MOXKHOCTU TIONy4YEHHS HMHQPOPMALMU O XOJe
NPEAOCTABIEHNS MYHULMITAJIBHOW YCIYTH, B TOM YHCIE C HCIOJIb30BAHUEM
MH(OPMAITMOHHO-KOMMYHHUKAIIUOHHBIX TEXHOJIOTHH.

22. IlokazarensiMu KauecTBa OKa3aHWsI MYHHMIUITIAJIbHON YCIIYTH SIBIISIOTCS:

- YAOBJIETBOPEHHOCTD 3asBUTENEN Ka4€CTBOM MYHULIMITAJIbHOW YCIYTH;

- MOJHOTAa, AaKTyaJlbHOCTb M JIOCTOBEPHOCTh HH(MOpPMALUU O TMOPSAIKE
IPEIOCTABIIEHUS] MYHULIMIIAJIBHON YCIYTH, B TOM YHCJIE B 3JIEKTPOHHOU (opme;

- HarasgHocTh  (QopM  pasMemaeModl  MHGOpMAIMK O  MOPSIKE
IIPENOCTABIICHUS] MYHULIMITIAIBHON YCIYTH;

- cO0JII0JIEHNE CPOKOB IMPEAOCTaBICHUS MYHUIUMIAIBHON YCIYyTd U CPOKOB
BBIIIOJIHEHHUS aIMUHUCTPATUBHBIX poLexyp pu IPENOCTABICHUN
MYHULUIIATBHON YCIYTH;

- OTCYTCTBHME oOuepe[ell Npu npueMe IJOKYMEHTOB OT 3asBUTeNeH (UX
MpeJICTaBUTENICH );

- OTCYTCTBME OOOCHOBaHHBIX >KaloO Ha jeiicTBus (Oe3nencTBUE)
MYHUIUTIATBHBIX CITyXKaIIUX;

- OTCYTCTBUE OOOCHOBAHHBIX Xajlo0 Ha HEKOPPEKTHOE, HEBHMMATEIIbHOE
OTHOUIEHUE MYHMUIIMIAIBHBIX CIYKAIIUX K 3asIBUTEISAM (X MPEACTABUTENSIM).
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2.14. Nuble TpeGOBaHUsI, B TOM YHCJ€e YYUTHIBaKOLIHE 0COOEHHOCTH
NpeaoCTABJICHUA MYHMIMIIAIBHBIX YCJIYT B MHOTOQYHKIMOHAJIbHBIX
LHEeHTPax U 0COOCHHOCTH MPeI0CTABJICHUSI MyHHMIHMIAIBHBIX YCJIYT
B YJICKTPOHHOU popme

23. 3agBUTENM NOMHMO JIMYHOM IIOJAa4yu 3asBICHUS M JOKYMEHTOB,
HEOOXOJUMBIX Il MPEAOCTaBICHUS MYHULUNAIBHON YCIyrd, HUMEIOT IpaBo
HAIpPaBUTh 3asBJICHUE U JOKYMEHTHI B 3JIEKTPOHHOU (hopme nocpeacTBoM Ennnoro
HopTaja  TOCYJapCTBEHHBIX M MYHUIMOAIBHBIX  ycayr  (QyHKuwuii)
(www.gosuslugi.ru).

24. I1pu ipeACTaBICHUH 3asBJICHUS B SJICKTPOHHON (pOopMe TIpecTaBUTEIeM
3asBUTEIIS], JEUCTBYIOIIMM HAa OCHOBAaHHWH JOBEPEHHOCTHU, JOBEPEHHOCTH JOJDKHA
OBITh MpecTaBieHa B (OpMeE IIEKTPOHHOTO JTOKYMEHTA.

25. JIOKyMEHTHI, SBIIAIOLIAECS pe3yIbTaTOM IIPEIOCTaBIICHUS
MYHULUMNAIBHOM YCIYTd, B BHJAE DJIEKTPOHHOTO JOKYMEHTA HANpaBIIAIOTCS
3asiBUTENI0 4yepe3 EquHblil mopTan rocyIapCTBEHHBIX M MYHULHMIAIBHBIX YCIYT
(byHKIIHIA).

[Ipu mpenocTaBleHWHM MYHULMIAIBHOM YCIYTH B 3JEKTPOHHOU (hopme C
UCIIOJIb30BaHWEM ENMHOrO moprana rocyJapCTBEHHBIX U MYyHULMIAIBHBIX YCIYT
(pyHKIIMIT) MOTYT OCYIIECTBISATHCS:

1) npenocraBiaeHre B yCTAHOBJIEHHOM MOPSAAKE UHPOPMAIUK 3asBUTEISIM U
o0ecrniedyeHre J0CTyTa 3asBUTENEH K CBEACHUSIM O MyHULUIIAIbHBIX YCIIyTax;

2) mojaya 3ampoca O MPEJOCTaBICHUHM MYHULUNAIbHOM YCIYTM U UHBIX
JIOKyMEHTOB, HEOOXOAUMBIX ISl MPEAOCTABICHNUSI MyHUIIUNIATBHOW YCIIyTH, B TOM
Yyucie JOKYMEHTOB M MH(OpMaluWu, 3JIEKTPOHHbIE 00pa3bl KOTOPBIX paHee ObLIn
3aBEPEHBI B COOTBETCTBUH € ITyHKTOM 7.2 yactu 1 ctaten 16 denepanbHOro 3akoHa
or 27 wurong 2010 roga Ne 210-®3 «OO0 opraHuzauud MOpeaOCTaBICHUS
rOCYJapCTBEHHBIX M MYHHUUMIAJIBHBIX YCIyI», M MPUEM TakKUX 3ampoca o
NPEIOCTABJIEHUM  MYHUUUIIAIBHOM  YCIyIrM M JIOKYMEHTOB  OPraHoM,
IPEIOCTABISIOIUM MYHUIUMIAIBHYIO YCIYTy, JUOO MOABEIOMCTBEHHOW OpraHy
MECTHOTO CaMOYIIPaBJICHUS OpraHU3alyeld, Y4YacTBYIOIIEH B NPEIOCTaBICHUU
MYHMIIUIIAJIBbHON YCIYTH, C UCIIOJIB30BaHUEM HH(DOPMALIMOHHO-TEXHOJIOTMUECKOH U
KOMMYHMKAIIMOHHOM HH(QpacTpyKTypbl, B TOM 4YHCJI€ €AMHOIO MopTaia
rOCyJAapCTBEHHBIX U MYHHULIMITAIBHBIX YCIYT;

3) nomyuyeHHe 3asBUTENIEM CBEACHUNA O XOJE BBINOJHEHHUS 3ampoca o
IIPENOCTABICHUU TOCYAAPCTBEHHOW MM MYHHUIIMIIAIIBHON YCIIyTH;

4) B3aMMOJEHCTBUE OPTraHOB, MPEJOCTABISAIONIMX MYHHUIIMIAIbHBIE YCIYTH,
WHBIX OPraHoB MECTHOIO CaMOYMpAaBIICHUS, OpraHu3aliii, y4YacTBYIOIIUX B
MPEAOCTABIEHNN NIPEAYCMOTPEHHBIX YacThio 1 cTtateu 1 defepanbHOro 3aKOHA OT
27 wmwona 2010 roma Ne 210-®3 «O6 opraHuzanuyd OpeaoCTaBICHUS
roCyJAapCTBEHHBIX M MYHHUIIMITAJIBHBIX YCIYT;

5) mosy4yeHue 3asBUTENEM pe3yJibTaTa MPEAOCTABICHUS MYHUILIMIIATIBHON
YCIIyTH, €CJId UHOE HE YCTAHOBJIEHO (pe/iepabHbIM 3aKOHOM;
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6) uHbIE NEHCTBUS, HEOOXOMUMBIEC MJIs MPEJOCTABICHHUS MYHHUIUIATIbHOM
YCIIYTH.

26. B cnydae momaun 3asBICHUS M JTOKYMEHTOB B JJICKTPOHHOH (Gopme ¢
UCIOJIb30BaHWEM ENHMHOro moprajna rocyJapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT
(pyHkuuit) oTkaz B MpueMe JOKYMEHTOB, MOJANHUCAHHBIA YIOTHOMOYEHHBIM
JIOJKHOCTHBIM JIMIIOM B YCTAHOBIIEHHOM MOPSJIKE C UCIIOIB30BAHUEM JIEKTPOHHOM
MOJIMKCH, HAIIPABJISICTCS 3asIBUTEINIO Yepe3 JIMYHBIN KaOUHET.

26.1 HcuepnblBaromuii TepeuyeHb OCHOBAHMM OCTaBIIEHUS 3arlpoca o
MPEI0CTaBICHUU MyHUIIUTIATBHON YCIIYTH 0€3 pacCMOTPEHUSI:

a) 3asBJICHUE O MPEJOCTABICHUM MYHHULHMIAIBHON YCIYyrd HE TOJJAeTcs
IPOYTEHUI0 JHOO HE COJEPKHUT CBEIEHUM O 3asBUTENE, CBEICHH 00 anapece
3asgBUTENS WJIM WHBIM 00pa3oM HE MO3BOJSET MICHTHU(PUIMPOBATH 3asBHUTENS. B
cilly4yae, €CiIu 3asBJIEHUE HE MOAAAETCS MPOYTEHUIO, HO COAEPKUT IPH 3TOM
CBeJeHUs 0 (paMHJIMKM M TIOYTOBOM ajpece (PU3NYECKOro JiMia, 0OpaTUBIIETroCs ¢
3asiBJICHUEM, PYKOBOJWTEIb WM  3aMECTUTENb  PYKOBOJOUTENS  OpraHa,
MPEIOCTABISAIONIET0 MyHUIIMIIAIBHYIO YCIYTY, 1a€T OPYYEHUE UCTIOJIHUTENIO B 3-
JTHEBHBIN CPOK COOOIIUTH JaHHOMY (PM3NYECKOMY JIUILY O IPUHATOM PELICHUH;

0) 3asBJIIEHHE O IMPEIOCTABICHUU MYHULUIAIBHON YCIYyTU COJEPKUT
HELEH3ypHbIE, OCKOPOUTENIbHBIE BBIPAKEHUSI WM yrpo3bl. B ykazaHHOM ciyuae
PYKOBOJUTENb WJIM 3aMECTUTENIb PYKOBOJUTENS OpraHa, MPeaoCTaBIISIIOIIErO
MYHMIIMIIAJIBHYIO YCIYTy, AAaeT MOpPYyYEHUE HCIHOJHUTENI0 B 3-AHEBHBIM CpPOK
COOOIIUTH 3aBUTEIIO O HEAOIYCTUMOCTH 3JI0yOTPEOIEHHSI IPABOM;

B) 3as1BJICHHUE O IPEJOCTABICHUN MyHHUIIMIAIBHON yCIIyTH COAEPKUT BOIIPOC,
Ha KOTOPBIN 3asBUTENI0 paHEe MHOTOKPATHO JAaBajUCh MUCBMEHHBIE OTBETHI 110
CYLIECTBY B CBSI3M C paHee HANpaBISIEMbIMH B OpraH, MPEAOCTaBIIAIONIMIMA
MYHULUTNIATBHYIO YCIyTY, OOpalleHUsIMU, U TIPU 3TOM B O4€pEIHOM OOpAILEHUU HE
MPUBOJATCS HOBBIE JOBOABI WU OOCTOATENBCTBA. B yKa3zaHHOM ciydae
PYKOBOJUTENb WJIM 3aMECTHTENIb PYKOBOJIUTENIS OpraHa, MpeloCTaBISIOIIETO
MyHUIUNAIBHYIO YCIyTy, AA€T MNOPYYEHUE HCIOIHUTEN0 B 3-AHEBHBIM CpPOK
COOOMIUTH 3asBUTENTI0 O OE30CHOBATEILHOCTH OYEPEIHOTO OOpalieHusT u
NPEKpaLICHUH NTEPENUCKH C 3asiBUTEJIEM IO JTaHHOMY BOIIPOCY.

26.2. B cnydae BBISBICHHS ONEYATOK W OIIMOOK 3asBUTENIb BIIPABE
o0patuTbcs B AJMUHHUCTPALMIO C 3asBJICHUEM, COIVIACHO IpujiokeHuto Ne 3 k
HACTOSIIIIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY 00 HMCHPABJICHUH JOMYIIEHHBIX
oreyaTtok. B 3asBieHun 00 MCIpaBiICHUHM OINEYATOK M OIIMOOK B 00S3aTEIHHOM
HOPSAJKE YKA3bIBAIOTCA:

1)  HauMCHOBaHHE aIMUHHCTPALMHU, B KOTOPYIO MOJAETCs 3asiBJICHUE 00
UCITpaBJICHUE ONEYATOK;

2)  BH., JaTa, HOMEP BbIJAYU (PETUCTPAIMK) JOKYMEHTA, BBIJAHHOTO B
pe3yJbpTaTe NpeoCTaBICHUS! MyHUIIUIAIbHON YCIIyTH;

3) s OPUANYECCKHX JIUI[ — Ha3BaHHWE, OpPraHU3aIllMOHHO-TIPABOBAs
dbopma, MHH, OI'PH, agpec mecta HaxoxaeHUs, PaKTUUECKUN apec HaXO0XKICHUS
(Ipu HaMWM4UM), aapec BJIEKTPOHHOM MOYTHI (IPU HAJIUYWK), HOMEP KOHTAKTHOIO
TenedoHa;
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4) IS MHOIWBUIYATBHBIX PEIIPHHUMATEIICH - PaMIIINs, UMSI, OTYECTBO
(npu Hanmuuuu), MHH, OI'PH, nanHubie OCHOBHOTO JIOKYMEHTA, YAOCTOBEPSIOIIETO
JUYHOCTh, aJpeCc MecTa HaxOXIeHHWs, (aKTHUEeCKUH aapec HaxoXiaeHus (mpu
HaJIMYMM), aApPeC DJICKTPOHHOW MOYTHl (TPU HAIWYUH), HOMEpP KOHTAKTHOTO
tenedoHa;

5)  ansa pusndecKux Jui — GaMUIHs, UMsI, OTYECTBO (IIPH HAJTUYHH), aApeC
MecTa >KUTeNbCTBAa (MecTa TMpeObIBaHMs), aIpec BJICKTPOHHOW TOYTHI (MpHU
HaJIM4YMKU), HOMEP KOHTAaKTHOro TenedoHa, JaHHbIE OCHOBHOTO JOKYMEHTA,
YAOCTOBEPSIONIETO JTUYHOCTb.

6)  PCEKBU3UTHI TOKYMEHTa (-OB), 00OOCHOBBIBAIOIINX JTOBOJIBI 3aSIBUTEIIS O
HaJIMYUU ONIEYaTKH, a TAKXKE COJCPKAIMX TPAaBUIIbHBIC CBEICHUSI.

K 3asBieHu1o 10KeH ObITh TPUIOKEH OPUTHHAN JOKYMEHTA, BBIIAHHOTO 110
pe3yJibTaTaM MpeI0CTaBICHUSI MyHULIMTIAIBHOMN YCIIyTH.

B ciyuyae ecnu oT MMeEHU 3asBUTEINS JIEUCTBYET JIMIIO, SIBJISIIOIEECS €T0
MIPEJICTABUTEIIEM B COOTBETCTBUU C 3aKOHOJATENIbCTBOM Poccuiickoit denepanun,
TaKKe MPEJICTABISAETCA JOKYMEHT, YIO0CTOBEPSIONIUNA JTUYHOCTh MPECTaBUTENS, U
JIOKYMEHT, IMOJATBEPKIAIOIINI COOTBETCTBYIOIIUE MTOTHOMOYHS.

3asBiaeHue 00 HCHIPABICHUU OMNMEYATOK W OIIMOOK TMPEJCTABISIOTCS B
COOTBETCTBHH C IIYHKTOM 28.

OcHoBaHUsIMH JIJIs1 OTKa3a B IPUEME 3asBJICHUS 00 UCTIPABIICHUN OTICYaTOK U
OIIMOOK SIBIISFOTCS:

1)  mpeacTaBieHHBIE JOKYMEHTBI II0 COCTaBy M COACPKAHUIO HE
COOTBETCTBYIOT TPEOOBAHUSM HACTOSIIETO aJIMUHUCTPATUBHOTO PETJIAMEHTA;

2)  3asBHTENb HE SIBIIICTCS MOJydYaTeIeM MYHHIIUITAILHON YCITyTH.

Otka3 B mpueMe 3agBJIeHUsT 00 UCIIPABICHUU OTIEYaTOK U OMIMOOK 1O UHBIM
OCHOBAHUSIM HE JOMYCKaeTCA.

3asBUTEJIb UMEET MPABO MOBTOPHO OOPATUTHLCS C 3asiBJICHHE 00 UCTIPABJICHU U
OMeYaToK M OMMOOK MOCJIe YCTPAaHEHUsS] OCHOBAHUM JUIsl OTKa3a B WCIPABICHUU
OTEeYaToK.

OcHoBaHUsAMH JIJIs1 OTKa3a B UCIIPABICHUU OMEYATOK U OIMIMOOK SBIISIOTCS:

a) OTCYTCTBUE HECOOTBETCTBUU MEXIY COJAEpKAaHUEM JIOKYMEHTAa,
BBIJJAHHOTO 10 pe3yJbTaTaM MPEIOCTABICHU MYHULUUNAIbHON YyCIyTd, U
coJiep>KaHNEM JJOKYMEHTOB, TIPE/ICTABIICHHBIX 3aIBUTEJIEM CAMOCTOSATENLHO U (KT )
M0 COOCTBEHHOM WHHUIIMATUBE, a TAKXE HAXOMAIMIMXCA B PACIOPSIKECHUU
AnMuHUCTpanuu W (WIM) 3alpoIIeHHBIX B paMKaX MEXKBEIOMCTBEHHOTO
WHOOPMAITMOHHOTO  B3aUMOJCHCTBUS ~ NPH  MPEJAOCTABICHHH  3asBUTEIIO
MYHULIUNATHHOMN YCITYTH;

0)  JOKyMEHTHI, IPEACTaBJICHHbIE 3asIBUTEJIEM HE MPEJICTABISUINCH paHee
3asBUTEJIEM TP TMOJjade 3asBJICHHUS O MPEIOCTABICHUH MYHULIMNAIBHOW yCIIyTH,
MPOTUBOPEYAT JAHHBIM, HAXOSIIUMCS B PACTIOPSKEHUU aIMUHUCTPAIIMU U (WUJTH)
3aMpOIIEHHBIX B paMKax MEKBEJIOMCTBEHHOTO WH()OPMAITMOHHOTO
B3aMMO/ICHCTBUS TIPU MIPEAOCTABICHUN 3asBUTEII0 MYHULIMTIATBHON YCITyTH.
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3asBieHne 00 WHCIOPaBICHUM OMNEYATOK M OIIMOOK PEruCTPUPYETCs
aJIMUHUCTpanuen B TeueHue | pabouero IHS ¢ MOMEHTa MOJMyUYeHUS 3asiBICHUS 00
UCIPABIICHUH OINEYATOK U OIIMOOK U JJOKYMEHTOB MPUIOKEHHBIX K HEMY.

3asBiaeHue 00 HCIpaBICHUU OINEYaTOK M OMMOOK paccMaTpuBaeTcs Ha
NpeAMET  COOTBETCTBUS ~ TpeOOBaHUSIM,  MPEAYCMOTPEHHBIM  HACTOSIIUM
aJIMUHUCTPATUBHBIM PETIIAMEHTOM.

Pesynbratam paccMOTpeHuUs 3asiBIeHHs 00 HCTIPABIIEHUU ONIEYaTOK U OUTHOOK
SIBJISIFOTCSI:

1) B ciydae OTCYTCTBHSI OCHOBAHHIA JJIsl OTKa3a B HCIIPABJICHUH OTEYaTOK
U OIIMOOK, MPUHUMAET pelIeHUue 00 UCITPABICHUH ONEYaTOK U OLINOOK;

2) B ciay4yae Hajdu4us XOTS OBl OJHOTO W3 OCHOBAaHWMA Ui OTKa3a B
UCIPABIICHUU OIEYaTOK, MPUHUMAET pelIieHne 00 OTCYTCTBUU HEOOXOIUMOCTU
UCITPaBJICHUS OIEYaTOK U OIMOOK.

B ciiyyae npunsaTHS perieHust 00 OTCyTCTBUU HEOOXOAMMOCTH HCIPABICHUS
ome4yaTok M omuboKk odopMmisiercss MUCbMO 00 OTCYTCTBHUM HEOOXOAMMOCTH
UCIIPaBJIEHUS] ONEYaTOK W OmMOOK C yKa3aHWEM MPUYUH OTCYTCTBHS
HEOOXOMMOCTH.

Pe3ynbpTaTom ncnpaBiieHUs: ONEYAaTOK U OMIMOOK SBJISETCS MOATOTOBICHHBIN
B 2-X 9K3EMIUIPAX JOKYMEHT O IPEIOCTAaBICHUN MYHUIIMIIAIBHON YCIIyTH.

[Ipu ucnpaBieHnn oneyaToK U OMKUOOK HE JOIYyCKaeTCs:

a)  W3MEHEHUE COJEP)KAaHMUS JOKYMEHTOB, SIBIISIOIIUXCS PE3YJIbTATOM
IIPEIOCTABIICHUS MyHULMIIAIbHON YCIIYTH;

0) BHeceHHWE HOBOM HH(POpPMallMU, CBEACHUH W3 BHOBb IMOJYUYEHHBIX
JIOKyMEHTOB, KOTOpbI€ HE OBUIM TPEJICTABICHbl MNpPU IMOJAYe 3aASBICHUS O
NPEIOCTABIEHUN MYHUIIMIAIBHON YCIIyTH.

JIOKyMEHTBI, HAIPABJISIOTCA 3asIBUTEIIO MO MOYTE WIIK BPY4ArOTCS JIMYHO.

26.3. B 3asBieHuu O BbAaue AyOJMKaTa JOKYMEHTAa, BBIJAHHOTO TIO
pe3ynbTaTam NpeJOoCTaBICHUS MYHUIIMIAIBHON YCIYTH YKa3bIBAETCH:

1)  HauMeHOBaHHME aIMUHHCTPALUHU, B KOTOPYIO MOJAETCS 3asBICHUE 00
VCITPaBJICHUE OIEYATOK;

2)  BUA, aTa, HOMEP BbIIA4u (PETHCTPAIMK) JTOKYMECHTA, BBIIAHHOTO B
pe3ynbTaTe NPEeJOCTABICHUS] MYHULUIIAJIBHON YCIIYTH;

3) And OPUIMYECKUX JIUI[ — Ha3BaHHWE, OPTraHU3AI[MOHHO-IIPABOBAs
dopma, UHH, OI'PH, anpec mecta HaxoxaeHust, pakTHYECKUN apec HaXOKICHHUS
(Mpu HANWYUM), aApec SACKTPOHHOU MOYTHI (MPU HATWYUH), HOMEP KOHTaKTHOTO
TenedoHa;

4)  nns VHIUBUAYAIBHBIX TPEATNPUHUMATEIICH - (PaMHITUS, UMsI, OTYECTBO
(npu Hanmuuuu), MUHH, OI'PH, nanHbie OCHOBHOTO JOKYMEHTA, YA0CTOBEPSIOIIETO
JUYHOCTh, AJpPecC MeCTa HaxOoXJeHHus, (aKTUUEeCKUH aapec HaxoxXiaeHus (mpu
HAJIMYMK), aApPeC BJICKTPOHHOW MOYTHl (MpPH HAIWYUHU), HOMEpP KOHTAKTHOIO
TenedoHa;

5) st pusudeckux i — GaMIIIUs, UMsI, OTYECTBO (IIPU HATTHYHH ), APEC
MecTa JKHTENbCTBA (MecTa TpeObIBaHMs), aapec dJICKTPOHHOW TOYTHI (MpHU
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HAJIMYMHA), HOMEP KOHTAKTHOTO TeledoHa, IaHHBIE OCHOBHOTO JOKYMEHTA,
YAOCTOBEPSIOIIETO JTUYHOCTb.

3asBi€HUE O BbIJAYE AyOJIHMKaTa JOKYMEHTA, BBIJAHHOTO MO pe3yJibTaTaM
MPEAOCTABICHNS MYHHIIMIAIBHON YCIYTM NPEACTABISIIOTCS B COOTBETCTBUU C
MyHKTOM 28.

OcHoOBaHUsIMH [JI1 OTKa3a B NPUEME K PACCMOTPEHUIO JTOKYMEHTOB IS
BbIJIauM qyOJMKaTa JOKyMEHTA SIBISIOTCS:

1)  mpenacTaBieHHBIE JOKYMEHTHI 10 COCTaBy M COACPKAHUIO HE
COOTBETCTBYIOT TPEOOBAHUSIM HACTOSIIETO aIMUHUCTPATUBHOIO PETJIAMEHTA;

2)  3asBHUTENb HE ABJSCTCS MOJTydaTeIeM MYHUIIUTIATBLHON YCIYTH.

3asgBieHne O  Bblaue  AyOIMKaTta  JIOKYMEHTa  PEruCTpUpYyeTCs
AnMuHuCTparueit B TeueHne 1 pabodero JHsS C MOMEHTA MOTYUYEHUS 3asBICHUSI.

Pe3ynpTaTom paccMoTpeHus 3asBIE€HUS O Bblaue AyOJIuKaTa SBISIOTCS:

1) B ciy4ae OTCYTCTBHS OCHOBAHHU I OTKa3a B BbIJaue JyOJHMKaTa,
NPUHUMAET PELIEHUE O BbIJaye 1yOJIMKaTa T0KYMEHTa;

2) B cCIlydae HaJIA4HsI XOTs OBl OJTHOTO U3 OCHOBAHUH ISl OTKa3a B BbIIa4e
nyOnuKara, TPUHUMAET pelieHue 00 OTCYTCTBHM HEOOXOJAMMOCTU BbIIauu
nyOnukara.

B cnyuae mpunatus pemieHuss 06 OTCYTCTBUM HEOOXOJIMMOCTH B BblJaye
nyonukara oQopMIsieTCss MHChbMO 00 OTCYTCTBUM HEOOXOIMMOCTH BbLIauu
nyOnuKaTa TOKyMEHTa C YKa3aHWeM MPUYUH OTCYTCTBUS HEOOXOIUMOCTH.

Pesynbrarom BbImauM ayOnuKaTta JOKYMEHTA SIBISIETCS TOJTOTOBICHHBIM
AK3EMILISIP JOKYMEHTA O MPEAOCTaBICHUHA MYHHUIIMNIATBLHON YCIIyTH.

[Ipu BbImaue ayOaMKaTa JOKyMEHTa HE TOIyCKAeTCs:

a)  HU3MEHEHUE COJEp)KaHMUS JOKYMEHTOB, SIBISIOIIUXCSA pPE3yIbTaTOM
MPEA0CTaBICHUS MYHUITUTIATILHON YCITYTH;

0) BHeceHuUE HOBOW WH(OpPMaALMM, CBEJICHHN W3 BHOBbH IOJTYUYEHHBIX
JIOKyMEHTOB, KOTOpbI€ HE OBUIM TNPEICTABICHbl MNpPU IMOJAYE 3aASBICHUS O
MpeA0CTaBICHUNA MYHUIIMTIATLHON YCIIyTH.

JyOnukatr JOKyMEeHTa HAmNpaBlIA€TCS 3asSBUTEIIO IO MOYTE WM BPYYaeTCs
JIUYHO.

26.4. MynuuunanbHas yciyra npenocrasisierca B «M®Ll». HWuble
TpeOOBaHMs JUIsl TPEAOCTABICHUS MYHHIMOAIbHOW ycayru uepe3 «MOIy»
OTCYTCTBYIOT. 3amuch Ha mpueM B «M®DIl» 1 mojmaum 3ampoca BO3MOXKHA
nocpenctsoM odunmansHoro canra «MO®L» (http://www.altai-mfc.ru/), mo
TenehOHy eMHON crpaBouHOM City )0l «M®PLI» - 8(38844) 21-00-4, B TepMmuHae
ANEeKTpoHHOM ouepean B «MO®Ily», nuuno npu oOpamenun B «MOLy vy
aJIMUHUCTpATOpa 3ajia.

I11. Coctas, nocsie10BaTeIbHOCTH U CPOKHU BBINOJIHEHUSI AIMUHUCTPATUBHBIX
npoueayp, TpeGoBaHusl K MOPSIAKY UX BHITOJHEHUSI, B TOM YHCJIe
0COOEHHOCTH BbITIOJTHEHUSI AIMUHUCTPATHBHBIX MPOLEAYP B J1eKTPOHHOI
¢opme, a TakKe 0COOEHHOCTH BbINIOJTHEHUS] AIMUHNCTPATUBHBIX NPOLEAYP B
MHOTO()YHKIMOHAJIBbHBIX LIEHTPAX



18

3.1. UcuepnbiBaolmii nepevyeHb aAMUHUCTPATUBHBIX NPOLETYP

27. OpraHu3anus mpeIoCTaBlICHUs MyHUIUITATLHON YCIYTH BKITIOYAET B CEOsI
CJIEQyIOIIKEe aIMHUHACTPATUBHbIE Iporenypbl OTrena:

- IPUEM U PErucTpanus JOKYMEHTOB, HEOOXOIUMBIX JJIA IPEIOCTaBICHUS
MYHULUIIATBHON YCIyTH;

- IpoBEpKa  JOKYMEHTOB, HEOOXOAUMBIX JUI1  NPEIOCTaBICHUS
MYHHULUIIATIBHOW YCIyTH;

- TIOJIy4CHHME 3asBUTEIEM CBEICHHW O XOJE BBIIOJHEHMS 3ampoca o
IIPEIOCTABICHUN MyHUIIMIIAIBHON YCIIyTH;

- 3aIIpOC U MOJYYEHUE JOKYMEHTOB, HEOOXOAUMBIX Ul IPUHATUS PELICHUS
O NPEAOCTABICHUHA MyHULIMIIAJILHON YCIIyTH;

- COCTaBJICHUE aKTa 00CJIeJOBaHUS 3€JIEHBIX HACAKICHHUI;

- IPUHATHE PEHIeHUS O MPEeNOCTaBICHHH (00 OTKa3e B MPEAOCTABICHUH)
MyHUIUMOAIBHOM  ycayru W oQOpMIIEHHE  pe3yibTaTa IMpelOoCTaBICHUS
MYHUIUTIATBHOM YCIIYTH 3asBUTEIIO;

- HampaBJieHuEe (BblJauya) 3asgBUTENIO pPA3pEIICHHs Ha MpPaBO BBIPYOKH
3€JIEHbIX HACAXKJECHUI JTMOO BbIaya perieHuss 00 0TKa3e B Bblaye pa3pelieHus: Ha
paBoO BBIPYOKH 3€JIE€HBIX HACAKICHHM.

[TocnenoBaTenbHOCTh JOEUCTBUM NIPU INPEIOCTABICHUM MYHHUIUITAJIBHOU
yCIyIu oOTpaxeHa B Onok-cxeMe (mpuioxkeHue Ne 1 Kk HacTodlemy
AJMUHUCTPATUBHOMY PETJIAMEHTY ) MIPENOCTABICHUS MyHUIIUIIAIbHONW YCIIyTH.

3.2. Illpuem u perucrpanus 3asiBJeHUsi HA MPeI0CTABIEHHE
MYHUIUNAJIbHOM YCJAYTH

28. OcHoBaHHWEM I Hayajga aIMUHUCTPATUBHON TPOIEAYPHI SIBISETCS
NOCTYyIJIEHUE 3asBiieHus (puiiokeHre Ne 2 k HacToseMy AJIMHUHUCTPATUBHOMY
periiaMeHTy), ¢ OTMeTKOM o peructpauuu, B OTaen U NPUIIOKEHHBIMU
JOKYMEHTAMH, YKa3aHHbIMM B TyHKTe 10 Hacrodmero AJIMHHUCTPATHBHOIO
periaMeHTa.

29. 3aaBUTEND MOXKET MPEACTABUTH 3a5BJICHUE U JOKYMEHTHI CIEAYIOIINMU
crocobamu:

- B YCTOM, MUCHbMEHHOM U AJIEKTPOHHOMN (hOpME B OTIEN,

- yepe3 MO®I] B nuceMenno#t hopme (mpu odpamiernu yepes MOL);

- HAIIPaBUTh 110 [10YTE;

- OTOPABUTH HA JICKTPOHHYIO NIOUTY;

- 00patuThes uyepe3 Eaunbiii mopTai rocy1apCTBEHHBIX YCIYT.

30. B cmyuae oOpamenust 3asButenss uyepe3 MODII, cmemmamuct MOI]
MPUHUMAET JIOKYMEHTBI OT 3asiBUTENSA, PETHUCTpUpPYET UX B HHEOOPMALMOHHOU
cucreme (cucteme MO®II), cucrema aBTOMAaTUYECKH OMPEACISIET HEAOCTAIOIINE
IOKyMEHTbI, #  cneuranucr MOIL[ 3ampammBaer uX 1O  KaHalaMm
MEXXBEJIOMCTBEHHOTO B3auMojiecTBus. [lociie mosiydeHusi TMOJIHOTO TaKeTa
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JIOKyMEHTOB B TedeHHe 3 pabouux mgHeH, cnenuanuct MOI] moamuceiBaeT ux u
OTIPABISIET KypbepOM CHEUUATUCTY AJMUHUCTPALMK OTBETCTBEHHBIM 32
nenonpou3BoAcTBo.  Crnenuanuct  AIMUHHCTpAlMd  OTBETCTBEHHBIA 32
JIETIONPOU3BOACTBO IpUHUMAET 3asBieHue u3 MOPI[ u perucrtpupyer ux B
uHpOpMaMOHHOH cucteme. [lanee padboTta ¢ JOKYMEHTaMHU IPOXOAUT aHAJIOTUYHO
CJIy4ar0 OYHOM (JIMYHOM) MOAa4uy 3asBIICHUSI.

31. B ciydae nopauu 3asiBKU MPH JIMYHOM OOpPAILIEHUH 3aBUTENS, IO TOYTE
IIPUEM JOKYMEHTOB OCYIIECTBISECT CIIEHMAINCT, OTBETCTBEHHBIM 3a IIPUEM
JOKYMEHTOB M NPHHHUMACT 3asBJICHUE W IIAKET JOKYMEHTOB OT 3asBHUTENA U
PETUCTPUPYET HX.

32. B cnywae mnomaum 3asBku uepe3 EIIY KoMmuiekTHOCTH makera
JIOKYMEHTOB, HEOOXOJUMBIX K MPEAOCTABICHUIO 3asSBUTENIEM JUYHO, IPOBEPSIETCS
cuctemoit. [1pu obpammennn 3asButens uepes EIN'Y, cucrema peructpupyer 3asBKy
aBTOMATHUYECKH, CUCTEMON (POPMUPYETCS TOATBEPKACHUE O PErUCTPALlUU MMaKeTa
JIOKYMEHTOB W OTIPABJISETCS B JIMYHBIA KaOWHET 3asBuTens. [Ipu ycraHoBieHnn
(dakTa OTCYTCTBHS JOKYMEHTOB, HEOOXOJMMBIX K IMPEIOCTABICHUIO 3asBUTEIEM
JUYHO, CUCTEMOU aBTOMAaTHYECKU (POPMUPYETCS YBEAOMIIEHHE O HEJOCTATOUHOCTH
nakera JOKyMEHTOB M OTHpPABISETCS B JMYHBIM KaOuHeT 3asButensd. llpu
peructpaunu 3aseiaeHus B cucreme EIII'Y ompenensercs ToyHas nata U BpeMms
pPEruCTpanny, HOMEP PErUCTPALIUN.

33. Ilocne perucTpanny 3asBICHHUS B CUCTEME, 3asBJICHUE HAIPABIIIETCS HA
BU3MPOBaHUE TJIaB€ MYHUUUNAIBHOIO O00pa30BaHUs, KOTOPbI HampaBiseT
yKa3aHHOE 3asBiieHue crienuanucraM Otena (Janee - CeluaiiucT, OTBETCTBEHHBIN
3a MPEAOCTABICHUE MyHULIUIIAIBLHON YCIyTH).

Pe3ynbraroM  aIMHHHCTPATUBHOM MpPOUEAYpPHl  SBIAETCS MpPUEM H
perucrpanus JOKyMEHTOB, MPEACTABICHHBIX 3asBUTEIIEM.

3.3. IIpoBepka 10KYMEHTOB, HEOOXOAMMBbIX JIJIfl IPEAOCTABJICHUS
MYHUIMNAJIbHOH yCJIYTH

34. IOpunuueckum (HaKTOM, WHUIUUPYIOIMIMM HA4Yalo aJIMUHUCTPATUBHOUN
MPOLEAYPHI, ABJISIETCS NOCTyIUIeHHE B OTAeN 3asIBJIEHUS C OTMETKOM O perucTpanuu
Ha MPEJOCTaBICHNE MYHUIIMNIATBLHON YCIIYTH U IPUJIAraeMbIX K HEMY IOKYMEHTOB,
MPEAYyCMOTPEHHBIX MYHKTOM 10 HacTosiero AAMUHACTPATUBHOTO PETJIAMEHTA.

35. Ilocme mpuemMa ¢ perucTpalv 3asBICHUS Ha NPEIOCTABICHUE
MYHULIMNAIBHON YCIYyTH U IPUJIAraeéMbIX K HEMY JOKYMEHTOB criennanuct Otaena,
OTBETCTBEHHBIN 3a PAacCCMOTPEHUE 3asBJICHUS O BbIJade pa3pelieHusi Ha IMPaBo
BBIPYOKH 3€JICHBIX HACAKJICHUM OCYIIECTBIISICT MPOBEPKY HAIMYMS JOKYMEHTOB,
MPECTABICHHBIX K 3asBJICHUIO (J1aJiee - TOKYMEHThI, HEOOXOAUMBIE JIJIsi OKa3aHUs
MYHULIUTATBHON YCITYyTH).

36. MakcumanbHBIM CpPOK BBIMOJHEHHUS aJIMUHUCTPATUBHBIX MPOLEAYpP IO
MPOBEPKE JTOKYMEHTOB, HEOOXOJMMBIX ISl OKa3aHUs MYHUIUMAIBHOU YCIyTH
cocTaBisieT 5 pabo4mXx JHEW ¢ MOMEHTA PETUCTPAINH 3asIBJICHUS U TPUIIOKESHHBIX
K HEMY JIOKYMEHTOB.
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37. Pe3ynpTaToM aJMUHHUCTPATUBHON NPOLELYPHI SIBISETCS MOJOKHUTEIbHBIN
(oTpULIATENBHBIN) PE3yIbTAT MPOBEPKU JOKYMEHTOB, HEOOXOAUMBIX ISl OKA3aHUS
MYHULIUNAIBHOMN YCIIyTH.

3.4. 3anpoc 1 noJjiyuyeHue JOKyMEHTOB, HeOOXOAUMBbIX /1JIsl IPUHATHS
peleHust 0 MPeA0CTABJICHNH MYHHMIIMNIAJIBHON yCJIyTIH

38. IOpunnyeckum (pakToM, UHUIUUPYIOMIMM HA4allo aJMUHUCTPATUBHOM
NPOLEAYPHI, SABISETCA IOJOKUTEIbHBIA PE3YyJIbTAT NPOBEPKU JOKYMEHTOB,
HEOOXOAUMBIX JIJIsl IPUHSATHUS O MPEJOCTABICHUH MYHULIUIIAILHON YCITYTH.

39. JlokymeHTBl (MX KONMHHM WM CBEICHHUSA, COJAEpXaIuecs B HUX),
HEOOXOMMBIC JIJIs1 PUHSITHS PEIICHHS O IPEA0CTABICHUN MYyHHUITUTIATHHOU YCITyTH
U TIPeAyCMOTpPEeHHbIE MyHKTOM 11 Hacrosiero AIMUHUCTPATUBHOTO PETJIaMeHTa,
3anpamMBarOTCs  cnenuanuceroM  Otnena 1O KaHajgaM  MEXBEIOMCTBEHHOIO
B3aUMOJECUCTBUA B  TOCYJAapCTBEHHBIX  OpraHax, OpraHax MECTHOIO
CaMOYIIPABJIEHUS U MOJIBEAOMCTBEHHBIX TOCYIAPCTBEHHBIM OpPraHaM WM OpraHaM
MECTHOI'O CaMOYIIPABIICHUs OPraHU3alUAX, B PACHOPSIKEHUU KOTOPBIX HAXOMATCSA
YKa3aHHbIEC JIOKYMEHTBI, B COOTBETCTBUM C HOPMATUBHBIMU ITPABOBBIMU AKTAMHU
Poccuiickoit ®enepaiuu, HOpMaTUBHBIMU IPABOBBIMU akTaMu PecrryOnnku AnTaid,
MPaBOBBIMM aKTaMH MYHHIIMIAIBHOTO OOpa3oBaHUs, €CIU 3asBUTEIb HE
IIPECTABUII YKA3aHHBIE JOKYMEHTBI CAMOCTOSITEIIBHO.

40. MakcuMasbHBIi CPOK BBIMOTHEHUS aIMUHUCTPATUBHBIX MPOIEAYpP IO
3aMpocy W TOJYYEHHUIO JIOKYMEHTOB, HEOOXOIUMBIX JUISl MPUHSATHS PEIICHUS O
MPEIOCTABJICHUN MYHULMNAIBHOW YCIyTHM, B paMKax MEXBEIOMCTBEHHOIO
B3aMMOJICHCTBUS COCTABIISIET 5 paboUMX JAHEH ¢ MOMEHTA MOCTYIJICHUS 3asBICHUS
Y MPUWIOKEHHBIX K HEMY JTJOKYMEHTOB K cnienuanucty Otaena.

41. Pe3ynpTaToM aAMUHUCTPATUBHOMN MPOLIETYPHI SABJISIIOTCS MOJTyYEHHBIE 11O
KaHajgaM MEXBEJIOMCTBEHHOI'O B3aWMOJICUCTBUS, JOKYMEHTHI, HEOOXOAUMBIEC IS
OCYIIECTBJICHUS MYHUIIUIATbHON YCITYTH.

3.5. I[IpunsiTHE pelieHUs O NpeaocTaBjaeHuu (00 0TKa3ze
B NPeJ0CTABJIEHUN) MYHHIMNIAJIBHON ycayru u opopmienune
pe3yJbTaTa NpeaocTaBJIeHuss MYHMIMNAIBHON YCIyTrd 3asiBUTEII0

42. IOpunuueckum ¢GakToOM, WHULIUUPYIONIUM HA4YaJlo aJIMUHUCTPATHUBHOM
OpOLEAYpPHl, SBISETCS MOJy4eHHE HEOOXOAMMBIX JOKYMEHTOB JJisi OKa3aHUs
MYHUIUNIATBHOM YCIYTH MO KaHalaM MEXBEJOMCTBEHHOTO B3aUMOJACHCTBUS WUITU
OTpULIATEIbHBIN PE3yNbTAT MPOBEPKH TOKYMEHTOB, HEOOXOIUMBIX JJI OKa3aHUs
MYHULMITAIIBHOW YCIIYTH.

43. Cneunanuct OTaena paccMaTpyUBaET 3asBJICHHUE O BbIA4e pa3pelICHUs
Ha MpaBO BBIPYOKU 3€JIEHBIX HACAXJACHUM W BBIHOCUT OJHO M3 CIEIYIOMIMX
peLLIECHUN:

- IOITOTABJIMBAET pa3pelIeHNe Ha IPABO BIPYOKH 3€JIEHBIX HACAXKICHUII,

- MOJTrOTaBIMBAET pelleHHe 00 OTKa3e B BbLAaue pas3pelieHus Ha IMpaBo
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BBIPYOKH 3€JICHBIX HACAXKICHUH.

44. Tlocne MOArOTOBKM MPOEKTA pa3pelieHUs] Ha MPaBO BBIPYOKHU 3EJIEHBIX
HACaXJCHUI WIM pelleHrus 00 OTKa3e B BblJAu€ pa3pelICHUs Ha MPAaBO BBIPYOKH
3€JICHBIX HACAKICHUM  CIECHHUAIUCT, OTBETCTBEHHBIM 3a IIPEAOCTaBIICHUE
MYHULMIIATBHOW YCIYTH, HANpaBiIseT OJUH N3 CIEAYIOIIUX JOKYMEHTOB:
paspelieHre Ha paBo BbIPYOKH 3€JIEHBIX HACAKICHUM WU pelieHne o0 OTKas3e B
BbIJIaU€ pa3pelleHus] Ha MPaBO BBIPYOKH 3€JIEHBIX HAacaXJAeHUU Ha noanuck ['nase
AJIMUHHCTpanuy AJI1 BU3UPOBAHUE TAHHBIX JTOKYMEHTOB.

45. Pe3ynpTaT NpeNOCTABICHHWS MYHULHUIIAJIBHOM YCIYTM HAalpaBIiAeTCs
3aBUTENIO0 HE MO37HEEe 3 pabouyux AHEW CO JHS MPHUHATHS PEIICHUS CIOCOO0M,
YKAa3aHHBIM B 3asBJICHUU.

46. llpunsitToe pemieHue, He TMo3aHee deMm 17 paboumx gHEH CO IHS
IPEACTABICHUS] HEOOXOAUMBIX JTOKYMEHTOB HAalpaBIsIeTCs 3asBUTEN0. B ciyuae
IIPEACTABIICHUS 3asBUTENIEM JOKYMEHTOB, uepe3 M®DL] cpok npuHATHA pEIIEHUS O
BbIJIau€ pa3pellICHUs Ha MPaBO BbIPYOKHU 3€JI€HBIX HACAKICHU UCUUCIISIETCS CO JTHS
nepenaun ML Takux TOKYMEHTOB B YIIOJTHOMOYEHHBIA OPTaH.

47. Pe3ynbrarOM aIMHMHHMCTPAaTHBHOW IPOLEAYPHl SBISAETCA Iepenadya
3asBUTEIIIO pa3pelIeHUs] Ha IPaBO BbIPYOKH 3€JIEHBIX HACAXKACHUN WIH pELIeHUs 00
OTKa3e B BblJJau€ pa3pellieHus: Ha MPaBO BbIPYOKU 3€JI€HBIX HACAKICHUM.

V. ®opmbl KOHTPOJIS 32 MCTIOJTHEHHEM A[IMUHUCTPATUBHOIO perjiamMeHTa

4.1 Ilopsaok ocylIecTBJICHHUS TEKYIIEro KOHTPOJIA 32 COOJII0AeHUEeM U
HCIIOJIHEHUEM OTBETCTBEHHBIMH I0JI)KHOCTHBIMU JIMLIAMH T0JI0KEHU I
aIMMHUCTPATUBHOIO PerjaMeHTa U MHbIX HOPMAaTHUBHBIX MPAaBOBbIX
AKTOB, YCTAHABJIUBAKIIUX TPEOOBAHUS K UCIOJHEHUI0 MYHUIIUIIAJIbHOMN
YCJIYI'H, 4 TAK:Ke IPUHATHEM pelleHun
OTBETCTBECHHBIMM JIULAMHU

48. Texymuid KOHTPOJb HAJICKANIETO HCIOJHEHUS  CIY>KEOHBIX
00s3aHHOCTEM, COBEPIICHUSI TPOTHBONPABHBIX JEeUCTBHUMA (O€3MEHCTBUA) TIPH
NpeAoCTaBICHUN MYHULIMIATbHON YCIIyTH, COOJI0/IeHNUN npouenyp
MPENOCTABIICHUS MYHUIIMIIAIBLHON ycnyru (manee — TEKYIIMA KOHTPOJIb)
ocymectBisieTrcs [lepBbiM 3amecturesieM [1aBbl MyHUITUTIAILHOTO OOpa30BaHMS,
HEMOCPEJACTBEHHO KOHTPOJMPYIOIIUM JEATENBHOCTh crenuanucra Oraena,
OTBETCTBEHHOTO 32 MPEI0CTABICHUE MyHUIIMTIATBHOU YCIIYTH.

Texkymuii KOHTpPOJIb OCYIIECTBIISETCS IyTEM MPOBEPOK COOJIOICHUS U
WCMOJIHEHUA cnenuainucToM Otnaena, OTBETCTBEHHBIM 32 IPEIOCTABJICHUE
MYHHUIMIIAUIBHON  YCIIyTM  MOJIO)KEHUM  HACTOAIIETO  aAMUHUCTPATUBHOIO
peryiameHTa.

KonTposnp 3a MOJHOTOM M KA4eCTBOM MNPEAOCTABICHUS MYHHLUIIAIBHOU
YCIYTH BKJIIOYaeT B ce0s TPOBEIEHHWE TMPOBEPOK, BHISBICHHUE M yCTPAaHEHUE
HapyleHu npaB 3asBUTENEH, paCCMOTPEHUE, TPUHATUE PELICHUN U MOJATOTOBKY
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OTBETOB Ha JKamoObl 3asBUTENed Ha pemieHus, AeicTBus (0e3aeicTBuN)
JOJKHOCTHBIX JIUII.

4.2 IlopsAI0K ¥ NEPHOAMYHOCTb OCYLIECTBJIEHHUS MJIAHOBBIX M BHENJIAHOBBIX

NMPOBEPOK MOJTHOTHI M KAYeCTBA MCIOJHEHUSI MYHHIMIIAJbHON YCIyrd, B TOM

yucsie NopsiaoK u (pOpMbl KOHTPOJISI 32 MOJHOTON U KA4eCTBOM UCIOJIHEHUSI
MYHUIUNAJIbHON YCJAYTH

49. KoHTpOJb 3a MOJHOTOM M KaYeCTBOM IPEJOCTABICHUSI MyHULIUIIAIBHOM
YCIIyTH OCYIIECTBIIIETCS B (hOpME IPOBEAECHUSI IPOBEPOK.

[IpoBepkr MoOryT OBITh TUIAHOBBIMA U BHEIUIaHOBBIMU. [lopsimok u
NEPUOJIMYHOCTh OCYIIECTBJICHHS IUIAHOBBIX NPOBEPOK YCTAaHABIMBAETCA ILIAHOM
pabotel  cnemuanucta  Othena,  OTBETCTBEHHOIO 32  IPEAOCTaBIICHUE
MYHULIMNAIBHOMN YCIIyTH.

BHemiaHoBbIE TIPOBEPKU NPOBOJATCA B Cllydae IOJYyYEeHHs] OOpalleHHi
(kano0) 3asBuTenedt Ha gAeicTtBus  (Oe3geiicTBue) cnerumanucta Otaena,
OTBETCTBEHHOTO 32 IIPEIOCTABICHUE MYHUIIMIIAIBHON YCIIyTH.

Pemenne o npoBeIeHNH IUIAHOBBIX U BHEIUIAHOBBIX IIPOBEPOK IPUHUMAETCS
3aMectuTesnieM [71aBpl  MyHUIMNAJIBHOTO  OOpa3oBaHMs, HENOCPEACTBEHHO
KOHTPOJIMPYIOIIMM AEATENBHOCTh crnenuanncra OTtaena, OTBETCTBEHHOIO 3a
IIPEIOCTABICHUE MYHUIIUIIAIBHON YCIIyTH.

IIpoBepKkM IPOBOJATCS C LIEJBIO BBISBICHUSA U YCTPAHEHUs HAPYIIEHUI NpaB
3asiBUTEJEN W TNPUBIICYEHUS BHHOBHBIX JIMII K OTBETCTBEHHOCTH. Pe3yibrarhl
IIPOBEICHUS POBEPOK OPOPMIISIOTCS AKTOM MPOBEPKH.

B akTe npoBepkH yKa3bIBaeTCs:

a) 1ata, BpEMs U MECTO COCTaBIICHUS aKTa MPOBEPKU;

0) HaMMEHOBaHWE OpraHa, MNPOBOAMBIIETO NPOBEPKY, JaTa U HOMEp
pacnopsbkeHus (IpuKasa) opraia KOHTPOJIS;

B) (hammiivsg, UMs, OTYECTBO (IIPU HAIMYUHU) U JOJHKHOCTH JOJKHOCTHOTO
JMLA, IPOBOAUBLIETO IPOBEPKY;

I) JaTa, BpeMs, IPOJAOJKUTEIBHOCTD U MECTO MPOBEICHUS ITPOBEPKHU;

1) CBENECHMS O pe3yJIbTaTax MPOBEPKH, B TOM YHCIE O BbISIBICHHBIX
HapyLICHUX, 00 UX XapakTepe U O JHIax, JOMYCTUBIINX yKa3aHHbIE HApYLICHMUS;

€) cBeleHUs 00 O3HAKOMJICHMM WJIM OTKa3€ B O3HAKOMJIEHMH C aKTOM
IIPOBEPKH, & TAK)KE CBEJICHHsS O BHECEHHWHU B XKypHaJ ydyeTa MPOBEPOK 3aIlUCH O
IIPOBEJICHHON ITPOBEPKE B CIIy4yae ero HaIN4us;

) MOJNUCH JOJKHOCTHOTO JIUIA, MPOBOAUBIIETO IPOBEPKY.

AKT nipoBepkH 0(hOpMIIIETCSI HEMOCPEICTBEHHO MOCTIE €€ 3aBEPUICHUS B IBYX
HK3EMIUISPAX, OJIUH U3 KOTOPBIX C KOMUSAMU MPUIOKEHUN BpyUaeTCs 3aMECTUTENIO
['MaBpl MyHUIHMIAIBLHOTO O00pa30BaHUs, HEMOCPEICTBEHHO KOHTPOJIHUPYIOUIETO
nesATeNbHOCTh  crienuanucta Othaena, OTBETCTBEHHOTO 3a MPEAOCTaBIICHUE
MYHUIUNIATBHOW yCIyru (JIMILy MCHOJIHSIONIEMY €ro MOJHOMOYHS) MOJI PACIUCKY
00 03HaKOMJIEHHH JIUOO 00 OTKa3e B O3HAKOMJIEHHMH C aKTOM MPOBEPKH, BTOPOM
DK3EMIUISIP aKTa MPOBEPKH OTHAETCA JOLKHOCTHOMY JIMIYy, OTBETCTBEHHOMY 32
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NPEAOCTaBICHNE MYHULMOAIBHOM  yciayru  (JUIly, HUCIOJHSAIOUIEMY  €ro
MTOJTHOMOYHS ).

4.3 OTBETCTBEHHOCTh JO/LKHOCTHBIX JIMI AIMUHUCTPAIIMA MYHULIMIIAJIBLHOTO
oOpa3oBanusi «MaliMMHCKHUII pailon» 3a pelneHus u aeidcTBus (0e3neicTBue),
NpUHUMAaeMble (0CylIeCTBJIsIEMbI€) B X0/1€ UCIOJTHEHNsSI MyHUIMIAIbHOMI
YCJAYTH

50. Ilo pe3ynpraTaM NPOBEACHHBIX IPOBEPOK B CIy4ac BBISBJICHUS
HapylLICHUH MpaB 3asgBUTEIICH, BUHOBHBIC JIUIIA ITPUBJIEKAIOTCS K OTBETCTBEHHOCTH
B TTOPSIIKE, YCTAHOBJICHHOM (heiepabHbIM 3aKOHOAATEITHCTBOM.

51. OtBercTBeHHOCTh crenmanncrta OTaeira, OTBETCTBEHHOIO  3a
MPEAOCTaBICHUE MYHHUIMIAIBHON YCIYrd TMPEAyCMOTPEHO TpeOOBaHUSIMU
dbenepaabHOTro 3aKOHOAATEIBCTBRA.

4.4 Ilo10:KeHUsA, XapaKTepPU3yIHe TPeOOBAHUA K MOPAAKY U (popMaM
KOHTPOJIA 32 MCIIOJTHEHHEM MYHUIIMIIAJIBLHOM YCJIYI'H, B TOM YHCJIe CO
CTOPOHBI IPAKIAH, UX 00beINHEHNH U OPraHU3anMil

52. KoHTponp 3a mpeaocTaBICHUEM MYHUUMUIIAIBHOW YCIYTH CO CTOPOHBI
rpaxkjaH, uX 00beTMHEHUN U OpraHU3aluid He TPETYCMOTPEH.

V. JlocyneOnblii (BHeCYyAeOHbIIi) MOPSIA0K 00:KAJ10BaAHUS 3asiBUTEJIEM
peleHuil U aeiicTBuil (0e31eiCTBUS) OPraHa, NpeaoCTABJISIIONIECT0
MYHUIMIAIBHYIO YCJIYTY, 10JKHOCTHOI'O JIMIA OPraHa, NPeA0CTaB/ISIOIero
MYHULHMIAJIBHYIO YCJIYTY, JJH00 MYHUIIUIIAJBHOIO CJIYKALEro,
MHOI0(yHKIMOHAJIBHOI'0 LIEHTPA, PA0OTHUKA MHOTO(PYHKIIMOHAJIBLHOI0
LHEHTPA, a TAK)Ke OPraHU3alui, OCYIIEeCTBISIONMNX (PYHKIUH 110
NpeI0CTABJICHHI0O MYHUIIUNIAJIbHBIX YCJIYT, WA UX PA0OTHHKOB.

53. Ilpeamer nocynaeOHOTO (BHECYIAeOHOTO) OO0KaJOBaHUS 3asBUTEICM
perieHuit u aeicTBui (0e31eCTBYS ) OpraHa, MpeI0CTaBISIONIEr0 MY HUIIUITAIBHY O
yCIYry, HOJDKHOCTHOIO JIMIIAa OpraHa, HPEeAOCTABISIONIET0 TOCY/IapCTBEHHYIO
YCIYTy  MYHUIMOAIBHYIO — YCIyTy, JHOO MYHHUIMIIAIBHOTO  CIY’KaIlero,
MHOTO(YHKIIMOHAJILHOTO IIEHTpa, pabOTHHKA MHOTO(YHKIIMOHAILHOTO IIEHTpa, a
TaKKe OpraHu3aluid, IpeayCcMOTpeHHbIX dacThio 1.1 crateu 16 denepanbHOro
3akoHa ot 27 urong 2010 roma Ne 210-d3 «OO6 opraHuzaiuu mpeaocTaBiICHUs
rOCyJIapCTBEHHBIX U MYHUIIMTIATBHBIX YCIYT», UIN UX paOOTHUKOB.

3asBUTENIb MOXET OOpaTUThCS C >KaJOOOM B TOM YHCJIE B CIEAYIOLIUX
ClTyJasx:

1) mHapymieHue cpoka perucTpaiuu 3amnpoca O MPeIoCTaBICHUU
rocyJIapCTBEHHOM MJIM MYHUIIMTNIATBLHOM yCITYTH, 3aIIpoca, yKa3aHHOTO B cTaThe 15.1
denepanpHoro 3akoHa ot 27 utong 2010 roma Ne 210-d3 «O6 opranuzanuu
MPEIOCTABIICHUS TOCYJAPCTBEHHBIX U MYHHUIIUTIAIBHBIX YCITYT»;
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2) HapyllEHUWE CpOKa MPENOCTaBICHUS MYHHUIMNAIbHOW Yyciayrd. B
YKa3aHHOM cily4ae jocyneOHoe (BHecyneOHOe) O0XaloBaHHE 3asBHTEIEM
pelieHui u aeiicTBuii (6e3AeicTBrs) MHOTO(QYHKIITMOHATBLHOTO LIEHTPa, pabOTHHKA
MHOTO(QYHKIIMOHAILHOTO ~ LIEHTpa  BO3MOXHO B Cclydae, €CId  Ha
MHOTO(YHKIIMOHANILHBIN LIEHTp, peuieHuss u JedcTBus (0e3aeicTBUE) KOTOPOTro
00XaTyloTCsl, BO3JIOKEHA (YHKIUSA 1O TMPEAOCTABICHUIO COOTBETCTBYIOIIMX
MYHUIIUTIATBHBIX YCIYT B TIOJIHOM 00BbEME B MOPSIKE, ONMPEAEICHHOM 4acThio 1.3
ctatbu 16 denepanpHoro 3akoHa oT 27 wuromsg 2010 roma Ne 210-d3 «O6
OpraHU3alyy MPEJOCTABICHUS TOCYAAPCTBEHHBIX 1 MyHULIUIIAJIBHBIX YCIIYI»;

3) TpeboBaHHME Yy 3agBUTENS JOKYMEHTOB WM HHpopManuu Jmbo
OCYUIECTBJIEHUSI JEHCTBUW, MPEICTABICHUE WJIM OCYIIECTBICHUE KOTOPBIX HE
MPEyCMOTPEHO HOPMATUBHBIMU NpaBOBbIMU akTamu Poccuiickonn ®denepaunuu,
HOPMATHBHBIMH TIPaBOBBIMH akTaMu cyObekTOB Poccuiickoii ®enepanum,
MYHUIMNAIbHBIMA MPAaBOBBIMU AKTaMHU ISl MPEJOCTABICHUS MYHHUIIMIAIbHOU
YCIIyTH;

4) oTka3 B mpueMe JOKYMEHTOB, IPEIOCTaBICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMATHBHBIMM IIPaBOBBIMM akTamu Poccuiickoin dDenepanuy, HOPMaTUBHBIMHU
IpaBOBBIMU aKTaMHu cyOBbekToB Poccuiickoit ®enepanuy, MyHULIUNATbHBIMU
IIPaBOBBIMM aKTaMU IS IPEJOCTABICHNUS] MyHULIUIIAJIBHON YCIIYTH, Y 3asBUTEIIS;

5) oTKa3 B IpeA0CTaBICHUH MyHUIUIIAIBHOM YCIIYTH, €CJIM OCHOBAaHUS OTKa3a
HE NPESyCMOTPEHbI (erepalbHbIMU 3aKOHAMH U MPUHATHIMU B COOTBETCTBUU C
HUMU WHBIMM HOPMAaTUMBHBIMU NIpaBOBBIMM akTaMu Poccuiickoii ®Denepanuy,
3aKOHAaMU Y MHBIMM HOPMATHBHBIMH IPAaBOBBIMHU aKkTaMH CyObekTOB Poccuiickoit
®denepauuy, MyHULUIAIBHBIMU TPABOBBIMM akTaMd. B ykazaHHOM ciiydae
nocyneOHoe (BHecyleOHOe) o0)KaloBaHUE 3asiBUTENIEM pEIICHUNW W JIeUCTBUMN
(6e3nericTBus) MHOTO(YHKIIMOHAILHOTO LIEHTDA, paboTHUKA
MHOTO(QYHKIIMOHAJIbLHOTO ~ LIEHTpa  BO3MOXHO B CJydae, €CId  Ha
MHOTO(YHKIIMOHAJIbHBIN LIEHTP, pelieHuss U JedcTBus (O0e3aeiCTBHUE) KOTOPOro
00XanyloTcsl, BO3JOKE€HA (QPYHKUUS 10 MPEAOCTABICHUIO COOTBETCTBYIOIINX
MYHUITUTIATBHBIX YCIYT B TIOJIHOM O00OBbEMeE B MOPSIKE, OMPEAEICHHOM 4acThio 1.3
cratb 16 denepanproro 3akoHa ot 27 wutonsg 2010 roma Ne 210-d3 «O6
OpraHU3alliy MPEAO0CTABICHNS I'OCYJaPCTBEHHBIX U MyHULIUIIAIBHBIX YCIyT»;

6) 3aTpeboBaHKe C 3asABUTENS NPU NPEIOCTABICHUN MyHUIIUTIAIBHON YCIyTH
IJIaThl, HE NPELYCMOTPEHHOM HOPMATHUBHBIMU IPABOBBIMHU aKTamMu Poccuiickon
denepanid, HOPMATHUBHBIMH TIPABOBBIMH aKTaMH CYOBEKTOB Poccuiickoit
denepanuu, MyHULIUTAITBHBIMY IPABOBBIMU aKTaMU;

7) oOTKa3 opraHa, MPEJOCTABISIIONIET0 MYHHUIMNAIbHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MNpPeJOCTABISIIONIEI0 MYHUUHUIAIBHYIO YCIYTy,
MHOTO(YHKIIMOHAJILHOTO II€HTpa, paOOTHUKAa MHOrO(YHKIHMOHAJIBLHOTO LIEHTpA,
OpraHu3alui, NPeIyCMOTPEHHBIX YacThio 1.1 cTtaTteu 16 denepanbHOro 3aKoHa OT
27 wwona 2010 roma Ne 210-®3 «O6 opraHuzanuyd OpeaoCTaBICHUS
rOCyJAapCTBEHHBIX M MYHUIIMTAIBHBIX YCIYT», WA UX paOOTHUKOB B UCIIPABICHUU
JIOTIYIIEHHBIX UMH OTI€YaTOK U OMIMOOK B BBIIAHHBIX B PE3yJIbTATE MPEI0CTABICHHUS
MYHMIIMIIAJIBHOW YCIYTHM JAOKYMEHTax JIMOO HapyllleHHWEe YCTaHOBJIEHHOIO CpOKa
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TaKMX WCchpaBieHud. B  ykazaHHOM ciydae JnocyneOHoe (BHeCyneOHOE)
o0xasoBaHME 3asIBUTEIIEM pelIeHu 51 JEUCTBUM (Oe3nelicTBus)
MHOTO(YHKIIMOHAJILHOTO IIEHTpa, pabOTHWKAa MHOTO()YHKIIMOHAIBHOTO IIEHTpA
BO3MOYKHO B CJTy4ae, €CJIM Ha MHOTO(YHKIIMOHAJIbHBIHN LIEHTP, PEIICHUS U IUCTBUS
(6e3nelicTBUE) KOTOPOTO 00XKATYIOTCS, BO3JIOKEHA (PYHKIIUS MO MPETOCTABICHUIO
COOTBETCTBYIOIIMX MYHUIMINAIBHBIX YCIYr B TMOJHOM O0beME B TMOPSIKE,
onpeaeraeHHoM YacThio 1.3 crateu 16 denepansHoro 3akoHa ot 27 utois 2010 roga
Ne  210-®3 «OO0 opraHuzanMd MPEJOCTABICHUS TOCYAapCTBEHHBIX U
MYHUIIUTIATBHBIX YCITYT»;

8) HapylleHue cpoka WM TOpsAJIKa BBIIAYM JOKYMEHTOB MO pe3yjbTaTam
MIPEIOCTABIICHUS MyHUITUTIATLHOU YCITYTH;

9) npuocTaHOBJIEHUE MPEAOCTABICHUS MYHUIUIIAIBLHOM YCIYTH, €CJIU
OCHOBAHWsI TIPUOCTAHOBJICHUS HE TPETyCMOTPEHBI (efepalbHBIMU 3aKOHAMH H
MPUHATHIMA B COOTBETCTBUM C HUMH WHBIMH HOPMATHBHBIMH ITPABOBBIMHU aKTaMU
Poccniickon denepannn, 3aKOHAMU ¥ NHBIMA HOPMATUBHBIMU IPABOBBIMU aKTaMU
cyorektoB Poccuiickoit denepanu, MyHULIUIAIBHBIMA MTPAaBOBBIMU akTamu. B
yKa3aHHOM clly4ae JocyneOHoe (BHecyneOHOe) o0KaloBaHHE 3asBUTENIEM
pereHuit u aeiicTBuil (6€31eiCcTBYS) MHOTO(YHKIITMOHAIBHOTO 1IEHTPa, pa0OTHUKA
MHOTO(YHKIIMOHAJILHOTO  IIEHTpa  BO3MOXHO B Clydae, €CIM  Ha
MHOTO(YHKIIMOHAJILHBIN 1EHTP, perieHuss u JedcTBus (0e3aeicTBUe) KOTOPOTo
00XaTylOTCs, BO3JIOKEHA (YHKIUS 10 TMPEAOCTABICHUIO COOTBETCTBYIOIIUX
MYHUITUTIATBHBIX YCIYT B MOJIHOM O0OBbeME B MOPSIKE, OMPEAEICHHOM 4acThio 1.3
ctatbu 16 ®enepanpHoro 3akoHa or 27 wuromsa 2010 roma Ne 210-d3 «O6
OpTraHU3aliX MPEAOCTABICHUS TOCYIAPCTBEHHBIX U MyHHUITUTIATBHBIX YCITyT».

10) TpebGoBanme y 3agBUTEIS IPH MPETOCTABICHUN MYHUIIATATLHON YCIIYTH
JIOKYMEHTOB WJIM WH(POPMAITUH, OTCYTCTBUE U (WM ) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIMCH TIPH TIEPBOHAYAIIEHOM OTKa3e B MPUEME TOKYMEHTOB, HEOOXOIMMBIX
JUIS.  TPEIOCTABIICHUS] MYHUIMOAIBHOW yCiayrd, JuOO B TMPeAOCTaBICHUU
MYHUITUTIATBHOM YCITyTH, 32 UCKIIOYEHUEM CITyJaeB, MPEAYCMOTPEHHBIX ITYHKTOM 4
yactu | cratbu 7 ®@enepanbHoro 3akoHa ot 27 utonst 2010 roga Ne 210-d3 «O6
OpraHu3alliy MPEJOCTABICHUSI TOCYAAPCTBEHHBIX U MYHHUIIMNAIBHBIX yciIyr». B
yKa3aHHOM clly4ae JocyaeOHoe (BHecyneOHOe) o00XaloBaHUE 3asBUTEIIEM
perieHuit u aecTBuil (0e3aecTBUS) MHOTO(YHKIIMOHATBLHOTO IIEHTPa, paOOTHUKA
MHOTO(YHKIIMOHAILHOTO  IIEHTpa  BO3MOXHO B Clydae, €CIM  Ha
MHOTO(YHKIIMOHANILHBIN 1EHTP, perieHuss u JedcTBus (0e3aeicTBrUe) KOTOPOTO
00XaTyloTCs, BO3JIOKEHA (YHKIUS 10 TMPEAOCTABICHUIO COOTBETCTBYIOIIMX
MYHUIUTIATBHBIX YCIYT B TIOJHOM O00OBbEME B MOPSIKE, ONMPEAEICHHOM 4acThio 1.3
ctatbu 16DenepanbHoro 3akoHa oT 27 wutoas 2010 roma Ne 210-d3 «O6
OpTraHU3alliX MPEAOCTABIICHUS TOCYIaPCTBEHHBIX U MyHHUITUTIATBHBIX YCITyT».

54. O6uue TpeboBaHUs K OPSIAKY TOJa4YUl U PACCMOTPEHHUS KAJIOOBI:

1.)Kanoba momaercss B muchbMeHHOM (opme Ha OyMa)KHOM HOCHUTENE, B
ANIEKTPOHHON (opMe B oOpraH, MNPEIOCTABISIONIMNA MYHHUIIUIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHATILHBIN TEHTP JUO0 B COOTBETCTBYIONIUN OpPraH MECTHOTO
caMOYTIpaBJieHUs yOJIUIHO-TIPABOBOTO 00pa30BaHuUs, SBIISIONIMIACS YUpeIuTeIeM
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MHOTO(YHKIIMOHATBHOTO LIEHTpa (Janee - y4dpeAauTeab MHOTO(PYHKIHMOHATHHOTO
LEHTpa), a TaKKE€ B OpraHU3allH, MpeaycMOTpeHHble YacThto 1.1 crarbu 16
®enepanprnoro 3akoHa ot 27 wutons 2010 roma Ne 210-®@3 «O06 opranuzanuu
MPEIOCTaBIICHUSI TOCYJApPCTBEHHBIX W MYHHUIMIAIBHBIX yciayr». JKamoObl Ha
pereHust U JercTBus (0e3neicTBUE) PYKOBOJIUTENS OpraHa, MPeloCTaBIIsIONIEro
MYHUIIUTIATBHYIO YCIYTY, TOJIAal0TCS B BBIMIECTOAIIMN OpraH (IpHU €ro HaJIW4Yuu)
ambo0 B ciaydae €ro OTCYTCTBUSI  PacCMaTpHUBAIOTCA  HEMOCPEICTBEHHO
PYKOBOJMTEINIEM OpTaHa, MPe0CTABIISIONIEr0 MyHUIIMTIATBHYIO yeiIyTy. 2KanoObl Ha
peleHust U nercTBus (0e3aeiicTBre) pabOTHHKA MHOTO(DYHKIIMOHAILHOTO IIEHTPA
MOJIAIOTCSl PYKOBOJUTENIO 3TOrO0 MHOTO(YHKIIMOHAIBHOTO IieHTpa. XKamoObl Ha
pereHus U AercTBus (Oe3nelicTBre) MHOTOGYHKIIMOHATBHOTO IIEHTpa MOJA0TCS
YUPEAUTETI0 MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa WM JOKHOCTHOMY JIMILY,
YIOJIHOMOYEHHOMY HOPMAaTHUBHBIM IPAaBOBBIM aKTOM cyObekTa Poccuiickoi
Oeneparuu. KanoObl Ha pemieHus U jAeicTBus (Oe3neicTBrUE) paOOTHUKOB
OpraHu3alyn, TpeayCMOTPEHHBIX YacThio 1.1 crateu 16 denepanbHOro 3aK0Ha OT
27 wmwona 2010 roma Ne 210-®3 «0O06 opraHuzanuud OpenoCTaBICHUS
rOCYJJapCTBEHHBIX M MYHHUILMNAIBHBIX YCIYI», MOJAIOTCA PYKOBOIUTEISIM 3THUX
OpTraHU3AIUN.

2. Xanoba wHa pemenus u jAeiictBus  (Oe3deiicTBuE)  opraua,
MPEAOCTABISIONIET0 MYHHIIMIIAIBHYIO YCIYTy, HOJKHOCTHOTO JIMIA OpraHa,
MPEAOCTABISIONIET0 MYHULMNANBHYK YCIYTy, MYHHUIIUMIIAIBHOTO CIIYKallero,
PYKOBOJMTEIIS OpraHa, MpeI0CTaBISIONIEr0 MyHUITUIIATBHYIO YCIYTY, MOXKET OBbITH
HaIpaBJieHa IO MoYTe, Yepe3 MHOrO(QYHKIMOHAIBHBIM LIEHTpP, C UCIIOJIb30BAHUEM
MH()OPMAIIMOHHO-TEJIEKOMMYHUKAIMOHHON ceTn «MHTepHeT», o(duuHuamIbHOTro
caiiTa OpraHa, IMpeaoCTaBISIOIIET0 MYHULMIIAJBHYIO YCIyTy, €IMHOI0 Mopraja
rOCYJIapCTBEHHBIX U MYHUIMIIAIBHBIX YCIYT, a TAKXKE MOXKET ObITh MPUHSTA MPHU
auyHOM mnpueme 3asButens. JKamoba Ha pemieHuss u jgedcTBus (Oe3aeiicTBHE)
MHOTO(YHKIIMOHAJILHOTO 1IEHTpa, PabOTHHKAa MHOTO()YHKIIMOHAJIBHOTO ILIEHTpa
MOXET OBITh HampaBjieHa MO TMOYTe, C HCIOJb30BaHUEM HWH()OPMALMOHHO-
TEJICKOMMYHUKAIMOHHOU CeTH «HTEepHETY, opUITUATHHOTO caiita
MHOTO(YHKIIMOHAILHOTO  IIEHTpPa, €AWHOTO0 TopTaja TOCYJAapCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT, a TaKXe MOXXET OBbITh MPHUHSATA MPH JIMYHOM MpUEME
3asBuTens. JKamoOa Ha pemieHuss W JneWcTBus (Oe3eHCTBUE) OpraHMU3aIui,
npeaycMOTpeHHbIX YacThio 1.1 crateu 16denepansHoro 3akona ot 27 utons 2010
roga Ne 210-®3 «OO0 opraHuzanuu TMPeAOCTaBICHUS TOCYJIapPCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT», a TakKe X PaOOTHUKOB MOKET OBbITh HAIpaBlICHA IO
noure, C MCIHOJb30BaHUEM HH(POPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON  CETU
«HTepHeT», O(QUUUANBHBIX CaWTOB 3TUX OpraHU3aldid, €AUHOro MopTaa
rOCYJIapCTBEHHBIX M MYHUIIMIIAIBHBIX YCIYT, a TaK)KE MOXKET ObITh MPUHSATA MPHU
JUYHOM MIPUEME 3aABUTEIIS.

3. OcoOeHHOCTH MOJAaYu U PACCMOTPEHUS KaJl0O Ha PEIICHUS U JCUCTBUS
(O6e3nelicTBUE) OpraHoB TOCYJapCTBEHHOW BIacTH CyObeKTOB Poccuiickoit
denepanuu U UX JOJKHOCTHBIX JIUIL, TOCYJAPCTBEHHBIX TPAXKIAHCKUX CITyKaLIUX
OpraHOB TOCYJapCTBEHHOW BIACTU CyOBEKTOB Poccwmiickoit denepainuu, opraHoB
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MECTHOTO CaMOYIIPABJIEHUS U UX JOHKHOCTHBIX JIUL, MyHULIMIAIBHBIX CITy KallHX,
a TAK)Ke Ha pelieHus u nercTus (6e3aeiicTBrue) MHOTO(YHKITMOHAIBHOTO IIEHTPA,
pabOTHUKOB MHOTO(YHKIIMOHATBHOTO LIEHTPA YCTAaHABIMBAIOTCS COOTBETCTBEHHO
HOPMATUBHBIMH TPAaBOBBIMU akTamMH CyObekToB Poccuiickoit ®enepanuu u
MYHUIIUTIATBHBIMU PABOBBIMU aKTAMH.

4. Kanoba nomKHA COJIepKaTh:

1) HauMeHOBaHWE oOpraHa, MPEIOCTABJISIONIEIO0 MYHULUIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MPeJoCTABISIONIEr0 MyHUIIMIAIIBHYIO YCIYTy, JTM00
MYHUIIUNIATBHOTO  CIY’)Kalllero,  MHOTO(YHKIIMOHAJBLHOTO  IIEHTpa,  €ro
pyKoBoauTelNd U (WiK) pabOTHUKA, OpraHU3alui, TPEayCMOTPEHHBIX YacThio 1.1
cratb 16@enepansHoro 3akoHa ot 27 wuronaa 2010 roga Ne 210-®3 «O6
OpraHu3aldyd NPEeIOCTaBICHUS TOCYJaPCTBEHHBIX U MYHULMIIAIbHBIX YCIYT», UX
pykoBoauTenei u (uim) paboTHUKOB, peLIeHUs U JeHCcTBUS (6e3/1elicTBHE) KOTOPHIX
00XKaTyroTCS;

2) dbaMminio, uMs, OTYECTBO (MOCTIEAHEE - IPU HAJIMYUH ), CBEICHUSI O MECTE
KUTEIbCTBA 3aABUTENA - (PU3MYECKOrO JHUIA JMOO HAMMEHOBAaHHE, CBEICHUS O
MECTE HaXOXJACHUsS 3asgBUTENS - IOPUAMUYECKOrO JIMIA, a TaKke HoMep (HoMmepa)
KOHTaKkTHOro TenedoHa, ajapec (ampeca) 31EKTPOHHOW MOYTHl (IPU HAJIWYHMH) U
MOYTOBBIN a/IpeC, 10 KOTOPHIM JO0JKEH ObITh HAPaBJIEH OTBET 3asBUTEIIO;

3) cBeneHus 00 00XKATyEMBIX PELISHUSIX U IEUCTBUAX (0€3/1eHCTBUN) OpraHa,
IIPENOCTABISOIET0 MYHHUIMIAIBHYIO YCIYry, JOJDKHOCTHOTO JIMIA Oprasa,
IPEIOCTABIISAIONIEIO0 MyHUIIUIAIBHYIO YCIYTY, THO0 MyHULIUIIAIEHOTO CITYXKAallero,
MHOTO(YHKIIMOHAJIBHOIO IIEHTpa, pabOTHMKAa MHOTO(QYHKIMOHAJIBHOTO IEHTpA,
OpraHu3alnd, IPEAYCMOTPEHHBIX YacThio 1.1 ctaTten 16dDenepanbHOro 3aKOHa OT
27 wmwona 2010 roma Ne 210-®3 «OO0 opraHuzanuu NOperOCTaBICHUS
rOCyJAapCTBEHHBIX U MYHHIIMIAIBHBIX YCIYT», UX pA0OTHUKOB;

4) noBO/BI, HA OCHOBAaHUM KOTOPBIX 3aABUTENIb HE COTJIACEH C PEIICHUEM U
nerctBueM (0e31eiCTBUEM) OpraHa, MPeJOCTABIISIONIEr0 MyHUIIMIAIBHYIO YCIIYTY,
JOJKHOCTHOTO JIMIA OpraHa, MpeoCTaBIAIONIEr0 MyHUIIMIAIIBHYIO YCIYyTy, MO0
MYHMIIMIIAJIBHOTO  CIY’Kallero, MHOTO(QYHKIMOHAJIBLHOTO LIEHTpa, paboTHHKA
MHOTO(YHKIIMOHAJIBHOIO IIEHTpa, OpraHu3alui, MperyCMOTPEHHbIX 4acThio 1.1
cratb 16 denepanproro 3akona ot 27 wutonsg 2010 roma Ne 210-d3 «O6
OpraHu3alliy NPEIOCTaBICHUS I'OCYIapCTBEHHBIX U MYHULUIAIBHBIX YCIyT», UX
paOOTHUKOB. 3assBUTEIEM MOTYT OBITh MPEACTABICHBI TOKYMEHTHI (IIPU HAJIMYHH),
MOJITBEPKJAIOLIME JIOBOJIbI 3asIBUTEIIS, JIUOO UX KOIIHU.

5. XKanoba, moctynuBiias B Opra, MPEeAOCTaBISIONIMA MYHUIUTIATHHYIO
yCIIyry, MHOTOQYHKUIMOHAIBHBIM LEHTP, YYPEAUTENI0 MHOTO(PYHKIHMOHAIBHOIO
LIEHTpa, B OpraHu3aluu, nNpeaycMoTpeHHble YacTeio 1.1 craten 16denepanbHOro
3akoHa ot 27 urong 2010 roma Ne 210-d3 «OO6 opraHuzaiuu npeaocTaBiICHUs
roCyJAapCTBEHHBIX U MyHUIIMTNIATBHBIX YCIYT», TMOO BBIIIECTOSIIUN OpraH (IIpH ero
HAJIMYKH ), TOAJICKUT PACCMOTPEHHIO B TE€UEHUE MATHAAIATH pabouux AHEH co AHS
€e perucrpanuu, a B ciyyae 00KaloBaHUS OTKa3a OpraHa, MpeaoCTaBIISIOIIETO
MYHHUIIMIIAJIBHYIO  YCIYTy, MHOTOQYHKIMOHAJIbHOTO IIEHTpa, OpraHu3alui,
NpeayCMOTPEeHHBIX YacThio 1.1 ctateu 16@enepansHoro 3akona ot 27 urons 2010
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roga Ne 210-®3 «O06 opraHuzalMM MPEAOCTaBICHUS TOCYJAapCTBEHHBIX U
MYHHIIUIIATIBHBIX YCIYT», B IPUEME IOKYMEHTOB Yy 3asiBUTENIS JIMOO B UCIIPABICHUU
JIOTIYIICHHBIX OMNEYaTOK W OIIMOOK WM B CiIy4dae OO0KaJOBaHHUS HapyIICHUS
YCTAaHOBJIEHHOT'O CPOKa TaKUX UCIIPABJICHUH - B TEUEHHE MSATH pPaOOUNX JHEH CO THA
€€ PETUCTPALIMH.

6. Ilo pe3yapTaraM paccMOTpeHHUs KajdoObl IPUHMMAETCS OJHO U3
CJIEIYIOIUX PELICHUN:

a) )kaymo0a yJOBJIETBOPSAETCSA, B TOM 4YHcI€ B (OpME OTMEHbI IPUHSATOTO
pElICHUs], HUCHIPABICHUS JOMYLIECHHBIX OINEYaTOK M OLIMOOK B BBIIAHHBIX B
pe3yapTaTe NPENOCTaBICHUS MYHULMIIAIBHOW YCIYTrM JOKYMEHTaX, BO3BpaTa
3a5BUTENII0  JICHEXKHBIX CPEACTB, B3MMAHHE KOTOPBIX HE NIPEAYCMOTPEHO
HOPMAaTUMBHBIMM IPAaBOBBIMU akTamu Poccuiickorn dPenepanuu, HOPMATHUBHBIMU
IPaBOBBIMU aKkTamMH CyOBekTOB Poccuiickoit ®eneparuu, MYHULIUTATbHBIMU
IIPaBOBBIMH aKTaMU;

0) B YJIOBJIETBOPEHUH >KaJIOOBI OTKA3bIBACTCS.

7. He mo3gHee aHsA, CIEAYIOLIETO 3a THEM NPUHATUS PELIEHNs, YKA3aHHOTO B
yacTu 6 HacTOsILEN CTaThbU, 3asBUTENI0 B IMUCBMEHHOW (opME U MO KEJIaHUIO
3asBUTENSl B DJIEKTPOHHOM (opMe HampaBisieTcsl MOTHBUPOBAHHBIM OTBET O
pe3ysbTaTtax pacCMOTPEHUS KaIOOBbI.

7.1. B ciydae npu3HaHus Kajio0bl MOJUIEkKAIIEeH YOBIETBOPEHUIO B OTBETE
3asBUTENI0, YKa3aHHOM B YacTU 8 HACTOSILIEN CTaThM, JaeTcsl MHQOpMaius O
JNEUCTBUSAX, OCYILECTBISIEMBIX OPraHOM, NPEIOCTABJISIOIMM MYHULUAIAIBHYIO
yCIIyTY, MHOTO(YHKIIMOHAIBHBIM LEHTPOM JIM00 OpraHu3alien, mpeaycMoTpeHHON
yacTelo 1.1 crateu 16 @enepanbHoro 3akona ot 27 uroig 2010 roga Ne 210-03 «O06
OpraHu3allid NPEIOCTaBICHUSI FOCYIAPCTBEHHBIX M MYHHULMIAIBHBIX YCIyT», B
LEJSAX HE3AMEINTENIBHOTO YCTPAHEHUS BBISBICHHBIX HAPYLICHUW MPU OKa3aHUU
MYHULMNAIBHOM YCIYTH, a TAaKKE IPUHOCATCS W3BHHEHHS 3a JOCTABIICHHBIC
HEy/100CTBa W yKa3biBaeTcsl MHGOpMAIUs O NaTbHEUIIUX NEUCTBUSIX, KOTOPbIE
HEO0OXOMMO COBEPIIUTD 3asBUTEIIO B LIEISAX MOJYUYECHHUS] MyHULIUITAIbHON YCITYTH.

7.2. B cnyuyae mpusHaHUs KaloObl HE MOJICKAIIEH YIOBICTBOPEHUIO B
OTBETE 3asBUTEII0, YKAa3aHHOM B 4YacTH 7/ HACTOSIUEW CTaTbH, JAKOTCS
apryMEHTUPOBAHHBIE PAa3bsCHEHHsI O INMPUYMHAX IPUHATOTO PEIICHMS, a TAKXKE
uHdOopMaIus 0 MopsiAKe 00KaJToBaHUS IPUHSATOTO PEIICHUSI.

8. B ciydae yCTaHOBJIIEHMS B XOJ€ WIM MO pe3yibTaTaM pPacCMOTPEHUS
XKaloObl NPU3HAKOB COCTaBa aAJAMMHHMCTPATHUBHOIO IPABOHAPYILIEHUS WU
IPECTYIUIEHUSI JIOJKHOCTHOE JIMIO, paOOTHUK, HAJIEJICHHBIE MOJHOMOYHUSIMHU 10
pPacCMOTPEHHIO >Kalo0 B COOTBETCTBUM C 4YacThlo | HacTosmed CcTaTh,
HE3aMEJITEIbHO HATPABIISIOT UMEIOIIUECS MAaTEPUAIIBI B OPTraHbl TPOKYPaTypPHI.
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[MTPMJIOKEHHME Ne 1

K AZIMUHUCTPATUBHOMY PETJIAMEHTY
[IPEeIOCTABICHNS MYHUIIUITATIFHON yCIYTH
«BpIava pazpelieHnii Ha MPaBo BEIPYOKH

3€JICHBIX HACAXKICHUII

BJIOK-CXEMA
INPEJOCTABJIEHUSA MYHUIIUNIAJIBHOM YCJIYTH: .
«BBIJAYA PASPEHIEHUU HA ITPABO BBIPYBKMU 3EJIEHBIX HACAXKJIEHUW»

JInunoe wnm 3aroJIHEHME 3asgaBKM Ha IIOJIydeHUue ObpaumeHue
NMCbMEHHOEe ycayrm Ha EITY BagaBuTesia depes
obpaleHue MO (mpy HaIM4IUM)

3aAaBUTEIA T
Y

[lonnyyeHMe nakeTa
IOKYMEHTORB OT MOI]

[
\Y
]

[lpreM u permucrTpauus 3adaBJIeHUSD

\Y
|

BusupoBaHme 3zasapijieHUA Yy
TJIaBbl MYHMIMIIAJBHOTO OOpas30BaHMUA
I

\Y
|

OnpenesyieHMe OTBETCTBEHHOT'O
VCIIOJIHUTEJIA
I

\Y
|

[I[poBepka IMOJIHOTH IakeTa
IOOKYMEHTOB

I
\Y

! HeT

[lakeT OOKYMEHTOB KOMILJIEKTEH? ‘——————>{ BosepaT 3aaBjieHUA
0e3 pacCMOTPEeHUS

Ia

\Y
|

3anpoc HemoCTamomMxX IOOKYMEHTOB,
nomgjiexaummMx MNOJIYYeHMIO IO KaHajiaM
MeXBeIOMCTBEHHOTI'O BBaMMOHeﬁCTBMH

I
\% [IOJIHEIM TaKeT OJOKYMEHTOB IIO 3adBKe

CocTaByieHrMe akTa oOcJyiegoBaHUSA
3eJIEHEIX HaCaXIeHUM




30

BLIABJIEHE OCHOBAHMA IJId OTKasa B
NpenoCTaBJIEHUM YCIyTun?
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[MTPMJIOKEHHME Ne 2

K AZIMUHUCTPATUBHOMY PETJIaMEHTY
[IPEeIOCTABICHNS MYHUIIUITATIFHON yCIYTH
«BpIava pazpelieHnii Ha MPaBo BEIPYOKH

3€JICHBIX HACAXKICHUII

T'nmase aIMMHMCTPALUM MO "MaMMMHCKHUM
panon"
oT

(o8 ©OpUIMYECKUX  JIUL - [IOJIHOE
HaMeHOBaHUeE,

(mnyng o¢usuyeckmux Juu - QaMmuiams, uMmdg,
OTUEeCTRO) )
Anpec:

(MeCTOHaAXOXIOeHME OPUIMUECKOTO JIMila,
MECTOXUTEJILCTBO (OMU3. JMla)
Tenedpon (dakc) :

3ASABIIEHUE
O BHIIAUE paspelleHMsa Ha NPpaBO BHPYOKM 3BeJIeHBIX HacCaXIeHUM

[Ipowy Bac npomseecTM OOCIeIOBaHME UM pPaspelurTh BEPYOKY (CHOC)
3EeJIEHEIX HaCaXIEeHWUM IO anpecy:

B KOJIMUECTBE (mT.),

Ha3BaHME I[IOPOIE

B CBA3U C
(yxasaTh LeJib NpOoBendeHMs BHPYOKM (CHOCA) 3BeJIeHHX HaCaXIeHUM) .

PaboTel N0 BeEPyOke (CHOCY) 3€JIeHBIX HaCaXIeHUM [IJIaHUPpyeTCd
IPOBOINUTH

C 10 rona.

OTBEeTCTBEHHOE JIMLO 3a OpoBeleHMe paboT OO BEPYyOke (CHOCY)
3EeJIEHHX HaCaXIeHUM , HoMep TejyedoHa:
« » 20 T.

(®.11.0.)
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ITPNJIOXXEHUME Ne 3
K AZIMUHUCTPATUBHOMY PETJIaMEHTY
[IPEeIOCTABICHNS MYHUIIUITATIFHON yCIYTH
«BpIava pazpelieHnii Ha MPaBo BEIPYOKH
3€JICHBIX HACAXKICHUII

B AOMMHMCTPaAUMKO MyHMIMIAJIBHOTO oOpasoBaHMA
«MarMMHCKMM pParoH»

oT

(o0 TpaxnaHMHa PO, i1, 10J1 -
HauMMeHOBaHMue, Cc ykasaHuem OIID)

<« » 20 T

(Cepusa) (Homep)
(JIaTa BBIDAUM)

(KeM BHIIDAH)

(PEXBUBUTH OOKyMEeHTa YIOIOCTOBEPAKIETO
JIMYHOCTE )

(ampec MecTa
XUTEJIbLCTBA)
TesnedoH
BasBneHnue

06 mcnpaBleHMM IOONYWEHHHX omMBOK (onevaTok) B BHOAHHHX B pesyabTaTe
IpenoCTaBJIeHUsT MYHUUUNAJIBLHOM YCIyI'M OOKYyMEeHTaxX
[Ipowy wMCHPaBUTL oOledaTky (ommbOKy) HOONYWEHHYI B pesyjJlbTaTe OIPpeIoCTaBJIEHUS
MYyHMIIUIIAJIbHOM ycayru, B3aKJIOYAaKnIYyICd B

B cooreercTBUM C OdemepalyibHEIM 3akoHoM OT 27 wuionsa 2006 rvoma N 152-93 «O
IIE€PCOHAJIbHEIX OaHHEIX» B LeJfaX IPemoCTaBJIeHMsa MHe MyHMUMIAJbHOM YyCJayIM, £ Jako
CBOe coTJlacue Ha:

- cbop, cucTeMaTM3alLMO, HaKOIJIeHMe, XPaHeHMe, UCIOoJIb30BaHue, OOHOBJIEHME,
U3MEeHeHNe, epenayvy, BJIOKMPOBAaHUE, YHUUTOXEHME YKaBaHHBIX CBeIeHUM c
MCIOJIb30BaHMEM CPEIOCTB aBTOMaTM3aLMM;

- 00pabOoTKy MNepPCOHAJIbHBIX HOAHHBIX I[IOCPENCTBOM BHECEHMS MX B B3JIEKTPOHHYILD 606asy
OaHHBIX, BKJIOYEHMs B CIOMCKM (peecTphl) M OT4UeTHEEe (QOPME, NPeOyCMOTPEHHHE
perJlaMeHTUPYRIUMM ITOKYMEeHTAaMM .

IOCTOBEPHOCTb M IIOJIHOTY CBEIeHMM, [NPeNOCTaBJIEHHBX B INOKYMEHTax, INOITBEPXIAao.

[IpunoxeHme :

1.

2.

<« » 20 7.

maTa IIOOMNVCE BadBUTEJIA ®.M.0. BagBurenda



