Pecny6nuka Anraii
AJQMMHHCTpanus
MYHHUHIAJIBLHOIO 00pa3oBaHus
«MaiiMHHCKHIi paiion»

Aurtaii PecnyGanka
«Maiima afimak» gen MyHauuunasn
TO30/IMOHUHT aAMHHHCTPAUHSI3bI

IHOCTAHOBJIEHUE JOII

oT « IOy Lttan 8  2022romaNe 4 &

c. Maiima

06 yTBepkaennn AIMHHHCTPaTHBHOIO periiamMenTa NpeaocTaBIeHUst
MYHHIMNAJIbHOM yeayru « Iudopmanuonnoe ogecneuenme busuvecknx u
IOPMAMYECKHX JIMI HA OCHOBE JOKYMEHTOB APXHBHOIO dbonna Poccuiickoii
Defepanuu H APYIHX APXHBHBIX AOKYMEHTOB, IIpe10CTaB/IeHHe ApXHBHBIX

CIPABOK, ADXHUBHBIX BBIMHCOK H KOMUIi APXHBHBIX AOKYMEHTOB)

B cootserctBim ¢ MenepansHEM 3akoHOM 0T 27 Hroms 2010 roga Ne 210-03

«O06 OpraHmu3anuu MpPEeaoCTaBJICHUA I OCYHApCTBCHHRIX U MYHHUITMITAJIEHBIX YCIIyT»,
IMOCTaHOBIIAIO:

1. Y1BepauTh nmpuaraemblii AMIHACTPATHBHDIIH PErIaMeHT NPeIoCTaBIECHUS
MyHULMINANBHOW  yeimyru  «MH(OpMAIMOHHOE — obecIeyerye Gusmdecknx  u
TOPHU/ITIECKIX JIULI Ha OCHOBE IOKyMeHTOB ApxuBHOTO (hoHma Poccuiickoit Deneparpn
1 JPYruX apXMBHBIX NIOKYMEHTOB, IPENOCTABICHNE apXMBHBIX CIIPABOK, APXUBHBIX
BBIITMCOK U KOTIHM apXUBHBIX JIOKYMEHTOB.

2. ABTOHOMHOMY YYPEeXIEHMIO DENAaKIUs Ta3eTs «CenbyaHka B
MaiimMuHCKOM paiioHe» oIy6IuKoBaTh HacTosimee I10CTAHOBICHME B CEeTeBOM
u3fianuy rasersl «Cenbuanka B MaiiMuHCKOM paifoHey.

3. MyHULMIIAIBHOMY ~ Ka3eHHOMY YUPSKICHUIO  «YTpaBlIe€HUE TI0
00ECIIeYCHHIO NeITeTbHOCTH AJIMAHUCTPAllME MyHHLHUIIATBEHOTO 00pa30BaHus
«MallMHUHCKHH  paifoH»  OMyGIIMKOBATH Hacrosiee IloctaHoBieHue Ha
opuIMaNTEHOM  caiite MalMHUHCKOTO paiioHa» B  HMH(GOPMAIMOHHO -
TEJIEKOMMYHHUKAUOHHOH ceTu «HTepHeT.

4. KoHTpoJIb 3a UCTIOIHEeHeM HacTosiero I [ocTaHOB e s OCTaBJISIIO 32 COOOM.

['naBa AIMUHHCTpAIMU MYHUIAIATEHOTO

obpasoBaHus «MalMUHCKHI palioH» II.B. I'pomoB



YTBEPXJIEH
IOCTaHOBICHUEM AIMUHUCTPAITHN
MYHUIUTAIBHOIO 00pa30BaHus
«MaiMuHCKUH paitony
oT «H» .ev zz/z.ﬂQO/_é_?Ng 5€

AIMUHUCTPATUBHBIN PETJIAMEHT
NpeJocTaB/JeHHs MyHHIHNIAILHOMR yCayru
«Undopmaunonnoe oGecnieyenne bHu3HYeCKHX H WPHANYECKHX JIHI HA
0CHOBE IOKYMeHTOB ApXHBHOro honaa Poccuiickoii Penepanuu u Apyrux
APXMBHBIX JOKYMEHTOB, NPE0CTABJIEHHE A PXHBHBIX CIIPABOK, APXHBHBIX
BBINIHCOK H KOIMIi APXMBHBIX IOKYMEHTOB

1. O6mme nostoxeHus
1.1. Tlpeamer peryaupoBanus

1.1.1. AIMMHUCTpaTHBHBIHA periaMmeHT IIPEIOCTABIIEHUS] MYHUIUTIAIBHOMI
ycnyru «MHpopmanuonHoe obecreuenue GU3HIECKHX 1 FIOPUANYECKUX JIUIL
Ha OCHOBE JIOKyMeHTOB APXHUBHOTO (orna Poccuiickoit denepannn u APYTHX
ApPXUBHBIX  TOKYMEHTOB, MPEJOCTABICHAE AapXMBHBIX CIIPABOK, apXMBHBIX
BBIMMCOK M KONMHMH apXUBHBIX JIOKyMEHTOBY» (malee — periaMeHT,
MYHULIMIIaIbHAs yCllyra) pa3paboTal B COOTBETCTBUH ¢ DeepabHbIM 3aKOHOM
or 27 wmona 2010 r. Ne210-®3 «0O6 opranusanuu IIPEOCTaBICHUS
FOCYapCTBCHHBIX M MYHHUIHUIIANBHBIX YCIyr» (nanee — MenepanbHblil 3aK0H No
210-@3).

1.1.2. AIMAHUCTPATUBHBII PErNaMeHT ONpefelsieT MIOPSIOK UCTIOTHEHUS
3aMpOCOB, (DU3UYECKMX W IOPUAWYECKHX JIUII HA OCHOBE JOKYMEHTOB
ApxusHoro ¢onna Poccuiickoii ®eneparmu u apyrux apXHUBHBIX JOKYMEHTOB,
IPEOCTABIEHHS apPXMBHBIX CIPABOK, aPXMBHBIX BBINHCOK W KOIUM apXUBHBIX
JIOKYMEHTOB, B IIpeJiejiaX yCTAHOBIEHHBIX MYHHULUIIANBHBIX TOJTHOMOYMH,

1.1.3. TIpemmeToM perynupoBaHMsI HACTOSIIErO periaMeHTa SBISIOTCS
OTHOILEHMS, BO3HHKAIOUIME B CBS3M C INPEJOCTaBICHUEM MYyHHIUIIATLHON
YCIIYTH.

1.2, OnMcaHHe KAaTeropuH 3asiBUTeJIell, a TAK/Ke HX 3aKOHHbIX

npeacraBuresie

1.2.1. 3asBuTensMm Ha NpeNOCTABICHHE MYHUIMIAILHON YCIYTH
ABJIAIOTCS Ipaxkaane Poccuiickoit Denepainyl, HHOCTpAaHHBIE IpakKIaHe U JINIA
0e3 TPaX/IaHCTBA; OPTaHU3AIMH U OOIIECTBEHHbIE 00BEUHEHNS; IOPHIHICCKIE
¥ (U3MYecKHe JIUNA, UMEIOIHe MPAaBO B COOTBETCTBHH C 3aKOHOIATENHCTBOM
Poccuiickoit ®enepanun 1160 B CUIy HaJeNeHHs MX 3asSBUTEISAMHU B TIOPSIKE
YCTaHOBJICHHOM 3aKoHomaTeascTBOM Poccuiickoit @enepaiini, mOJIHOMOYUSIMU
BBICTYIIaTh OT UX UMEHH.

1.2.2. 1lpu  mpenocTaBleHHM MYyHULUNAILHOM YCIYIHM OT HMEHH
3asjBHTEJICH BIpaBe BBICTYNATh WX 3aKOHHBIE TMPEACTABUTENN WIA HX
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IpeJICTAaBUTENIN 0 JOBEPEHHOCTH, BBITAHHOM U 0()OPMIIEHHOM B COOTBETCTBUM
¢ 3aKOHOJATeNbCTBOM Poccuiickoit Denepanuu.

1.3. TpeGoBanus Kk NOpsAAKY HHGOPMHPOBAHMS O IPENOCTABICHUH
MYHHIUNAJIbHON yCJIYTH

1.3.1. Tlopstmox WHQOPMHUPOBAHMUA O MPEAOCTaBICHUH MYHMILIUIIATIBHON
YCIyTH: MecToHax0XIeHHE ApXUBHOI'O oThena AJIMUHUCTpAIAN
MYHHIUIAIBHOTO 00pa3oBaHus «MalMUHCKUN —padoH» (manee — Ortnen
AnMuHECTpanun): PecriyOnuka Anrtaii, MalMHHCKHN paloH, C. Maiima, yi.
Jlenuna, 8a.

I'paduk paborsr Otnena AIMUHHCTPALHH:

Yacer pabdoTsl ¢ 8:00 mo 17:00.

O6enenunslii mepepsiB ¢ 13:00 o 14:00.

Cy660Ta, BOCKPECEHbE - BEIXOIHBIE JHH.

KonraktHble Tenedonnl Otmena AnmuHuECTpamuu: 8 (388 44) 22463.
Anpec obummansHoro cafita AJMHHHCTpauuMM B ceTH  «MHTepHEeT»:
www.maima-altai.ru.

WudopMmarnust Mo BOIpocaM IPEJOCTABIEHUS MYHHUIMIIAIBHONW YCIyTH
SBJISIETCSI OTKPBITOW W MPEJOCTABIIACTCS IIyTEM:

— pa3sMelleHns Ha OpUIaTbHOM caliTe AIMUHUCTPALIKH,

— pasMemiendss Ha EWHOM IHoOpTane  TOCYAAPCTBEHHBIX  YCIIYT:
http://gosuslugi.ru;

— pasMmelneHuss Ha OQUIMAIBFHOM caiite MHOTO(pYHKIMOHATIBHOIO
[[eHTpa TPEJOCTABICHUS TOCYNapCTBEHHBIX W MYHULMIAIBHBIX  yCIIyT
Pecmy6muku Anrait (nanee — M®LI): http://www.altai-mfc.ru;

— MPOBENEHUSI  KOHCYJIbTALMM  CIELUAIUACTOM, PEIOCTABIIAIOLIAM
MYHHILHITAIBHYO YCIYTY, IIPH JUIHOM O0palleHUY;

— HCIIOJIB30BaHMUsI CPENICTB Tee(OHHOMN CBS3H;

— pasMemnieHuss Ha HWHQOPMAIMOHHOM CTEHJE, pAacloJ0KeHHOM B
MTOMETIeHNH A IMUHUCTPAIIY;

— TI0 BOIPOCaM TIOMyYEeHUsS] MYHULUIATBHOU YCIYyIM MOXHO TOJTYYUTh
KOHCYNIBTAIMIO ITyTeM JUYHOro obpamieHuss B OTaen AAMUHUCTpAIMH, II0
TenedoHy, B MUCbMEHHOU (popme, HAIIpaBUB CBOE OOpalleHue TTOYTOBOM CBA3BIO
1100 MO IEKTPOHHON MOYTE;

— B CIy4ae JUYHOrOo OOpalleHus 3asBUTENS WIM OOpalleHus I10
Tene(oHy MHPOpMANMs O HOpsIKe MpeloCTaABIeHUS] MyHUIIUIAIBLHON YCIyTH
npenocrasisgerca  cnemmanmuctoM  Otmena AamuHuUCTpauumu — (mamee -
CHELUAINCT, IPEAOCTABIISIFOUIMN MyHUIIUTIATBHYIO YCIYTY);

— IpU OTBeTaX Ha Tele(QOHHBIE 3BOHKHM U JIMYHBIE OOpalleHus
CHELUAIIUCT, IPEJOCTABIAIOIIMNA MYyHHUIUNANBHYIO YCIyry, MOAPoOHO, B

BE)XKIIMBOM (KOPPEKTHOU) ¢opme HHPOPMHUPYIOT OOPATHBIIMXCS JIUI[ II0
HHTEPECYIOIINM BOIIpOCaM;
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— HHIUBHUIYaJbHOE YCTHOE MHGOPMUPOBAHUE KAXKIOrO 3asBHUTENS
CICLHATMCTOM, IPENOCTABIAIONNM MYHHUIHUIAIBHYIO YCIyTy, OCYIIECTRISeTCS
He Oonee 15 MuHyT;

~ B Cllydae MUCBMEHHOro o0palleHus 3a HH(OpMalUeH, HapaBIeHHOTO
TOCPENICTBOM  [I0MTOBOIO OTHPABJICHHS, JJOCTABICHHOIO 3asBHTeaeM B OTien
ARMUHHCTpaluy, 160 HAIPaBICHHOTO B BJIEKTPOHHOHN (popMe, MHBOpMaIU
AOJDKHA MIPEIOCTABIATECS B NOCTYIHOM GopMe (Ha GyMakHOM HOCHTENE MU B
DJICKTPOHHOM BUJIE) M HANpPaBIATLCA HA MOYTOBBIM WK AIIEKTPOHHBIN ajpeca,
yKazaHHble B OOpaIieHuu.

Ha wHQOpMamMOHHBIX CcTeHAaX B [IOMEIEHHAX IIpeOCTaBICHHUS
MYHUIMIATEHOH YCIIYTH PasMEIaeTcs Cleyromas MHQOpMAaIus:

a) wuHOOPMAaLMA M3 HOPMATHBHEIX [IPAaBOBBIX akKTOB POCCHIICKOI
OQenepaiuu, yCTaHABNIMBAIOIIUX IOPSAOK M YCIOBHS IIPEOCTaBIICHUS
MYHHIUIIAIBHON YCITYTH;

0) TOpPANOK TONYYeHMsS TpaXkJaHaMK KOHCYIBTALMH O HopsiKe
IPeAOCTaBIEHNUs MyHULIUTIAIBHOM yCIyry;

B) TI€peYeHb JOKYMEHTOB, HEOOXOUMBIX IS PEXOCTaBICHHUS YCIIYTH, U
UCTOYHUKM IIOJNYYeHUS [JaHHBIX JIOKYMEHTOB (OpraH, OpraHu3alds ¥ HuX
MECTOHAX0XKICHHE);

r) oOpasell 3aoIHEH s 3asBIICHNUS;

J) TOpANOK 00XaloBaHUS JeHcTBui (Ge3medcTBHA) WM pEIICHHUH,
OCYWIECTBISIEMBIX U TPUHUMAEMBIX B XOJ€ MPeAOCTABICHHS MYHUIMIIAILHON
YCIIYTH.

B ciyuae nanu4ms cornameHus o B3auMOIeHCTBUN MeXITy ABTOHOMHBIM
yapexnennem  PecnyOmukm  Antail  «MHOTOGYHKIMOHATBHEIA — LEHTP
obecrieueHus IPeAOCTABICHHSI T'OCYIAPCTBEHHBIX W MyHHILUIATLHEIX YCIyD»
(mamee- M®IL)) wu AjMuHHECTpauueidl, HHGOPMAUMIO TI0  BOIPOCAM
Npe0CTaBACHUsT MYHUUUIAIBHOA YyCIyTM B YacTU NpUeMa 3asBIeHUs U
JOKyMeHTOB B M@ 3aBUTEIb MOXKET IOJIYYUTD:

a) mo azgpecy - 649100, Pecriy6nuka Antait, MaMUHCKHE paifoH, c.
Maiima, yn. Jleauna, 10,

6) no tenedony (dakc) - 8 (388 44) 21004;

B) 10 3JIEKTPOHHOU moyuTe - mfc-maima@mail.ru.

['paduk padorsr MOLI;

IlonenensHuk - matHULA: ¢ 8:00 o 17:00.

Cy660Ta: ¢ 8:00 mo 13:00.

BockpeceHbe - BEIXOIHOW IEHb.

II. CtanpapT npeacTraBjieHUsi MyHHIUNAJBHOM YCJIyTrd
2.1. HauMeHOBaHUE MYHHUHNTNAJIbHON YCJIYTH

2.1.1. NadopmarmorHoe obecrieueHrne PU3NIECKUX U IOPUIUISCKUX JTUI]
Ha OCHOBE JIOKyMeHTOB ApxuBHOro (hoHma Poccuiickoit enepanuu u Ipyrux
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APXUBHBIX HNOKYMCHTOB, IIpEeaOoCTaBICHNE apXUBHBIX CIIPABOK, ApPXHUBHBIX
BBIIIICOK 1 KOITHM ApXHUBHBIX JOKYMCHTOB.

2.2. HamMeHOBaHHe OPraHa, MPeJAoCTABJIAIOIEr0 MyHHIUNAIbHY 0
yeayry

2.2.1. Opranamu, OpraHu3alusIMH (J1ajnee — OpraHbl) IPeJ0CTaBIIAIOIUME
MYHHUIMIIAIBHYIO YCIYTy SBIAIOTCA: ApPXMBHBIM OTAEN aJMHHUCTPAIUN
MYHHUIHIATEHOT0 00pazoBaHusa «MalMUHCKUHN paiion»,

222 MHOTI0(yHKIIMOHATIbHBIE LIEHTPbI MPEIOCTABIICHUS
rOCYapCTBEHHBIX ¥ MYHHUIIMIATBHBIX YCIYT (B COOTBETCTBUU C 3aKJIHOYEHHBIM
CoramreHueM 0 B3aUMOJIEUCTBIH C MOMEHTA €r0 BCTYIUICHUS B CUILY).

2.3. Pe3yabTaT npegocTaBjeHHs MYHULIHIAJBHON YCJIyIH

2.3.1. Pe3ynbpTaTtoM MNpenoCTaBIECHUS MYHULMIIAIbHOW YCIYI'd SBJSAETCSA
BbIIaYa:

ApXMBHOM CIIPABKM, apXUBHOM BBIIIUCKY, APXUBHOUN KOIIMY;

HH()OPMAIMOHHOTO TTUCHEMa 00 OTCYTCTBUH 3aIpallliBaeMbIX CBEICHUH;

YBEIOMJIEHHE O TPOJJIEHUU CPOKa IPENOCTABIEHUS MYHUIUIATBHOM
YCIIYTH, ’

yBEAOMJICHHE 00 OTKa3€ B MPEAOCTABICHUN MYHHITUITATILHON YCIYTH.

2.4. Cpok npegocTaB/ieHUs] MyHHIHNAJIbHOH YCJIYrH

2.4.1. Cpok mpelocTaBlieHUs MYHHUUHUIAIBHOM YCIyTH COCTaBJIsSeT He
Oonee 30 nHEll ¢ MOMeHTa perucTpalyy 3ampoca.

2.4.2. Ilpu HeoOX0IMMOCTH, B Cllydae eCliU 3alpariuBaeMasi HHPOpMarus
HE MOKET OBITh IPEJI0CTaBICHA B CPOK, M3-3a MIPOBEICHMSA MacIITaOHOM paboThl
IO TIOMCKY apXMBHEIX JOKYMEHTOB PyKOBOJIMTENL OpraHa, IMPenoCTaBIAOIIEro
MYHHUIUIIATIBHYIO YCIIyTy, IOJDKHOCTHOE JIALO JHOO YMOJHOMOYEHHOE Ha TO
JIMIIO BIIPaBE IIPOJIMTH CPOK, HO He Oosee duem Ha 30 mHel, ¢ 00A3aTelbHBIM
YBEJIOMJICHUEM 3asBUTENS M C yKa3aHHEM MpPUYMH TPOJJIEHHUsS CpoKa
VICIIOJTHEHUS.

243. B cayyae TpeACTaBIeHHUs 3asBUTENEM 3apoca U HHBIX
JIOKYMEHTOB, HEOOXOIMMBIX JJs MPEJOCTABICHHUS MYHULMUNIATLHON YCIyTH,
yepe3 MOLI, cpox mnpemocTaBleHHs MyHUIMIAIBHON YCIyTH HCUHCISETCS
CO IHA Iepenayu IaKeTa JOKYMEHTOB B OpraHbl IPEAOCTABIAIOIINE
MYHHUIUIIAIBHYIO YCIYTY.

2.4.4. B ciyvae HarpaBleHHs 3asBUTEIEM 3aIIpOCa M HHBIX JOKYMEHTOB,
HEOOXOAUMBIX [l NMPEIOCTABICHHs. MYHHULMIAIBHON YCIYTH, MOCPEICTBOM
I0YTOBOTO OTIPABJIEHHUS, B IEKTPOHHON (opMe CPOK IPEROCTaABIEHHUS YCIyTH
VCUHUCIISIETCS CO JHS PErUCTPAIMH 3aI1poca.

2.45. B cnyuae ¢dopMHpOBaHHS 3ampoca IOCPEICTBOM 3allONHEHHs
3IEKTPOHHOM (opMBbI 3ampoca Ha EnuHOM mopraie, HOMONHUTENBHON MOxAYM
3aIpoca B Kakou-1ubo uHoH hopme He TpebyeTes.

Opratbl, NpeoCTaBNAIOMUE MYHHUIUNATLHYIO YCIIyTy, 00eCHe4nBaroT
IpUEM JOKYMEHTOB, HEOOXOAMMBIX [ MPEeJOCTABICHUS MYHHIMNAIBHOM
YCIyTH, M PEruCTpaluio  3ampoca 0e3  HeoOXOJMMOCTH  MOBTOPHOIO
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[IDCACTABIICHUA 3asIBUTENIEM TAKHX AOKYMEHTOB Ha OyMa>kHOM HOCUTEIIE, eciin
MHO€ He YyCTaHOBJIEHO (denepansHLIMU 3dKOHaMHM W [OPUHUMAEMBIMH
B COOTBETCTBUM ¢ HHMH aKTaMu IlpaBurensctBa Poccuiickoii Deneparuu,
3aKOHaMH cyObeKTOB Poccuiickoii Denepanum.

2.4.6. Ilpenocrasnenne MYHUIUIIABHON yCIYTd HAYMHAeTCd ¢ MOMEHTa
[IPUEMa U perucTpanuy opraHamu TIPeNIOCTABIAIOMMHY yCITyTy SIEKTPOHHBIX
AOKYMEHTOB, HEOOXOIUMBIX IS LIPEIOCTABIICHUS YCITYTH, a TaKKe MOJIy4YeHUs
B YCTaHOBICHHOM moOpsgKe HHQOpMamuM 06 omrate YCIYTH 3asBUTEJEM,
38 UCKITFOUEHMEM CITydast, €ClIH [l Havaja HPOLETYPBI IPEIOCTaBICHHUS YCTyTH
B COOTBETCTBUHM C 3aKOHOIATEIHLCTBOM TpeOyeTcs TuYHas SBKa.

2.4.7. Ha opUIMaIEHOM  caifiTe OpraHoB  MPENOCTAaBIISIOMINX

MYHULIMNIANBHYIO YCIYyTy M Ha FEamHoMm [opTane pasMeIaTces o6pasisl
3aIOHEHHMS 37IEKTPOHHOM (hOpMEI 3ampoca.

2.5. IIpaBoBbIe ocHOBaHUS Au1s1 IIpe1oCTaBIEHNs] MYHHIIUNAIbLHOI
yeayru

2.5.1. IIpaBOBBIM OCHOBaHMEM TIPENIOCTABICHUSA MYHHUIMIIAIBHON yCTyTrH
SIBIIIIOTCS CIIEYIOINUEe HOPMATHBHbIE TPABOBLIE AKTHI:

1) denepanbhelii 3akon ot 22 OKTA0pst 2004 1. No 125-®3 «06 APXUBHOM
nene B Poccuiickoit Deneparuny;

2) ®enepanbHbIi 3aK0H OT 27 HIONIS 2010 r. Ne 210-®3 «0O6 OpraHm3aluu
IPEIOCTaBIICHUS TOCY TAPCTBEHHBIX M MYHHIIHTAIBHBIX YCIyT»;

3) ®DenepanbHBI 3aK0H OT 2 Mast 2006 r. Ne 59-®3 «O MIOPSIIIKE
paccMoTpenus obpatnenus rpaxnas Poccuiickoi Deneparumy;

4) @enepambHbli  3aKOH OT 27  wmrons 2006 . Ne 152-@3
«O TepCOHANBHBIX JAaHHBIXY,

5) DenepanbHbIi 3aK0H oT 24 HOsIOpst 1995 1. N 181-D3 «O comuansHoi
3alllMTe UHBAIUJI0B B PoccHuiickoii Denepannny;

6) @enepanbHbli 3aKkoH oT 06 anpens 2011 r. Ne 63-®3
«O0 >IeKTPOHHOM HONIIHCHY;

7)  Tlocranosnenwe  IlpaBurenscrsa Poccuiickoit  ®egnepaunu
oT 25 aBrycra 2012 r. Ne 852 «0O6 yTBepxaeHnu IlpaBun wucnonszoBanus
YCUIIEHHOW KBalU(PUIIUPOBAHHOH OJIEKTPOHHOH TMOANUCH TIpU  OOpaleHHn
34 MOJIyICHIEM TOCYNapPCTBEHHBIX M MYHHULMIAIBHBIX YCIYT M O BHECEHUH
usMerenus B IlpaBuma paspaGotkn u  yrTBepx)IEeHMS AIMUHUCTPATHBHBIX
PETIaMEHTOB MPENOCTaBNCHHS TOCYTAPCTBEHHBIX YCITYTY;

8)  Tlocranosnenme IlpaBurennctea  Poccumitckoit Deneparun
oT 25 urons 2012 r. Ne 634 «O BUJAX 3JICKTPOHHOW MOAIHCH, UCIIOIB30BAHUE
KOTOPBIX NOIyCKaeTes NpH OOpallleHuH 3a I0JlyYeHHeM TOCYNAPCTBEHHBIX M
MYHULMIIAJIBHBIX YCIIYT»;

9)  TlocramoBnenne  IlpaBurensctia  PoccHiickoii Qe neparmn
ot 16 mast 2011 r. Ne 373 «O pa3spaboTke u YTBEPXKICHUH aIMUHUCTPATHBHBIX
PCITTAMEHTOB MCIIOJTHEHHUS IOCYAapCTBEHHBIX (DYHKIMM U aqMUHHCTPATHBHBIX
PETIIAMEHTOB NPENOCTABIICHHS FOCYIaPCTBEHHBIX YCIyT»;
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10) Ilocranosnenue  IIpaBUTENBCTBA Poccutickort ~ Penepanuu
or 16 arycta 2012 r. No 840 «O mopsake moaatdd H paccMOTpeHus kajnod
na neiictBus (6e3neiicTBre) denepanbHbIX OPraHoB UCIIOJIHUTETbHON BIACTH 1
WX JOKHOCTHBIX JHL, (elepanbHBIX TOCY[ApCTBEHHBIX — CIIyKallHX,
NODKHOCTHBIX JIUL[ TOCYAapCTBEHHBIX BHeOMOKeTHBIX (QoHI0B Poccuiickon
denepaluimny;

12) Tlpukas denepanrbHOr0 apXMBHOIO areHTCTBA OT 2 mapra 2020 .
No 24 «O6 ytBepkaenuu IlpaBui opraHuszaluyl XpaHeHW, KOMIUIEKTOBAHUS,
yuera W HCIIONb30BaHUA JIOKYMEHTOB Apxuproro ¢onma Poccuickon
Qepmepaldd ¥ JPYrMX APXUBHBIX JOKYMEHTOB B roCyIapCTBeHHBIX U
roCyIapCTBEHHBIX apXUBaX, My3€dX U OUOMMOTEKAX, HAYUHBIX OPraHU3alUsaX»;

13) 3Baxon PecrnyOmukn AnTait ot 24 nexabps 2007 1. Ne 103-P3
«O6 apxuBHOM Jienie B PecryOmuke AnTai»;

14) 3akon PecnyOnuku Anraidl OT 20 nekabps 2017 1. Ne 64
«O HaJeneHUuH OpraHoB MECTHOTO CaMOYIpPaBJICHUA B Pecrybnuke Auran
OTHENBHBIMUA  TOCYJAPCTBEHHBIMH — TIOJTHOMOYHAMU PecniyOnuku — Anrai
110 XpaHEHMIO, ~KOMIUICKTOBAHMIO, yd4eTy U MCIOIB30BAHMIO —dAPXMBHBIX
JIOKYMEHTOB, OTHOCSIIMXCA K MyHULUITAIbHOM cobcTBeHHOCTH PecmyOmuku
AnTaii M HAXOJSIIMXCA Ha TEpPPUTOPUM MYyHHIHITAIbHBIX 00pasoBaHMM
B PecryOmike Anrai».

2.5.2. TlepeueHb HOPMATHBHBIX IPABOBBIX AaKTOB, pPeryIHPYIOIIMX
OTHOLIEHHMS, BOSHUKAIOLIVE B CBA3U C NPEJOCTABICHUEM YCIIyTH, pasMCIIeH: Ha
oHIMANBEHEIX CaliTaXx OPraHOB, NMPEAOCTABIAIOIIMX MYHHLMNAIbHYIO YCIyTy
B MH(QOPMAIHOHHO-TENIEKOMMYHUKAIMOHHO! cetr «MHTepHeT», yKasaHHEIX B
noppaszene 2.2. pasaena II; na Exunom noprane.

2.6. McuepnbIBaIOIMHKii epeyeHb JOKYMEHTOB, HeO0X0IUMBIX B
COOTBETCTBHH € 32KOHOJATEIbHBIMU HJIH HHBIMH HOPMATHBHBIMH
NPaBOBBLIMH AKTAMH /IS IPEJOCTABIEHNSI MYHHIHIIATLHOMH yCayTH ¢
pasje/leHHeM Ha JOKYMEHThI H HH(OpPMaLKI0, KOTOPbIE 3asiBATE/Ib 10/IKEH
IpeACTABUTH CAMOCTOSITE/IbHO, H IOKYMEHTbI, KOTOPbIe 3asiBUTEJb BIpaBe
NpeACTABUTDH N0 COOCTBEHHON MHUUMATHBE, TAK KAK OHH NOJJIERAT
IpeACTABJIEHHIO B PAMKAX MeKBEIOMCTBEHHOI0 HH(POPMALHOHHOTO
B3auMOAeHCTBHSA

2.6.1. OcHOBaHMEM J[Js Hadaja OKa3aHUS MYHMIMIAIBHON YCIyrH
gBIsieTcs IOCTYIUICHWE B OpraHbl IPEIOCTaBIAIOIIME YCIyry 3ampoca
0 TIPEAOCTABIEHAN MYHULUIIAIBHOM yCIyTH (Jlajiee — 3asBICHHe, 3a1poc).

2.6.2. B 3ampoce 3asiBUTEINs JOIDKHBI OBITh yKa3aHbI:

a) HaMMEHOBaHWE FOPUAMYECKOro JHIa Ha OJaHKe OpraHM3aluy; M
rpaXknaH — GaMUIKsA, UM ¥ OTIECTBO (TOCNeHee — IPU HAIIMYHN);

©0) IOYTOBBIH U DIIEKTPOHHBIN apec 3asBUTEJIS,

B) MHTEpECYIOIINe 3asBUTENs TeMa, BOIPOC, COObITHE, (aKT, CBEICHUS U
XPOHOJIOIMYECKHE paMKH 3arpainusaeMoit uadopmanuu (B [punoxenusx Ne 2-
13 pasmerieHs! GOpPMBI 3aIPOCOB Ha TOIYIECHHE YCIYTH);

r) ¢opma mojydeHus 3asBUTeNeM HHPopManuu (MHPOPMAIMOHHOE
[IMCbMO, apXHBHAs CIpaBKa, AapxWBHAs BLIIMCKA; apPXUBHBIE  KOIIMU,
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TEMaTHYECKUH IepeYeHb, TeMAaTUYeCKue NOJ0OPKH  Komuii APXUBHEIX
AIOKYMEHTOB; TeMaTHYeCcKuit 0630p JOKYMEHTOB);

1) TAYHAS HOAITUCE TPKNaHNHA, YIIOJHOMOYEHHOTO MPeNCTaBHTENs MK
[IOATIMCH TOJKHOCTHOTO JIMLIA;

€) JaTa OTIPAaBJICHHS.

2.6.3. Insa uctpeboBanus MHPOPMAINU TPETBUMH JTULAMU, ColepiKalleit
CBCACHHUA O JIMYHOU M CeMEeMHOH TaliHe I'PaXXaHWHA, €ro YaCTHOW >XU3HH, a
TakoKe CBENEHUH, CO3JNAIOLIMX YIpo3y ero 0€30MMaCHOCTH, OMOIHHUTEIBHO
TPeOYIOTCSL  JIOKYMEHTEI, TIOATBEPKAAIOIIME  OJHOMOYMSI  3asBHUTEN,
[IPENYCMOTPEHHBIC 3aKOHOAATENBCTBOM PocCuiicKoii Denepanumy.

2.6.4. B 3aBHCHMOCTH OT TeMEI UCCIICIOBAHUSL HIIM  COAEpIKAHUS
apXMBHOM MH(OPMAIUH K 3aIIpOCY IIPHIIATAIOTCS

AOBEPCHHOCTb,  yNOCTOBEPEHHas B  MOPSIKE, YCTaHOBJIEHHOM
3aKOHOATeIbCTBOM Poccuiickoii Denepannn, IOATBEPXKIAOIIAsl  MPaBo
[IPEACTaBIIATE UHTEPECHI JOBEPUTEILS;

KOIMK  NOKYMEHTOB, IOATBEPXKIAIOMIUX POJACTBO C IPAXIAHUHOM,
B OTHOIIEHMH KOTOPOI0 3alpalluBAIOTCS CBEICHUS.

2.6.5. PexoMeHiyeMyto (OpMy 3asIBIEHUS 3aSBHTEND MOKET IIOJIYYHUTh:

JIAIHO y CIICHHUATMCTOB MPENOCTABISIONINX YCIYTY;

Ha MH(QOPMAIIMOHHOM CTEHJIEe B MeCTe NIPEIOCTaBIEHNUsS] MYHULIAIIATIbHOH
YCIIyTH,

Ha O(PULMATBHEIX CaliTax OpPraHoB IPEOCTABIISIOIIUX YCIIyTY;

B 3JIEKTPOHHOU (popme Ha Exnnom noprare.

2.6.6. 3asBneHHe (HOKYMEHTBI) MOXKET OBITH IIOJJAHO  3asBUTEJIEM
B OPraHbl IIPETOCTABIIAIOIINE YCIYTy OJHUM M3 CIIEAYIONUIIX CIIOCOOOB:

1) muano;

2) uepes 3aKOHHOTO MPeICTABUTEIIS;

3) ¢ UCTIONB30BAHUEM CPEICTB MOYTOBON CBSI3H;

4) B DoneKkTpoHHOHW (opme c Hcmonb3oBaHMeM EamHOro noprajia
(c MOMEeHTa pean3aly TEXHUIECKOMH BO3MOKHOCTH);

2.6.7. Ilpy mnaHOM OGpAILEHUN 3asBUTENS 32 MYHULUHNAIBHOA yCITyroi
NPEABABIACTCS  NOKYMEHT yIOCTOBEpsOIUi nMYHOCTE. [lpu  obparneHun
MPENCTABUTENIA  3aABUTENA  MPEABABISIETCS  JOKYMEHT YIOCTOBEPSIONIMIL
JUYHOCTL MPEJICTAaBUTENI U JOBEPEHHOCTh, O(GOPMIIEHHAS B COOTBETCTBUU C
TpeOOBaHUAMHU  (eepanbHOro 3aKOHOJATENbCTBA, MO0 MHOMN NOKYMEHT,
Coep KaIii IIOJTHOMOYHS [IPENICTaBIISATh UHTEpeChl 3asBUTEIS
IpY NPeI0CTaBJIeHUH MyHHLUTIAIBHON YCIIyT |,

2.6.8. PermamenToM He TpeOyIOTCS HOKYMEHTBI, HEOOXOIUMBIE TSI
IIpeA0CTaBIIEHUS MYHULIUTATBHOM YCIyTH, KOTOpEBIE HaxOJISITCS
B paclopsHKeHU N rOCYyJapCTBEHHBIX OpraHoB, OpraHoB MECTHOT'O
CaMOYNpaBJICHHA M HMHBIX OpraHW3alWid, 3alpallMBaeMbIX B pPaMKax
MEXBEJIOMCTBEHHOTO ~ MH(QOPMALMOHHOTO  B3aMMOJAEHCTBUS U KOTOPBIE
3asiIBUTENb BIIPaBe MPECTABUTH 110 COOCTBEHHON NHUIIMATHBE.

2.6.9. Otznen, mpeoCTaBIAIOMME MyHULUIATBHYIO YCIYTY, He BIIpaBe
TpebOoBaTh OT 3aABUTENS:
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1) mpexcraBieHus JOKYMEHTOB | uHGOPMALUU MM OCYILECTBICHUA
NelCTBY, TpeACTaBIeHIe UM OCYIIECTBICHHE KOTOPBIX He MPEiyCMOTPEHO
HOPDMATMBHBIME ~ TIPAaBOBBIMH  aKTaMmH,  PeryIMpyrouiMu OTHOILIEHU,
BO3HUKAIOIINE B CBA3M C MIPEIOCTaBIEHNEM MYHUITUIIAIBHBIX yCIIyT,

2) TmpeicTaBieHMs JOKYMEHTOB H pHbopMaluy, B TOM YHCIE
MOTBEPKAAIONIMX ~ BHECEHMe 3asBUTENIeM IUIaThl  3a  HPEIOCTABICHHC
MYHHIUIANBHBIX YCIyT, KOTOpble HAXOAATCA B paclopKEHUH OpraHos,
[IPENOCTABISAIOIMX ~MYHHUIMIANIbHbIE —YCIYrH, WHBIX OpraHoB  MECTHOTO
caMOYIIpaBJICHUS oo [I0J{BEIOMCTBEHHBIX opra’Ham MECTHOT'O
caMOyIpaBJIeHUsl ~ OpraHW3alui,  y4acTBYIOMMX B HPCAOCTABICHUM
TIpelyCMOTPEHHBIX 4acThio 1 crarhu 1 dezepaibHOro 3aKoHa OT 27 urons 2010
roga Ne 210-®3 «O0 opraHusanuy IPEAOCTaBICHUA TOCYNApCTBEHHBIX H
MYHMIMINAIBHBIX YCIyr», B COOTBETCTBUM C HOPMATHBHBIMU IPABOBLIMH
aktamMu Poccuiickoit ®emepanuy, HOPMATHBHBIMU IIPaBOBBIMHU  aKTaMH
cy6sexToB Poccuiickoit deneparny, My HUIUTAIBHEIMH IPABOBBIMHI aKTaMH, 32
MCKITIOYEHHEM JOKYMEHTOB, BKIIOYEHHBIX B ONpeJeNeHHbI 4acThio 6
HACTOSIIEH CTaThbU IlepeueHb JIOKyMEHTOB. 3asBUTEIb BIIpaBe IPE/ICTABUThH
yKa3aHHbIE JOKYMEHThl M HH(QOpPMAIMIO B OPraHbl, [PEIOCTABIIAIOLINE
MyHUIIUIIATBHbIE YCIYTH, 10 COOCTBEHHOW MHUIMATHBE;

3) ocyIIecTB/IeHHs JIEHCTBUH, B TOM YHCTIE COTJIACOBaHU, HEOOXOIUMBIX
U TIONyYeHHs MYHHUIMIIAIBHBIX YCIYT U CBA3aHHBLIX C OOpalleHUeM B HHbIE
OpraHbl MECTHOTO  CaMOYNpABIEHWs, OpraHu3aluy, 33 MCKIIHOHUCHHEM
TI0JTyUYEeHUs YCIIYT ¥ TIOJTy4YeHUs JOKYMEHTOB U MH(pOpMAIIMHU, PEI0CTABISIEMbIX
B pe3yJbTaTe MpeA0CTaBlIEeHUs TaKUX YCJIyr, BKJIIOYCHHBIX B IepedHH,
yKasaHHbIe B acTu | crateu 9 DenepalbHOr0 3aKOHA OT 27 urong 2010 roma Ne
210-®3 «O6  opraHu3aluu  IOPENOCTaBIE€HUsT  TIOCYJapCTBEHHBIX U
MYHUIUIIAIBHBIX yCIIYI»;

4) mpeicTaBIEHUs JOKYMEHTOB W HH(POPMALMK, OTCYTCTBHE M (WIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3blBAJIMCh IIPH II€PBOHAYAILHOM OTKase B
npueMe JOKYMEHTOB, HEOOXOOUMBIX ISl NPEeIOCTABJIEHUS MYyHUIIHUIAIBLHON
YCIAYTH, TUOO B TPEJOCTaBIEHUU MYHULUIAILHOM YCIYI'H, 3a HCKIIOYEHHEM
CIEeAYIOIINX CIIy4YaeB:

a) U3MeHeHrne TpeOOBaHUM HOPMATHUBHBIX IIPABOBBIX aKTOB, KACAIOLIUXCS
NPEOCTABIEHNsT MYHMLMIIAIBHOW YCIYrd, IIOC]Ie IIepBOHAYAIBHON IOJa4vn
3asBJICHUSI O MPEIOCTABICHUN MyHULIUIIAIBHON YCIIyTH;

0) Hanmuuue OIMOOK B 3asBICHUU O NPENOCTABICHUU MYHULUIIAIBHON
YCIIYTH U JOKYMEHTaXx, MOJaHHBIX 3asBUTENIEM I10CJIEe IIEPBOHAYAIBLHOIO OTKa3a
B IpHeMEe JOKYMEHTOB, HEOOXONMMBIX Ui MPEeAOCTABICHUS MYHULMIAIbHOU
yCAyTH, MO0 B MPeJOCTaBIeHUA MYHULUIAILHON YCIYIM U HEe BKIIIOYEHHBIX B
MpeCTaBICHHBIN paHee KOMILIEKT JOKYMEHTOB;

B) HCTEUCHHE CPOKa ACHCTBUSA NOKYMEHTOB WM M3MEHEHUE HHPOPMAILIUU
rocje IepBOHAYAILHOTO OTKa3za B MpHeMe JIOKYMEHTOB, HEOOXOIUMBIX IS
NPEeIOCTABICHU MYHUUMIAIBHOM  yclIyru, JuUOO0 B  TIpeIOCTaBICHHH
MYHULIUNATBHON yCIYTH;

I) BBIABIIEHUE JJOKYMEHTAJIBHO IOATBEPXKIACHHOTrO Gakrta (IIPU3HAKOB)
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OIMOOYHOIO WK IIPOTUBOIIPABHOTO EUCTBHUS (Oe3neiicTBUA) HOMKHOCTHOrO
JMIa opraHa, IPeIoCTaBISIIOIIEr0 MYHUIUIIANBHYO YCIIYTy, MyHUIIUTAILHOTO
CIIy’Xallero,  pabOTHMKA  MHOrOMYHKIMOHAIBHOIO LeHTpa, paboTHUKA
OpTraHM3allny, ITPexyCMOTPEeHHON YacThio 1.1 cTaThu 16 @enepanbHOro 3aKoHa
oT 27 wmions 2010 roma No 210-®d3 «O6 OpraHu3allid MpenoCTaABIEHUS
FOCYIAPCTBEHHBIX M MYHUIMIIATBHBIX YCIYTy, IIPY IIEPBOHAYAIEHOM OTKase B
PUEME  TOKYMEHTOB, HEOOXOAMMBIX ISl IIpel0CTaBICHHS MYHULUTIATEHON
YCIYTH, JHOO B HPeNOCTABIEHMH MYHUIMIALLHOMN YCIIyI'd, O 4Yem B
[INCbMEHHOM BHZE 3a IIOJIHCHIO PYKOBOIUTES OpraHa, NIpegOCTaBIISIONIEIO
MYHULHMTATBHYIO YCIIYTY, PyKOBOOHUTENA MHOrO(hYHKI[MOHAIBHOIO LeHTpa TpH
TICPBOHATANIBHOM ~ OTKa3e B MPHEMEe JOKYMEHTOB, HEOOXOJUMBIX IS
MPCAOCTABICHNST MyHMIMIIAIBHOR YCIIyrH, TG0 pPyKOBOIHTEIIs OpraHu3allkH,
IPEAYyCMOTPEHHOM 4acThio 1.1 crateu 16 De1epanlbHOTO 3aK0HA OT 27 MO
2010 roma Ne 210-®3 «O6 opranuzamum NPENOCTaBIEHUS TOCYIapCTBEHHBIX U
MYHUIUIATEHBIX  yCIYI», YBENOMIACTCS 3asiBUTEIb, a4 TAKKe IIPUHOCSATCS
M3BHHEHHMS 32 IOCTaBIEHHbBIE HEYI00CTRA;

5) mpenocTaBieHus Ha GyMaXHOM HOCHTEIIe JAOKYMEHTOB U HH(OPMAaLHH,
DJIEKTPOHHBIC 00pa3bl KOTOPBIX paHee ObLIU 3aBEPEHBl B COOTBETCTBHH C
IyHKTOM 7.2 wactu 1 craten 16 @emepanbHoro 3akona oT 27 uronnst 2010 roma
Ne  210-®3 «O6 opraumsamuu NPEOCTABICHNS TOCYJApCTBEHHBIX W
MYHHUIUIANBHBIX yCIIyTr», 32 UCKIIOYEHHEM CJIy4YaeB, eClid HaHEeCCHHE OTMETOK
Ha TakWe NOKYMEHTHI MO0 WX M3BSITHE SIBISETCS HEOOXOIUMBIM YCIIOBHEM
HPEAOCTAB/ICHNA MyHUUHMIAIBHOH YCIYTH, W MHBIX CIIyYaeB, YCTAHOBJIEHHBIX
(enepanbHBIME 3aKOHAMH.

2.7. UcuepnpIBarowuuii mepevenb 0CHOBAHMIL ISl 0TKA3a B npueme
JIOKYMEHTOB, HEOOXOJUMBIX /IJIsI IPEAOCTABJIEHHS MYHHIHIANBHOR yCJIyrH
2.77.1. OcHOBaHHEM [JII OTKa3a B NpUEMe 3arpoca  SBISETCS
HECOOTBETCTBUE  3alpoca M TPUIAraeMblX K  HEMy  JOKYMEHTOB,
NPpeayCMOTPEHHbIX pa3fenioM 2.6. u 2.8. Hacrosiero PeryiamenTa.

2.8. McuepnbIBalOIIUii epeYeHb 0CHOBAHMIA MIsT NPUOCTAHOBJIEHHSA
MpefocTaBIeHHs] MyHHIMNATBLHOM YC/IyTH HIIH 0TKA3a B MPEJ0CTABJIeHHUS
MYHHIMIAJIBHOMH yeayru

2.8.1. OcHoBaHM{ MJIs NPUOCTAHOBJIEHHUS CPOKOB IIPEJIOCTaBIEHUS
MYHHULUTIATEHO M YCIIyTH JNENCTBYIOIIUM 3aKOHOJATeIbCTBOM He
IIPETYyCMOTPEHO.

2.8.2. Orka3 B IpeJOCTABIEHUM MYyHHLHIIATBHOM YCIyT'H JOIMMyCKaeTcs
B CJICAYIOIIMUX CITydasx:

2.8.1.1. oTCyTCTBHE apXWUBHBIX JOKyMEHTOB Ha rOCyJapCTBEHHOM
XpaHEeHUH,

2.8.1.2. B 3ampoce OTCYTCTBYIOT 0OS3aTeNbHBIE [JIS  3aIlO0JHEHU
CBEJICHHs1, HCOOXOIUMBIE JIJIsl IPOBEACHNUSI TIONCKOBOM paGoTHI;

2.8.1.3. HeCOOTBETCTBHE 3aIpOCa M MPHIATAEMEIX K HEMy JIOKYMEHTOB
YCTaHOBJICHHBIM B a]IMMHUCTPATUBHOM perjaMeHTe TpeGOBaHHAM;
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2.8.1.4. OTBET IO CYLIECTBY IIOCTAaBJICHHOTO BOIIPOCA HE MOXKET OBITH 1aH
6e3 pasryalleHysi CBEICHHH, COCTABIMIONMX MYHHMLUNANBHYIO WM - MHYIO
oxpaHseMylo  (e/lepallbHBIM  3aKOHOM  TaiHy. 3asgBUTENIO  COOOIIAETCS
0 HeBO3MOKHOCTH JaTh OTBET IO CYILECTBY IIOCTABJICHHOIO B HEM BOIIpOCA
B CBSI3M C HEJONYCTHMOCTBIO PasrAlleHHs YKa3aHHBIX CBEJICHHH. YKa3aHHas
MHGOPMAIIUA MOXKET OBITh IPEIOCTABICHA TOIBKO NPH HANMHUHI y 3aSABUTEILL
JIOKYMEHTAIIbHO MO/ITBEPKICHHBIX IPaB HA MOJTyYeHHe CBEICHNH, CONEPKALINX
MYHULMIATBHYIO TaiiHy /UK KOHGUACHIMATLHYO nH(OpMaLHIO;

2.8.1.5. oTCyTCTBHE Y 3asBUTeNA MOKYMEHTOB, NOJTBEPXKIAIOIINX €ro
MTOJTHOMOYHMS BEICTYIAaTh OT UMEHHU TPEThUX JIHLL;

2.8.1.6. 3ampoc He MOAaeTCss MPOYTEHMIO. B TakoMm ciy4yae OTBET
Ha oOpallleHHe He JaeTcs, O ueM COOOWIaeTCsl IpaXKJaHUHY, HarpaBHBIIEMY
obparmenue, eciii ero GaMUIMIO U MOYTOBBLMA apec MOXKHO MPOIUTAT.

2.9.Pazmep niaThl, B3BUMAaeMOI ¢ 3asiBUTEJISI IPH NPeJoCTaABIeHNN
MYHHIMIIAILHOM YCIyrd, H cnoco0bl ee B3UMAaHHUS B Clly4asix,
npeaycMOTpPeHHBIX (eiepajibHbIMHU 3aKOHAMHU, IPHHUMAEMbIMH B
COOTBETCTBHHU ¢ HUMH HHBIMH HOPMATHBHBIMH NPABOBBIMH aKTAMH
Poccuiickoii @eaepanuu, HOPMATHBHLIMH NPABOBLIMH AKTAMH
PecnyGuanku AsTail, MyHHIHIAJLHLIME OIPABOBLIMH AKTAMH
MYHHIUNAILHOTO 06pa3oBaHust « MalMHUHCKMIT panoH»

2.9.1. Ha 0e3B03Me31HON OCHOBE HUCIIOJTHAIOTCA:

3aIpOCHl  COIMATLHO-IIPABOBOIO XapakTepa, CBs3aHHbIE C COLMAIbHOM
3QIIUTON TpaXkaaH, MpelyCMaTpUBAIONIed HX [EHCUOHHOe o0ecreyeHue, a
TaKyKe IOJIyUYeHUe JIbroT ¥ KOMIEHCAUN B COOTBETCTBUH C 3aKOHOAATEIbCTBOM
Poccuiickoit @enepaiuy ¥ MEXIyHAPOAHBIMU oOs3arenbcTBaMu Poccuiickon
Oenepanuy;

TeMaTHYECKHe 3alpochl OPraHOB MYyHUUMUIIAJIBHON BJIACTM M MECTHOIO
CaMOyIpaBJIEHUs, HalpaBisieMble B IelsSX MCIOJHEHUS UMH  CBOMX
[TIOJTHOMOYHH;

3alpoChl O pPACCeKPEYMBAHUM APXUBHBIX [JOKYMEHTOB, SBJISIOLIMXCS
HOCUTEJISIMA CBEJIEHUM, COCTABISIOIINX MYHHULMIIAJIBHYIO TailHy, — B CpPOKH,
yCTaHOBJIEHHBIE (pefiepalbHbIM 3aKOHOAATENILCTBOM O MyHULMITIANEHON TaliHe.

2.9.2. Ha BO3Me31HOM OCHOBE WCIIOJHSIOTCS TEMAaTUYECKUE 3allpOChl,
[IOCTYIIMBIIKE OT IOPUIUIECKAX U PU3NUECKUX JIULL,

2.9.3. KomnupoBaHwe  apxUBHBIX  JOKYMEHTOB  OCYILECTBISETCS
Ha BO3ME3IHOM OCHOBE.

2.9.4. Ha 06e3B03Me3QHOM OCHOBE H3TOTABIMBAIOTCS KOMUM APXUBHBIX
TOKYMEHTOB 10 3aKa3aM OpraHOoB MYHUUHNAJIbHOW BJIACTU U MECTHOTO
CaMOyIIpaBJI€HMS, HaIlpaBJIEHHBIX B LEJSX UCIOJHEHUS HWMH CBOHX
ITOJITHOMOYMU.

2.9.5. B ciry4yae BHeceHUs B BBIIAHHBIA 110 pe3ybTaTaM MPe10CTaABICHUS
MYHULUIIATBHON  yCIlyrd  JAOKYMEHT W3MEHEHUM, HalpaBJIeHHBIX  Ha
UCIIpaBIeHUE OIIMOOK, J[OMYIIEHHBIX II0 BHHE CICHHAINCTOB H (MJIN)
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AOJDKHOCTHOI'O JHIa FOCy,I[apCTBeHHOFO apXuBa, C 3ajgBUTENS IJIaTa HE
B3HMMaeTcH.

2.10. MakcuMaJIbHBI CPOK OKHAAHMS B OYepeaH NPH Mmogaye
3anpoca o npeoCTaBJeHUH MYHHIHIAILHOI YCIAYTH M IPH NOJIyYeHHH
Pe3yJIbTaTa NpeJoCcTaBJIeHHsI MYHH N NAIbLHOI yeayru

2.10.1. Makcumaibhoe BPEMA OXKUIaHUs B OYepe/n TIpH II0Jaue 3ampoca
O NPEIOCTABIICHUH My HUIIMIAIBHOU YCIIyTH He JIOJIKHO IPEBBIIATh 15 MUHYT.
2.10.2. MakcuManbHOEe BpeMsi OKMIAHUS B OYEpeN IpPHU NOJyYEHUU

pesylibTaTa NpelOCTaBICHHS MyHULMNIANBHON YCIyrH He MOJIKHO IIPEBBINIATE
15 munyT.

2.11. Cpok perucrpanuu 3ampoca
3afiBUTE/Is O NPEOCTABICHHH MYHHIHIAILHOMN yC/Iyrn

2.11.1. 3asBIeHHe M MOKYMEHTBI, HEOGXOIUMBIE JUISL TIPEJOCTaBICHHUS
MYHULMIIAILHON  YCIIYTH, DPErUCTPUPYIOTCS B Oprasax, IIPEOCTABIISIOIINX
MYHHIUIAIBHYIO YCIYTy B HOPSZKE, NPeTyCMOTPEHHOM IOApasienoM 3.2
paszena Il nacrosimiero pernamenra, B eHb ero IOCTYILICHUSI.

2.11.2.  3Bampockl, mnocrymuBmme B OpraH, IPeAOCTaBIISAIOLIAI
MYHUIIMIIATBHYIO YCIYTy B pabodee BpeMsl PETMCTPHPYIOTCS B JIeHb HX
IIOCTYILIEHUS.

2.11.3.  3ampockl, mnocrynuBmIHE B OpraH, MPeAOoCTaBIAIOLIAN
MYHULHTAIBHYIO YCIyTy B Hepabodee BpeMs PETMCTPHPYIOTCS He MO3IHee
cienyroumero pabodyero maHs.

2.12.TpeGoBaHus K NOMEIIEHHSIM, B KOTOPBIX NPEAOCTABISIIOTCS

TOCyapCTBeHHBIE M MYHHLHIIATbHBIE YCJIYTH, K 32J1y 0KMIAHHS, MECTAM
AUIst 32I10/THEHHSI 3aTIPOCOB O MPEAOCTABICHHH IOCYAAPCTBEHHOM WK
MYHHUHNAJIbHON yCIyru, HHPOPMAUMOHHBIM CTEHIAM ¢ o0pa3uamMu ux
3aMOJIHCHHS U MepeYHeM N0KYMEHTOB, He00X0AUMBIX /15l IPeI0CTABJIEHHS
KaK/I0H rocy apCcTBEHHON HJIH MYHHUHNAJILHOMH YCIyrH, B TOM YHCIe K
obecrie4eHHI0 JOCTYMHOCTH AJISi HHBAJIUIO0B YKA3AHHBIX 00bEKTOB B
COOTBETCTBHM € 3aKOHOAaTeAbCTBOM Poccniickoii ®enepauun o
COLMAJILHOM 3alIUTEe HHBAJUIOB.

2.12.1. TpeboBaHUsI K MAPKOBOYHBIM MECTAM.

Ha teppuropum, npuierarmomeil Kk MecTOPaCION0KEHHO OpraHu3aluu,
IPEIOCTABNIAIOMIEH MYHHULMIAIBHYIO YCIyTy, UMEIOTCS MECTa I NapKOBKH
aBTOTPAHCTIOPTHBIX CPENCTB, B TOM YHMCIE C MECTOM JJIsl TApPKOBKHU JIOJEH C
OrpaHUYCHHBIMH BO3MOXHOCTAMH 10 310poBbi0. JlocTym mist rpaxiaH K
MapKOBOYHBIM MECTaM SIBIISIETCS OECIIaTHBIM.
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2.12.2. TpeGoBanue K 0(OPMIIEHHIO BXOJa B 3MaHK1e AJIMUHUCTPALUH.

[{eHTpanbHbIH BXOJ B 31aHKHe 000pYyT0BaH:

— [aHAyCOM, PpACIIMPEHHBIM MPOXOJOM, IO3BOJISIOMHIM 00eCTeuUTh
GeCIpensSTCTBEHHbIl 10CTYN TPaKIAH ¢ OrpaHHIEHHBIMH BO3MOXKHOCTAME IO
3710POBBIO, UCIIONB3YIONIMX KPeCIIa-KOJACKH,

— BBIBECKOI C ITOJIHBIM HAaMMEHOBaHHEM OpraHu3alli Ha PYyCCKOM M
AITaiCKOM A3bIKax rpaduKoM paboThl.

2.12.3. TpeGoBanus K pasMelIeHHIO ¥ OQOPMICHHUIO MOMEIeHUN
AIIMAHUCTpPaLIMH.

— B XOJUle 3[aHMSl Ha CTE€He pa3MEIlEHbl YyKa3zaTeau PacIOI0KCHM
OT/IEJIOB Y CTIEI[UAJINCTOB;

— B 3M@HWM OPraHU3alMi, MPEeAOCTABIAIONINX MYHUIUNATBHYIO YCIyTY,
JOJ/DKHBI HAXOMUThCS MecTa Uil OXHAAHUsS, MHPOPMUPOBaHMA M IHpHEMa
3asBUTEIEH.

[ToMerneHue, B KOTOPOM MPEAOCTABIAETCA MYHHUIMNAIbHAS YyClyra
000pyI0BaHO:

— INPOTHUBOIOKAPHOH CHCTEMOM U CPEACTBAMU MOXKAPOTYIIECHHS,

— CHCTEMOi OTIOBEIIEHHs 0 BOSHUKHOBESHUY UPE3BbIYailHON CUTYaLINH;

— ToMeleHHe 000PYI0BaHO B COOTBETCTBUU C CAaHUTAPHBIMU TpaBUIIAMU
1 HOPMaMH U C COOIII0/IeHIeM HeoOX0AUMBIX Mep Ge30MacHOCTH.

Tpe6GoBanne K pa3MelIeHUIO U O(QOPMIIEHHIO BHU3YalbHOW, TCKCTOBOH U
MyJIbTHMEIUHHON HH(POPMALIHK:

— MOJHOE HauMeHOBaHHE OpraHa, OTBETCTBEHHOI'O 3a IIPEeNOCTaBlICHUE
MYHHUITUTIAJIBHOM YCIIyTH;

— TIOJIHOE HalMEHOBaHUE OpraHu3alui, MIPEAOCTABISIOIINX
MYHHITUIIATBHYIO YCIIYTY;
— KOHTaKTHBIE TeneoHBl, rpaguk paboThI OpraHu3alui,

IIPEOCTABISIONINX YCIIYTY;

— IOYTOBBLIE aapeca, aapeca HWHTEPHET-CalTOB, OJJIEKTPOHHOM IIOYTHI
OpraHU3al[di  MPeNoCTaBIMIOIMIMX MYHHIMIIAIBHYIO YCIYyry U Oprasa,
OTBETCTBEHHOTO 34 MPe0CTaBIeHNe MyHULUITAJIEHON yCIIyTH;

— (aMuaum, WMEHa, OT4ecTBa M JOJDKHOCTH  CIIELUANIUCTOB,
OCYIIECTBISIOMUX MPUEM U KOHCYJIBTUPOBaHHE 3aUHTEPECOBAHHBIX JIMILI;

— IIpoHeaypbl NpeaocCTaBJICHUS MyHHHHHaHBHOfI YCIYIru B TEKCTOBOM
BUAC U B BUJC 6J'IOK-CX€MBI;

— TIepeyeHb MojyvyaTeneil MyHUIHUIAIBHON yCIyTH (TpaXaaH);

— Iepe4yeHb JIOKYMEHTOB, HEO0OXOTUMBIX TS MIOJTyYeHHUS
MYHHIUIIATBHOHN YCIYTH, U TpeOOBaHUS, IPEABSIBISEMbIE K 3TUM JJOKYMEHTaM;

— TIepeYeHb OCHOBAHUM AJIsI 0TKa3a B IIPEJOCTABICHUN MYHUUMUIIAIbLHON
YCIIyTH,

— TOPSIOK OOKaJIOBAaHUS peIIeHUs, JeUCTBUS WM  Oe3ledCTBUS
CIELHANCTOB IPH MPEA0CTABICHUHA MYHHIIUTIATBHON YCIYTH.

TpebGoBaHus K MecTaM JJIS OXKUJAHMS 3asgBUTEIEH U MecTaM s npuemMa
3aBUTEIIEN.
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Htst oxxunanus nprema 3asBrTEIISIM OTBOAMUTCS CHELHAILHOE MECTO"

- 000pyI0BaHHOE CTYJIBSIMHU, KPECEIIbHBIMU CEKITUSIMH JTHGO CKaMelKkamuy;

- HH(QOPMAIIHOHHBIMY CTEHIAM.

Mecra oxumanust 1omKHEL COOTBETCTBOBATh KOM(MOPTHBIM YCIOBUSIM IS
3asIBUTENICH ¥ ONTUMAIBHBIM YCIOBUSIM paboThI CIEUATHCTOB.

[Tomemenue s HEIIOCPENICTBEHHOI0 B3aMMOAEUCTBHUS CIIEIMATHCTOR C
3aABUTCISIMU JIOJDKHO OBITH OPraHU30BAaHO B BUIE OTHCNIBHBIX pabouYMX MecT
AJISL KOKIIOTO BEAYILEro MIPUEM CIICIIHAINCTA.

Kaxxnoe pabouee Mecto crienmanicros AOJDKHO OBITH 060PY10BaHO:

— HEPCOHANTBHBEIM ~ KOMIBIOTEPOM C  BO3MOKHOCTBIO JOCTymna K
HEOOXOUMBIM UH(DOPMAIMOHHBIM Ga3am JIAHHBIX;

— IE€YaTaIOUUM yCTPOUCTBAM;

— CKaHUPYIOIUM yCTPOUCTBOM;

— CTOJIOM;

— CTYJIBSIMU;

CrnenuanucT OTBETCTBEHHBIH 3a IIPUEM JIOKYMEHTOB HMeeT OeHIK H
HACTOJIbHEIE TAOJINYKH C yKa3aHUEM AOJDKHOCTH, ()aMUIIMH, UMEHH, OTYECTBA.

2.13. lloka3aTenu JOCTYNHOCTH M KavyecTBA MYHHUHIAIbHON yCJayru
2.13.1. Iloka3aTensiMu DOCTYIHOCTH M KadecTBa MYHUIUIAIBHON yCIIyru
SIBJISIIOTCSL:



i

HaunmeHoBanue mokazaTelist JOCTYITHOCTH U KaueCTBa
MYHUIIATIAIBHOM yCIYTH

Enununa

U3MEPECHUS

HopmarusHo
&
3HAYCHUE

IToxa3zarenu pe3yJIbTATUBHOCTH OKa3aHMs1 MYHHHHHaHBHOfI

yCIyTH

Jlons 3asgBUTeNCH, MOJTyUUBIIMX MYHUIUIAIBHYIO YCIyTy
6e3 HapylIeHHUs YCTAHOBICHHOTO CPOKa NPEAOCTABICHUS
MYHHUIIUIIAIBHON  yCIyTHd,  OT 00IIero  KOJHYECTBA
3agBUTENICH

%

100

2.

[TokaszaTesy, XapakTepusyrole HHPOPMAIMOHHYIO JOCTYIHOCTH MYHUIUTATBHON

yCIIyTU

2.1.

Hajnwuwe TOJNHOH M JOCTOBEPHOH, HOCTYIHOH UL
sasBuTeTss WHYOPMAIMKE O COJAEPKAHUM MYHUIAIIAIBHON
YCIIYTH, CI0co0ax, MOPsIKE W YCIOBUIX €€ MONy9IeHUs Ha
opunuaTbHOM caiite 1'0CyaapcTBEHHOIO apXuBa, a TaKiKe
Ha Exunom mopraite.

na/HeT

Ja

[Tokazare/u, XapakTepH3YIOIHe KadecTBO 00CITyKUBaHHS U O€30I1aCHOCT

000OCHOBAHHBIX  JKaI0O Ha  JACHCTBHUA
(GesmeiicTBHE) WM pEIIEHMsA  JIOJDKHOCTHBIX  JIMIL,
YUaCTBYIOIIMX B  [PCIOCTABIECHHH  MYHHUHIIAIbHOH
YCIIYTH, OT OOIIEr0 KOJIHYECTBA IOCTYNHUBIINX HKalo0

KonmuectBO

(105058500 C21

32

TpancropTHas JAOCTYNHOCTH K MECTaM IMPEAOCTaBICHHA
MYHUIIUIIBHOM yCIIyrH

na/Ler

Ja

3.3.

Hanuyne momeleHusi, OOOpyAOBaHHA M  OCHAIIEHUS,
OTBCHaArOIInux TpC6OBaHI/IﬂM HaACTOALLICTO periiamMmCeHTa
(MecTa OXHJIaHWs, MecTa JUId 3alOJIHEHHS 3asBUTEIIIMU
JIOKYMEHTOB, MecTa 00IIero NoJIb30BaHus)

na/Her

Ja

3.4.

B0O3MOXKHOCTb /10CYIEOHOTO PAcCMOTPEHHUS Kajnod Ha
neiictBust (Oe3NielicTBUE) JTOJDKHOCTHBIX JIMII B CBS3H C
pacCMOTPEHHEM 3asIBIICHUS

na/aer

Ia

3

ObGecrieuenue OecpesITCTBEHHOTO
OrpaHUYCHHBIMA  BO3MOKHOCTAMHM
TIOMEIIEHUSIM, B KOTOPBIX
rocyiapcTBeHHas yciayra

aocTynma Jui ¢
ICPCABHUIKCHU A K
IIpCaAOCTaBIISICTCS

na/Her

Ja

4.

[Toxazarenu, XapaKkTePHU3YIOIIHE

po(hecCHOHATBHYIO
CIIENUAIKMCTOB, IIPETOCTABISIIONIMX MYHUIIMIIAIBHYIO YCIYTY

IIOATOTOBJIICHHOCTD

4.1.

VKOMIIJIEKTOBAHHOCTH KBATM()UIUPOBAHHBIMU KaJpaMH B
COOTBETCTBUU CO IITATHBIM PACIUCAHUEM

%

He Menee 95

8

KomnuectBo B3auMonedcTBHE  3asBHTEISL €

JAO0JIZKHOCTHBIMH
IpCaOCTaBJICHUHA MYHHHI/IHaHbHOfI YCIYId U UX IPOOOJDKUTCIIEHOCTD

JIMIIaMK IIpu

Sials

KomnuecTtBo B3aUMOJICUCTBUMI
JTOJKHOCTHBIMH JIMaMu npu
MYHUIHATIATBHON YCIIYTH:

IpU IIoJave 3arpoca O MPENOCTaBIEHUU MYHUIUNIAILHON
YCIIYTH;

IIPY IOJIYYEHUH pe3yJIbTaTa MyHUIIUITAIBHON YCIIYI U

3aABUTCIIA C
IpeaAOCTaBJICHUN

pa3/MHUHYT

pa3/MuUHyT
pa3z/MUHYT

1/15 muu

1/15 mun
1/15 muu

6.

CocraB JeHCTBHH, KOTOpbIE 3asBUTENIb BIPABE COBEPIIHTH B AIEKTPOHHOH (Bopme
I [IOJIyYEHUU MYHHMIUMIIAJIbHOM YCIYIY ¢ UCoNb30BaHueM EuHoro nopraina.

Gl

[lonmyuenne wHpOpMaIUU
IIPEIOCTABJICHUs] YCIYTH

(¢) IopsAaaKe u CpOKax

ma/Her

Ja

6.2.

3anuch Ha npueM B ['ocymapCTBEHHBIN apXUB IS MOIaYM
3amIpoca O IPeJOCTAaBICHHN MYHHIHUIAIBHON yciyru (c
MOMEHTA pealln3allii TEXHHYECKOH BO3MOKHOCTH)

Ja/Her

Ja
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N

n/a

Hammenosanue nokasarens MOCTYITHOCTH U KaYeCcTRa
MYHULUTAIBHOHR YCITyTH

Enununa
H3MEpEeHHUs

Hopmatusro
[
3HA4YCHHE

dopmupoBanue 3ampoca 0 IIPeJIOCTaBIEHUH
MYHMIUIAIBHOR — yCIyrW (¢ MOMEHTa  pealu3amuu
TEXHHYCCKOM BO3MOKHOCTH)

na/aer

Ja

6.4.

IIpuem u perucrpanms opranom (opranmsanueit) 3anpoca
1 WHBIX JTOKYMEHTOB, HCOOXOMMMBIX JUIS [IPE0OCTABICHUS
MYHHIUIAIBHORN  yCIYrM  (C MOMEHTa  peaiusamuy
TCXHUYECKOM BOSMOXKHOCTH)

Ja/HeT

Jda

6.5.

Omnata MyHHIMIATBEHOM WONUTHHBI 3a IIPENOCTABIIEHHE
MYHUIUNAIBHOM  YCIYIM W yIUIaTa WHBIX IJIaTEXKEH,
B3UMAacMbIX B COOTBETCTBHHM C  3aKOHOJATE/IbCTBOM
Poccuiickoit Qeneparin (¢ MoMeHTa peanuzanuu
TCXHUYECKOU BO3ZMOXKHOCTH)

na/"er

HCT

6.6.

Tlomyyenne pesynbrata IpenoCTaBICHUS MYHUIMTATEHON
yeryrn  (C MOMEHTa  pealM3allid  TeXHHYECKOH
BO3MOXKHOCTH)

na/aer

JAa

Deds

[lonmy4yenne cBemenumit 0 Xome BBIIOTHEHHMS 3ampoca (c
MOMCHTA PealM3alluy TEXHUIECKOH BO3MOKHOCTH)

na/aer

Ja

6.8.

OcymiecTBiieHre  ONEHKM  KAayecTBa  IIpe0CTABJICHHS
YCIIYTH (c MOMeHTa peanuzanuu TEXHUYECKOH
BO3MOKHOCTH)

na/"er

Ja

6.9.

Hocynebnoe (BHecyne6HOE) o6)anoBaHMe peleHu u
JeucTBUi  (Oes3neiicTBHS)  opraHa (oprammzaiyn),
AODKHOCTHOrO  JHI@ opraHa (opraHusanuu) Ju6o
TOCYJTaPCTBEHHOTO CITYXKAILETO

na/"er

Ja

B03MOXHOCTE 10Ty YeHNs MYHHITHIIATBHOL yciayru B MOI]

BO3MOKHOCT  TIONyYeHMS MyHHUIHIANBHOM YCIYyTHd B
MO®I]

B HacTW MOJIa49u 3asBJICHUS M MOJyYEHHS JOKYMEHTOB (C
MOMEHTa  BCTYIUIEHHS B  CHJIYy  COIJIAICHHS O
B3anMOIeCTBUN Mexxay M®I] )

na/Her

JAa

12

B0o3MOKHOCTD  TOMy4eHHs MyHHUMNANBHONH yCIyrH B
mobom M®I[ Ha Teppuropuu PecmyGnuku Ajrail 1o
BBIOOPY 3asBUTENs (IKCTCPPHTOPUANBHBII TIPUHLAI) B
9JacTH [TOJIa41 3asABJICHHS U [TOJIYUYEeHHUS JOKYMEHTOB

na/aer

Ja

Wuple nokazarenu

[lostHOTA BBIIOJIHEHUS nmponenyp, HCO6XOI[I/IMI>IX JUIA
OPEITOCTABICHUA I'OCYIapCTBCHHBIX yciayr

%

100

2.14. Nubie TpeOOBAHHS, B TOM YHCJ/I€ YYHTHIBAIOIIHE
0COOEHHOCTH NPEAOCTABICHUSI MyHHIHIIAJILHON yCJayru
10 3KCTEPPUTOPHATBHOMY NPUHIHUMY (B cy4ae
€cJIl MyHHIHNAJbLHAA yC/Iyra npeaocraBisgercs
10 SKCTEPPUTOPHATBLHOMY NPUHIIUNY) H 0CO0EHHOCTH
MpeaocTaB/IeHus] MyHULIMTIAIbHOM

YCJIYTH B 3JIEKTPOHHOM (popme

2.14.1. Ycmyra npenocTaBisgercsi 0 9KCTEPPUTOPHAIBHOMY PUHIIHILY,
B COOTBETCTBHH € KOTOPBIM Y 3asBUTENIEH €CTh BOSMOYKHOCTb MOAa4H 3allPOCOB,
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JOKYMEHTOB, MH(OpPMAUU, HEOOXONUMBIX NI MOJTYqCHUT MYHHULIMIATBHON
yCIIyTH, a TakoKe T0JlyuyeHus pe3ynpraTa ee NPeloCTaBICHIA B TF0O00OM Oprase,
IPeNOCTABISIOMMM — MYHHIMIANBHYIO — YCIYTY B IpeAenax — TeppUTOpUH
PecrryOnmku  Antail 1o BEIOOPY 3asiBUTEINS, HE3aBUCHMO OT €ro  MecTa
JKUTeIbCTBA WJIM MecTa npeObBaHus (415 (QU3MYECKUX JIML, BKIIO9as
VHAMBUAYATBHBIX —TpeAlpUHAMaTeNnell) mubo MecTa  HaXOK/ICHHS (nnst
FOPUIMYESCKUX JIUI).

3asBUTENM T[OMHUMO JIMYHOM TMOJa4u 3agBJIeHUsT U JOKyMEHTOB,
HeOOXOMUMBIX Ul IPeJOCTaBICHUs MyHHLMUIIATbHOU YCIyTH, UMEIT MpaBo
HANIPABUTH 3asBJEHME M JOKYMEHTBI B 3JIEKTPOHHON (opMe MOCPeICTBOM
EIuHOrO mopTana rocyJapCTBEHHBIX ¥ MYHHWIMIAIBHBIX YyCIyT (bynxuui)
(www.gosuslugti.ru).

[Ipy IpejCTaBIEHNHN 3asiBICHNS B 3JIEKTPOHHON (hopMe MPECTaBUTENEM
3asBUTENS, JEHCTBYIOIIMM Ha OCHOBaHUM JOBEPCHHOCTH, JOBEPEHHOCTDH
JOJDKHA OBITH IIpe/ICTaBieHa B OpME DIIEKTPOHHOTO TOKYMEHTA.

JIOKyMEHTBI, SIBISIOILAECS pe3yIbTaTOM IpeaoCTaBIeHUs
MyHHUIMIAIBHOW YCIYrH, B BHAE DJIEKTPOHHOTO JOKYMEHTAa HallpaBIAIOTCA
3asBUTENIO Yepe3 EauHbIN mopTall rocyJapCTBEHHBIX U MyHHULMIAIBHBIX YCIIYT
(byHKIIHMIN).

IIpy mpemocTaBIeHUE MyHHLHIIATBHON YCIyTH B DJIEKTPOHHOU (opme ¢
HCIIONIb30BAHUEM EJMHOro Iopraja TOoCYJAapCTBEHHBIX M MYyHHIHUIIATBHBIX
ycayT (YHKIUI ) MOTYT OCYIIE€CTBISATEC:

1) mpemocTaBieHre B yCTAHOBIEHHOM IOPsIKe UH(DOPMALIMK 3asiBUTENISM
1 obecrieueHne J0CTyIa 3asiBUTENEeH K CBEIEHUAM O MyHUUMITAIbHBIX yCIIyrax;

2) mopada 3armpoca 0 MPeJoCTaBIEHUH MYHHUIMIIAIbHON YCIYTH W HHBIX
JIOKYMEHTOB, HEOOXOJMMBIX HJISl MPEJOCTaBIeHUs MYHULUIAILHON YCIYTH, B
TOM YMCJIE JOKYMEHTOB U MHPOPMALIAH, JIEKTPOHHBIE 00Pa3bl KOTOPLIX paHee
ObIIM 3aBepeHbl B COOTBETCTBUM C IIyHKTOM 7.2 4yactu 1 crtatem 16
®epnepanproro 3akoHa oT 27 utonsd 2010 roga Ne 210-P3 «O6 opranusanyu
[IPEIOCTABIIEHUS] TOCYJAPCTBEHHBIX M MyHUIIUIAIBHBIX YCIyT», U MPUEM TaKUX
3arpoca O MPeJOCTaBIeHUN MYHULUIIAIBHON YCIYyIM U JOKYMEHTOB OPraHOM,
[IPEIOCTABIISIIOIINAM MYHULUIIAIBHYIO YCIYTY, JINOO MOABEIOMCTBEHHOM Oprany
MECTHOI'0 CaMOYIIpaBJIeHUs OpraHM3allrell, y4yacTBYIOIIe B MpPeroCTaBlICHUU
MYHULIHTATBEHON yCIIyTH, C HCII0JIb30BaHUEM HH(}OPMAIITOHHO-
TEXHOJIOTUYECKOW W KOMMYHUKAIIMOHHONW WH(PACTPYKTYphl, B TOM YHUCJIE
€IMHOr0 TMopTaja T[OCYJapCTBEHHBIX W MYHHLMUIAJIBHBIX YCIAYr © (WJH)
pEruoHaIbHBIX HOPTAJIOB FOCY1apCTBEHHBIX U MYHULIUITAIbHBIX YCIYT;

3) momydeHMe 3asBUTENIEM CBEIEHUN O XOJe BBIMNOJHEHHUS 3ampoca o
NPeJOCTaBICHUH I'OCY1apCTBEHHON NI MyHULIMINIAJILHON YCITYTH;

4) B3auMOJIeliCTBME OpraHOB, NPEIOCTABISIONIUX MYyHHIUIIANILHBIE
YCIYTd, HHBIX OpPraHOB  MECTHOTO  CaMOYyNpaBJeHMs, OpraHu3aiui,
YYaCTBYIOIIMX B MPEJOCTABICHUM IMPEAYCMOTPEHHBIX dYacThio 1 crarhu 1
Depnepanpaoro 3akona ot 27 urond 2010 roga Ne 210-P3 «O6 opranuszanuu
IIPEJOCTABJIEHUS [OCY TAPCTBEHHBIX U MyHULIMIATIBHBIX YCITYT»;

5) monydeHue 3asBUTENIEM pe3ylbTaTa MpeJoCTaBIeH!s MyHHIUIAIbHON
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YCIIyId, €CJIM MHOE He YCTAaHOBJIEHO denepanbubIM 3aKOHOM;

6) uHBIe neifcTBuU, HEOOXOIUMEIe MTs1 IIpenocTaBIenms MYHULIUTATHHOH
YCIYTH.

B cnywae nonaun sagemenms u AIOKYMEHTOB B SJIEKTPOHHOH (opme c
ucnoiae3oBanneM Enunoro [IOpTalla roCygapCTBEHHBIX W MYHULIUTATLHBIX
yenyr  (QyHkuumit) orkaz B [IpHeMe  NOKYMEHTOB,  MOANMUCAHHEI
YIOTTHOMOYEHHBIM  JIOJDKHOCTHBIM  JIMIIOM B YCTAaHOBIICHHOM TIOpsJKe ¢
HCIOJIb30BAHUEM  BIEKTPOHHOM MOAMHCH, HalpaBILIETCA  3asBUTENIO uepes
JTMYHBINA KaOUHET.

2.14.2. Tpebosauus, YUHUTBIBAIOMIME OCOOEHHOCTH HPenOCTABICHHS
MYHULUATEHOH YCIyTH B cetm  M®L]  Pecriy6numku  Aurrai
T10 SKCTEPPUTOPUATIBHOMY IPUHIAITY, OTIPEAENSIOTCS COTJIallIEHHEM
0 B3aMMOJICHCTBUM.

2.14.3. Bumgsl 3meKTpoHHBIX MOJIHKCEH, HCIIOIBb30BaHNE KOTOPBIX
JIOTIYCKACTCs. NpH oOpallleHnn 3a IoITydeHHeM TOCYNAapCTBEHHBIX YCIYT, |
TOPS/IOK. MX HCTIONBb30BAHMS YCTAHOBIEHBI [OCTAHOBIICHHEM IIpaButenscrra
Poccuiickoix Denepaunu ot 25 urons 2012 r. Ne 634 «O Bumax DJIEKTPOHHOMI
HONIMCH,  HCIIONB30BAHME  KOTOPBIX  JOMyCKAeTes Ipu  oOpaleHun
33 [IOJy9CHUEM  IOCYyNapCTBEHHBIX U FOCYNApCTBEHHBIX  YCIyI» |
IocTaHoBnenueM lIpaBurensctBa P® or 25 asrycra 2012 r. No 852
«O6 yTBepxnennu TIpaBUI HCIIONB30BAHMS YCHIICHHOW KBaNU(DHUIIUPOBAHHOM
SJICKTPOHHOM TOMIUCH NPH OOpaIeHUH 3a NOJIy4€HUEeM TI'OCYIapCTBEHHBIX U
FOCYTapCTBEHHBIX YCIYI U O BHECEHHH H3MEHEHHS B IpaBuna paspaborku u
YTBEPXKIECHUS AIMUHUCTPATUBHBIX periaMeHToB IIPENOCTABIEHHUS
TOCYZapCTBEHHBIX YCIIYI».

2.14.4. Tlpu obpamennn ¢usmyeckoro nmmma  3a MIOJTyYEeHUEM
MYHULUIAIBHON YCIYTH B 3NEKTPOHHON (DOpMe ¢ HCIOIb30BAHHEM e UHOM
CHCTCMBI MACHTU(YMKALMY M ayTeHTUDHKALUN 3aSBHTENE — dusnyeckoe nuIO
MOET HCTIOB30BaTh IPOCTYIO AJIEKTPOHHYIO [TOJIIHCH IIPYU yCIIOBHHM, UTO TIPU
BBIZIa4€ KIIF09a IIPOCTOM 3JIEKTPOHHOM MOANMUCH JIMYHOCTE Gusnveckoro numa
YCTaHOBJICHA TIPU JINYHOM IIPUEME.

III. CocTaB, nocienoBateanHOCTD U CPOKH BbINOJIHEHH
AAMHHHCTPATHBHBIX NPONEAYD, TPEGOBAHMSI K MOPSIAKY HX BBINOJIHEHH S, B
TOM YHCJIe 0COOEHHOCTH BBINOJTHEHHUSI aIMHHHCTPATUBHBIX NPOLEAYDP B
3JIEKTPOHHOM (hopme, a TaK:Ke 0COOEHHOCTH BbINOJIHEHHSI
AIMHHHCTPATHBHBIX NPOUEIYP B MHOTO()pYHKIIHOHAILHBIX HEeHTpax
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3.1. Ilepeuenb aAMMHHCTPATHUBHBIX NPOUEAYD

3.1.1. TlpenocraBieHue MyHUIIMIAIBHONW YCIYI'H BKIIOHYAeT B ce0st
cleIyIoNye aMUHUCTPATHBHBIC IIPOLIEAYPhL: )

1) mpueM 3alpocoB 3asBUTENEH O NPEAOCTABICHHH MYyHUIMIIAIbHON
yCIyrd W HMHBIX  JIOKyMCHTOB, HEOOXOAMMBIX [ IIPEIOCTABICHUS
MYHHIIATIAIBHOM YCIIYTH;

2) paccMOTpeHHe TOKYMEHTOB, HMPUHATHE PEHICHUS O IpeI0CTaBIEHUM
MYHUIMIIANBHON  YCIIYTH, opopmieHHe ~ pe3yibTaTa  IPEAOCTABICHMA
MYHHIHAIAIBHOM YCIIyTH;

3) HampasiieHue (Bblla4a) pe3ynbraTa NpefoCTaBICHIA MYHULIMIIATBHON
YCIIyTH 3asBUTEIIO.

3.1.2. B paznesne 11l mpuBeieHbl TOPSAKH:

OCYIIECTBJEHNS. B SJEKTPOHHON (opMe aAMHUHUCTPATUBHBIX TPOLEAYP
(meficTBHMH ¢ Mcmonb30BaHueM EMHOTO MOpTana, o(hMIMATFHOTO CaiTa opraHa,
[IPeOCTABJAIOIIEr0 MYHUIMIAIBHYIO YCIYry, COTJIAacHO IMOAPASACTY E
paznena III HacToSIIIErO PETIaMEHTa;

MCIIPaBJIEHMs] JOMYIIEHHBIX OIEYaToK U OIMOOK B JOKyMEHTax,
BBIIAHHBIX B pe3yJIbTaTe MPeOoCTABICHMUS MYHHUIUITAIBHON yCIyTH COTJIACHO
noapaseiy 3.6 pasaena Il HacTOAMIEro periamMeHTa.

3.2. lIpuem 3anpocoB 3asiBUTEJIEl 0 NPeJ0CTABICHUH
MYHHIUIAIbHOR YCJYTH U HHBIX JOKYMEHTOB, He00XO0AUMBIX
AUTSI IPeJoCTABJIEHHS] MY HUUMNAJILHOH YCIyru

3.2.1. OcHoBanMeM [JisI Hadajlla MCIOJHEHUSA aIMUHUCTPATUBHOMN
mpoleyphl SIBIseTCsl oOpallleHne 3asBUTENsd B Opras, [IPEI0CTABIISIOLLIUN
MyHHUIMIIATBHYIO0 YCIyTy C 3alpocoM O IPENOCTaBICHUN MYHULUITAIEHOU
yCIyrd, IOCTYIUIGHHE 3ampoca, B TOM HMCIe [OJIaHHOro Hepes M®I]
(IIpY HAJIMYMK ~ BCTYIMBILETO B CHIYy  COITIALICHHS O B3aMMOJIECTBUN),
yepe3 nHPOPMALMOHHO-TEIEKOMMY HUKAIIMOHHBIE CETH 00IIero IOJIb30BAHMS
B 5JIeKTPOHHOM (opme, mam mocpenctsom EnuHOro noprana (c MoMeHTa
peanu3ayi TEXHNIECKOH BO3MOXKHOCTH), WK IIOYTOBBIM OTIPABIECHUEM.

3.2.2. Cneuuamuct opraHa, MIpeIOCTABIISIONIETO MYHHUIUNATbHYIO
YCIyTY, B 00SI38HHOCTH KOTOPOI'0 BXOJUT PUEM M PErUCTpalys JOKYMEHTOB:

1) ycraHaBiuBaeT JIMYHOCTH 3aABHUTENsS HAa OCHOBAHMM  TACIOpTa
rpaxnanuia Poccuiickoit Penepalliit ¥ MHBIX JOKYMEHTOB, yIOCTOBEPSIOMIMX
JIMYHOCTD 3asBUTENIS, B COOTBETCTBUU C (eAepallbHBIM 3aKOHOAATEIbCTBOM;

2) B ciyuae eciad 3asBUTENEM IO COOCTBEHHOW WHHIMATHBE
IIpeCTABNEHBI, JOKYMEHTBI, IPeIyCMOTpeHHble myHKTamu 2.6.2.-2.60.4.
nompaszfena 2.6 pasmena Il HacTosmiero pernaMeHTa, MpHOOIIACT NaHHBIE
JOKYMEHTBI K KOMIUIEKTY JOKYMEHTOB 3asSBUTEII;

3)  peructpupyeT  IOCTyIUIEHME  3ampoca O  IPeAoCTaBlICHUU
MYHHUIATIATEHONW YCIYTH, IPEICTABICHHBIX 3aiBUTENIEM, U B COOTBETCTBUH

C YCTAHOBJICHHBIMH TIpaBUJIaMU [OCTIOIIPOU3BOACTBA (bopMpreT KOMILJICKT
JOKYMECHTOB 3asBUTCIIA,
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4) cooOrmaer 3asBuTENIO HOMEp 1 1aTy PErnCcTpalyy 3asBIeHHUS

5) mepenaer 3asBiIeHHe U AOKYMCHTBI DPYKOBOAMTENIO OpraHa, WM
YHOIHOMOICHHOMY NOIKHOCTHOMY JIHIly MPEeOCTaBIAIOMIEro MYHHULUNATBHYO
YCIyry — Iuis  pacCMOTpeHHs 3ampoca U ONIPENeNICHHs]  CIIeI[HAJIICTa,
OTBETCTBEHHOIO 3a MPEI0CTABICHHE MYHHIIUIIAIbHOMN YCIYTH.

3.2.3. Kpurepuem mupuustus PeHICHUSA ABJISAETCA (aKT COOTBETCTBUS
SAIBICHUA M NPUIOXKEHHBIX K  HEMy  JOKYyMEHTOB TpeOOBaHUAM,
YCTaHOBJICHHBIM HACTOSIIIUM PETIAMEHTOM.

3.2.4.  Pesynbratom aIMUHHACTPATUBHOM  NpOLEAypLl  sBJsETCS
PCTUCTPALMA  3asBNCHUA  (NOKYMEHTOB) M  HAIpaBleHWe  3asBJeHHs
(0KyMeHTOB) crienmanmcry, YUOIHOMOYEHHOMY Ha PacCMOTpeHKe oOpamieHus
3asIBUTEJIA.

3.2.5. CnocoboM ¢ukcanun pesyinsrarta aIMUHUCTPATUBHON IPOLIENYPEI
JIBIFICTCA  yKasaHWe JaThl PEruCTPallid U [PHCBOCHHE 3arpocy 3asiBUTENIS
PEruCTPallMOHHOTO HOMepa.

3.2.6. IIpoaomKxuTeIbHOCTE aIMHHUCTPATHBHOM IMPOLEAYPEl — He (oJee
15 munyT.

3.3. PaccmoTpenne 10KyMeHTOR, IpHHSATHE
pelIeHHsI 0 NpeI0CTABICHHH My HHIHIIAJBLHOM yeayry,
oopmMiIeHHe pe3yJIbTaTa NPeJ0CTaABIEHHUS
MYHUUHIIAIbHOM yCJIyrd

3.3.1. OcHOBaHWEM HayYana UCIIOTHEHHS aJIMMHHUCTPATUBHOU MPOLEAYPHI
ABJAICTCA  IIOJTYHCHUE MUCHMEHHOTO 3alpoca JIOJDKHOCTHBIM JIMIIOM Oprama,
NPETOCTABIIAIOICT0 MyHUIUIIAIBHYIO YCIIyTY .

PykoBonurens opraHa, WiIM yHONTHOMOYEHHOE MOIKHOCTHOE JULO
OpTaHa, MNPENOCTaBJIAIOIIETO MYHHUIMIAIBHYIO YCIYry B TEUSHHE OIHOTO
pabouero JHsA CO JHSA perncTpaly 3ampoca, paccMaTpUBaeT €ro M BLIHOCUT
PE3OJIIOLHIO ¢ YKA3aHWEM CHELHUANINCTa, OTBETCTBEHHOIO 3a IIPeNoCTaBJIeHHE
MYHHULUIIAJILHON YCITyTH.

3.3.2. CrienManucT, OTBETCTBEHHBIH 3a NPEOCTAaBICHUE MYHHUIUIAILHON
YCIIyTH:

1) ycranapnuBaeT mpeamMer oGpaleHys 3asBUTENS;

2) ycTaHaBIUBAET MPUHALIEKHOCTD 3aBUTEN K KpYry JIUL, UMEIOIIHNX
[PaBo Ha MOJyYeHUE MYyHHUIIUIIAJIbHON YCITyTH;

3) ycraHaBnMBaeT HanM4Me IOJHOMOYMII OpraHa, MPeIOCTABJISIONIEr0
MYHHIUIIAJIBHYIO YCIYTY IO PACCMOTPEHUIO OOpallleHus 3asiBUTEIIS.

3.3.3. B ciyuae, eciau mpemocTaBieHHe MyHHIMIIATBHON YCIIYTH BXOJIUT
B [IOJTHOMOYHsI ~ OpraHa, IpeROCTaBISIOIIEr0 MYyHUIMIAIBHYIO yCIyry u°
OTCYTCTBYET OIpeJeleHHoe myHKToM 2.8.1 mnogpasmena 2.8 pasmena 11
HAaCTOSIIETO ~ pErilaMeHTa OCHOBaHWE JUId  OTKa3a B MPEIOCTAaBIEHUH
MYHULUIIANBHON YCIyrH, CIIEMMAIMCT, OTBETCTBEHHBIM 3a IIPENOCTaBICHHE
MyHULUNANBHON yCIYyrH OCYINECTBISAET aHAIN3 TEMATHKHU ITOCTYMHUBIINX
AOKYMEHTOB C HCIIOJIb30BAaHMEM APXMBHBIX CIIPAaBOYHHKOB, WH(MOPMALUOHHO-
TIOMCKOBBIX CUCTEM, COACPKAIIMX CBEIEHUS O MECTaX XPaHEHUS TOKYMEHTOB,
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HEeOGXOMMMBIX JIJI MCIIOMHEHMS 3alpoca 3adBUTENs paspaldaThiBaeT pelIeHHe
0 TPeIOCTABICHAN MYHHIUIATIBHOMR YCIIYTH, PACCUMTBIBACT CTOMMOCTD ILIATHI
3a MpeloCTaBJIeHNe YCIIyTHU.

[Tpu aHanu3e TeMaTHKH MOCTYNMBLIMX JOKYMEHTOB C HCIOJL30BAHHEM
apXMBHBIX CIIPABOYHUKOB, HH(POPMALMOHHO-TIOUCKOBBIX CHCTEM, COACPIKALIMX
CBEJIeHHS] O MeCTax XpaHeHWs JOKyMEHTOB, HEOOXOAUMBIX ISl MCIOTHCHHA
3aIpoca ONpeaesIeTcs:

1) Hamuume B OpraHe, MpPEeIOCTABISIONIEr0 MYHHULMIATBHYIO YyCIyTy
ApPXMBHBIX JIOKYMEHTOB, HEOOXOMMBIX 171 HCIIOJHEHHS 3apoca;

2) cTemeHb IOJHOTHl CBEJEHMH, COIEpXKaIlMXCs B 3alpoce 3asBUTEIL,
HEOOXOIUMEBIX JIJIsl €r0 UCIIOTHEHUS.

3.3.4. B ciny4ae OTCYTCTBHs B 3ampoce 3asBUTENs JOCTaTOYHBIX JaHHBIX
JUIsi  OpraHM3alldM  BBISBICHHS 3allpaliMBaeMod MH(QOpPMALMM, HEUIETKO,
HeNpaBUIBLHO CHOPMYIMPOBAHHOIO 3apoca, HE 3allOJHEHHBIX 00s13aTeNbHbBIX
CBEJIEHUH, CIIELUAIKUCT OpraHa, MPeAOCTaBIIAIOMIETO MYyHUIMIATIBHYIO YCIyTry
110 TenedOHy WM MMMCEMEHHO HHPOPMHUPYET 00 3TOM 3asBUTEI U MPEAIaraeT
YTOUHMTh, IOMOJHUTH 3alpoc HEOOXOAMMBIMH AL  €ro  HCHOIHEHHUA
CBEJICHUAMHU.

3.3.5.1lpy HaiM4MU OCHOBaHMs JUIs OTKaza B IPEJOCTaBICHUU
MYHUIMIANBHOM YCIIyTH, MpeXycMOTpeHHOTo myHKToM 2.8.1 noapasnena 2.8
pasmena Il Hacrosiero — perigamMeHTa, — CHELMANUCT,  OTBETCTBEHHBIH
3a TIPeJIOCTAaBIIEHNE MYyHHIMIAIBHOX YCIIYTH, pa3pabaThlBaeT YBEAOMIICHHE
00 OTKaze B MPENOCTAaBICHUM MYHUUHUIIAIBHON  YyCIYrd, B  KOTOPOM
YKa3bIBAKOTCS OCHOBAHUSA IS OTKa3a.

VBegomienue o6 OTKa3e B TPEJOCTABICHWU MYHMLMIIAIBHONW YCIIyI'H
[IOAINKCHIBAETCS PYKOBOIUTEIEM MM YIIOJIHOMOYEHHBLIM JOJDKHOCTHBIM JIUIIOM
oprana, TPEJOCTaBSIOIIEr0 MYHUUUIANIBHYIO YCIYTry, pPEruCTpUpyeTcs
B COOTBETCTBUM C YCTAHOBJICHHBIMM IpPaBUIAMMU  JEJIONPOU3BOJCTBA U
HAIPAaBIISIETCS 3asIBUTEIIO CIIOCOOOM, YKa3aHHLIM B 3aIIpOCe.

3.3.6. Ha ocHoBaHMM aHalIW3a TEMATUKU [OCTYNUBIIEro 3almpoca
CIIELMA/INCT, OTBETCTBCHHBIM 3a IPEJOCTaBICHHE MYHUIMIIAIBHON YCIYyTH,
pa3pabaTbiBaeT IMPOEKT IHUCbMa O HAIpPaBIEHWH 3arpoca Ha PAcCMOTPEHHE
10 IPUHAJJIE)KHOCTH B apXMB, OpraH, OpPraHu3alui0, UMEIOIUe WU
IIPEIIIONI0KATEIPHO UMEIOIINe Ha XPaHEeHUM [TOKYMEHTBI, HEOOXOAUMBIE IS
WCITOJIHEHHUS 3aIpoca, U IMepeAaeT €ro ¢ MPUIOXKEHHEM 3alpoca Ha IOAIHCH
PYKOBOAUTENO, JMOO ero 3aMmeliaroleMy JIMIY HWIW YIOJHOMOYEHHOMY
JIOJDKHOCTHOMY JIMILy OpraHa, MpeJoCTaBIsoNIero MyHUIUIAIbHYIO YCIYTY.

[TponoKUTENBHOCTE AAMUHUCTPATUBHOIO JEUCTBUS COCTAaBJSIET HE
Oonee 5 paboumx HeN (B paMKax CpoKa JJisi IPeAOCTaBICHUS YCIIYTH ).

3.3.7. B ciyyae ecinu [ HUCIIOJNHEHMS 3ampoca HEOOXOJUMO IMPOJIHTH
CPOK CHELHAIIUCT, OTBETCTBEHHBIN 32 MPEAOCTABICHUE MYHULIMIIAIBHON YCIyTH
pa3pabaThIBaeT yBe1OMJICHHE O HEOOXOAUMOCTH MPOJICHUS CPOKa MCIIOTHEHUS
3alpoca, B KOTOPOM  YKa3blBalOTCs  OCHOBAaHHMA  TaKOro  MPOIJICHHS.
YBeOMIIEHHE O INPOMJIEHWHM  HCIOJHEHWS  3ampoca  IOAIHCHIBAETCS
pPYKOBOIOHMTENIEM, JIUOO €ro 3aMellalollM JIUIOM WIH YIIOJHOMOYEHHBIM
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AOJUKHOCTHBIM JIMLOM OpraHa, IIPEIOCTABIIAIOILEr0 MyHULUIIATBHYIO  yCIIyTy
CpOf( TIPOIUICHHI HCIIONHEHNS 3aIPoca He MOjKeT [peBeiats 30 kaneHaapHbIX
JTHEM.

3.3.8. Kpurepuem NPUHATHS peureHus pu BBIIIOJIHEHU U
4AMUHUCTPATHBHON POy PBI ABIAETCS HAIUTHC WA OTCYTCTBUE OCHOBAHUH
AT OTKasa B MPENOCTaBICHUM MYHHUIMITAILHOMN YCIYTH.

Pesynprarom dAMUHUCTPATUBHON NpOLENYpHI  sSBIseTCs NIPUHSTHE
peleHus:

00 0TKa3e B mpenocTaBieHnn MYHULMIANEHON YCITyTH;

00 OTCYTCTBUM apXHUBHBIX IOKYMEHTOB;

O PEKOMEHIAMK NalbHEUIIIEr0 TOUCKS HeobXonuMoi nHbopmarmu;

O HalIpaBJICHUH 3allpoca Ha UCIIOJHEHHE B APYTHE OpraHbl, OpraHU3aLny;

O MPOMICHIHN CPOKA HCTIONHEHHS 3aIIpoca;

O BbINa4€ apXMBHOU CIPABKH, apXUBHOI BBIIMMCKY, apXUBHOH KOITHH.

Croco6om  uxcaruu pesynabTaTta  aaMUHUCTPATHBHOL MPOLETYPEI
ABJIAICTCS IPUCBOCHUE PETUCTPAIIMOHHOTO HOMEpa PelIeHHIO 0 TIPEIOCTaABIEHUN
U 00 OTKa3e B [IPeXOCTABICHIN MYHULUIIATEHON YCITyTH,

IponomxurensaoCTE AIMHHUCTPATUBHOM  NPOLEAYPLI  COCTAaBIISET
30 nHe# ¢ MmoMeHTa PETUCTPAlluK 3alIpOCa W MHBIX JOKYMEHTOB, HEO0OXO0IUMBIX
JUBL TIDEJOCTABICHMs MYHWLMIAIBHON ycIyru, 3a UCKIIIOYCHUEM Cllydas

IpeAycMOoTpeHHoro mynkroMm 3.3.7 mompasnena 3.3 pazaena IIl Hacrosmero
periamMeHra.

3.4. Hanpag/ienue (Bbizaua) pe3y/ibTaTa npegocraBiieHUs
MYHHIHNAJTbHOHN YCJIYIH 3asiBUTENI0

3.4.1. OcHoBaHMEM IS  HAyYaNa  HCIOJNHEHHS aJIMMHUCTPATUBHOM
TIPOLEAYPEL SABJIACTCA NPUHSITHE PENICHHUS O [PeIO0CTABIEHHH (mubo 06 orkaze
B IIPCIOCTABICHUH) MyHHIHIAIBHOH yCIyrd u IIOCTYIIIEHUE BEITIEYKA3aHHBIX
JIOKYMEHTOB  CHELMAUCTY, OTBETCTBEHHOMY 3a HalipaBjieHue (BbIgauvy)
pe3yJIbTaTa pe0CTaBICHUS MyHULUIIAIEHON YCITyTH.

3.4.2. Pesynbrar IIPEIOCTaBIECHUS MYHHULUATATEHON YCIIyTH
C IIPUCBOCHHBIM ~ PETUCTPALIMOHHBIM ~ HOMEPOM  CIIELUAJIHCT oprana,
HPENOCTABISIONIET0 MYHUIMIAIBHYIO YCIYI'y, OTBETCTBEHHBIH 134 BBIJIAYY
pesylbTaTta  TIPEAOCTABICHMS — YCIYTW, HANpABISET 3asBHTENIO  OIHHM
U3 YKa3aHHBIX CIIOCO0OB:

BPY4YaeT JIMYHO 3asBUTEIIIO TI0JI POCIIUCE);

nepenaeTt s Beraauu B MO

ITOYTOBBIM OTITPABIEHUEM.

Kpurepnem npursTHs pemenus mpu BbIMOTHEHHH aZMUHUCTPATHBHON
IIPOLCAYPhI ABNACTCS BBIOPAHHBINA 3asBHTENEM MPH MOLAYeE 3ampoca crnocob
TIOTyHeHMs pesy IbTaTa NPeJOCTABIEHH!s My HULNTIATEHON YCITyTH.

3.4.3. PesynbraTtoM ajMHHHCTPATHBHOI [IPOLENYPHl ABIISIETCS Bblmada
(HampapeHne) 3asBUTENIO peILICHHs o NIPEIOCTaBIEHUN HIM 00 OTKaze
B MPEJJOCTABICHUH MyHUUUINANEHON YCIYTHU.
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CrnocoboM (dukcamuu pe3ylbTaTa aJIMUHUACTPATABHOW  TPOLEAYPBI
gBIsieTCS JIOKYMEHTHPOBAHHOE IOJTBEPIK/ICHNC HAlpaB/ICHHIA (BpyueHus)
3asBUTENIO pEIIeHUs O TPEelOoCTaBICHIN MK 06 oTKaze B IpeJOCTaBICHUU
MYHHIUIAILHON YCIYTH.

[TpoaoIKUTETHbHOCTD aIMUHECTPATHBHOH Ipouenypsl 1 paGouunii 1eHb
Cc MOMEHTA IOJIMUCAHMs pe3ylbTraTa IPeAoCTaBICHNA MYHHUIUIAIBHON YCIYTH
(B paMKaX CpOKa, YCTaHOBIEHHOro JUIs NPEAOCTABICHHA MYHHIUTIATbHOM
YCIIYTH).

3.4.4. B cioy4asx, OpelyCMOTPEHHBIX COrTIAIICHUMEM O B3aMMO/JICMCTBUHU 1
1P COOTBETCTBYIOIIEM BbIOOpE 3adBUTENld, CHCHNANCT, OTBETCTBEHHBIN
3a BblIady pe3yJibTaTa NpPeoCTaBIeHNs MyHULUNATbHOH YCIyri, B CpPOK He
Gomee 1 pabGodero AHs CO JHS TPUHATHS PEIICHHA O IPeIOCTABIEHUH WU
OTKa3e B MPEJOCTABIEHNN MYyHUIHMNAIBHOH YCIyId HanpapjdeT pe3yabTar
MpeOCTaBICHMS B M®II s manbHeWen BLauK ero 3asiBUTEHO.

3.4.5. TIpu BBIGOpE 3asBUTENEM IOIYyYEHUS JIOKYMEHTOB, ABJIAOMIMXCA
pe3yNbTaTOM IPEOCTABICHUS MyHHALMIANbHOW ycayrn depes MOILL, cpok
Beigaun paboTHMKoM MOIL pesynpTaTa MPENOCTABICHUSA MYyHULUIIAIbHON
yCIIyTH, yCTaHaBJINBAETCS B COOTBETCTBYIOIIEM COTJIalIeHU !
0 B3aUMOJICHCTBUMU.

3.5. ITopsA0K OCYUIECTRBICHUS B 3JIEKTPOHHOH
dopMe aAMUHHCTPATUBHBIX NPOLEAYD (neiicTBHIl) B ci1y4vae
npegocTaBIeHUsI MyHHIMNAJbHOH yCIyrd B 3JIEKTPOHHOI (popme
¢ ucnoan3opannem Eqnnoro nopraJa

3.5.1. TlepeueHb NEHCTBHUM MPU NPEAOCTABICHUH MYHULMIAJIBHON YCIyTh
B DJIEKTPOHHOMN (popMme:

1) nonydenue WHPOPMAIMU O MOPSIKE M CPOKAX IPEAOCTABICHMUA
YCIYTH;

2) bopMmpoBaHue 3aIIpoca 0 IPeJOoCTaBIEHUH My HULUTIATBHON YCIIYTH,

3) mpHeM ¥ pervcTpaIys OPraHoM, MpeIOCTABISIONMM MY HUIUIIAIBHY O
YCIYTYy 3aIpoca W HHBIX JOKYMEHTOB, HEOOXOOMMBIX M7 MPENOCTaBIEHHS
MYHHITUTIAIBHON YCIIYTH,

4) mosryueHHe CBEIEHUH O XOJI€ BBITIOTHEHUS 3a11pOCa;

5) ocyIecTBIICHNE OLIEHKM KayeCcTBa PEAOCTABICHHUS yCIYTH;

6) nocyznebnoe (BHecyneGHOE) 00XalOBaHME PpEIIEHWH | ACHCTBUM
(GesmeiicTBus) opraHa  (OpraHM3alluM), JOJDKHOCTHOrO — JIMIA  OpraHa
(opraHuzarym) 100 rocyJapCTBEHHOIO CIIyKaIlero.

3.5.2. [loxyuenue uHPOpPMALMU O IOPSJKE U CPOKax IPelOCTaBICHHUA
YCIIyT'M, B TOM YHCJIe B NEeKTPOHHON (OopMeE, OCYIIECTBISIETCs 3asBUTSIIMU Ha
EnuHOM mopTaie, a TakKe WHBIMH CIOCO0aMM, yKasaHHBIMH B IyHKTe 1.3.1
noapaszaena 1.3 pasnena I HacTosIIErO periaMeHTa.

3.5.3. opMuUpoBaHUE 3ampoca O MPEJOCTABIECHUU MYHHIIUITATBHON
YCIyTH OCYIIECTBISIETCS 3asBHUTENEM IIOCPEJCTBOM 3aIOJHEHHUs 3JIEKTPOHHOM

Gopmel 3ampoca Ha ExmHOM moprane 6e3 HEOOXOAMMOCTH MOTOJHUTEIBHON
Iola4y 3ampoca B Kakoi-nmudo uHoi dopme.
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Ha oduruansueix cajirax OPTaHOB, MPEAOCTABNISIOIINX MYHHULHUIAIBHYFO
yenyry, u Enunom moprane pasmemarores 00pa3Lpl 3an0IHeHHs BJIEKTPOHHOMH
(opMeI 3ampoca.

3.5.4. ®opmarHO-TOrMYecKas IpoBepKa  cHOPMHUPOBAHHOIO 3arpoca
Ha EnuHOM  moprane ocymectrisercs ABTOMAaTUYECKH II0OCIIE€ 3aIOJIHEHMUS
3aSABHUTEJIEM KaXXJIOT'0 U3 IToJIelf SIICKTPOHHOM (pOPMBI 3arpoca. Ipu BEIsIBIEHNH
HCKOPPEKTHO 3allOJTHEHHOTO IIOJIS 3IEKTPOHHOM (opmeI 3ampoca sasBHTENDH
YBENIOMIIAICTCS O XapaKTepe BBLIIBICHHON OMIHOKH W TIOPSIAKE €€ YCTpaHeHHsI
[TOCPeNICTBOM HH(OPMALHOHHOTO COOBIIEH S HEIIOCPENCTBEHHO B AJICKTPOHHOIM
(opme 3ampoca.

3.5.5. Ilpu popmuposanuu 3ampoca 3asBUTENI0 00ECIIeUNBACTCS:

a) BO3MOXKHOCTE KOIUMPOBAHUS M COXpaHEHHs 3ampoca M HHBIX
JIOKYMEHTOB, CBA3aHHBIX C TEMOH 3aIpoca, HeOOXOMUMBIX JUISA TIPeIOCTaBIIeHUS
MYHULUIAILHOHN yCIyIHy;

0) BO3MOXXHOCTB IMeYaTH Ha OyMa)KHOM HOCHTeNe KOMHH SJIEKTPOHHOM
(opmer 3ampoca;

B) COXpaHEHHWe paHee BBEIEHHLIX B SJIEKTPOHHYIO (hopMy 3ampoca
3HAYCHUH B IIOOOH MOMEHT MO KeJaHUIo I0JIb30BATENSA, B TOM YHCIIE MNPH
BOSHHKHOBEHMH OINMOOK BBOAA U BO3BpATE IJIs IIOBTOPHOI'O BBOJA 3HAYEHMH
B OJIEKTPOHHYIO (hOpMy 3arpoca;

I) 3alloJHEHHEe TOJIeil SJIEKTPOHHOK ()OPMBI 3aIpoca JI0 Havana BBOJA
CBEACHHH  3afBUTENEM C  KCIONB30BAHUEM CBEAICHUMN, pa3MEILEeHHbBIX
B (hellepanlbHON MyHHIHMIANBHOM MH(POPMAIMOHHOM cucTeMe «EauHAs CHCTeMA
UICHTH(UKAIUA M ayTeHTH(HUKAHK B MH(PACTPYKType, obecreunBaromeil
MH()OPMAMOHHO-TEXHOIOTHYECKOES B3aUMOIeHCTBHE MH()OPMAIIMOHHBIX
CHCTEM,  MCIOJB3YEeMBIX AN NPEeJOCTaBJIEHUS FOCYJapCTBEHHBIX U
MYHUIIMIIATBHBIX yCIYT B OJIEKTPOHHOM (opme» (mamee — emnmmas cucTeMa
WICHTHUYHKAUMK U ayTeHTHQHUKALUK), W CBEJICHUM, ONMYyOJHMKOBAHHBIX HA
Exunom  moprane, oduumamsmom  caiite OpraHa, IIPeNOCTaBISIOIETO
MYHUIMIATBHYIO yCIIyTy, B YacTH, KacalolleHcsi CBeIeHM, OTCYTCTBYIOIIUX
B €[IMHOW CHCTEME UICHTU(DUKALIUY U ayTEeHTU(PUKALIHH;

J) BO3MOXHOCTH BEPHYTBCS Ha JOGOM M3 STAMOR 3aIl0JIHEHHS
SJIEKTPOHHOM (hOPMBI 3a1Ipoca 6e3 MOTepH, paHee BBEACHHOI UHpOpMaLKK;

¢) BO3MOYKHOCTH JOCTYNa 3asBUTeNs Ha EamHOM noprajge K paHee
HONaHHBIM MM 3alipocaM B TEUCHHUE HE MEHee OJIHOTO T0Ja, a TAKKe YacTHYHO
c(OPMUPOBAHHBIX 3AIIPOCOB — B TEUEHHE He MeHee 3 MECSIIEB.

3.5.6. ChopMHUPOBaHHBIA U MOMTMCAHHBIN 3aMpoc, U UHBIE JOKYMEHTBI,
CBA3AHHBIC ~ C  TEMOH  3ampoca, HEOOXOHUMBIE JUIS  IIPEHOCTABIEHHS
MYHULMIATBHON  yCIyrM, HANpaBIsiOTcs B Opram, IIPENOCTABIISFOIIANA
MYyHHIHIIATBHYIO YCIyTy mocpenctsoMm EnuHoro nmopraa.

3.5.7. Ilpuem u perucTpanus OpraHom, IIPEeI0CTABISIOIINM
MYHHUIHUIIAIBHYIO YCIYTy 3ampoca W HWHBIX JOKYMEHTOB, HEOOXOIMMBIX IS
NPENOCTABICHUS MYHULMIIATIBHOM YCIIyTH.

Opran, mnpenocTaBIsIOMIMiL MYHULUINIATBHYIO YCIyTy, o00ecIedynBacT
IIPUEM  IOKYMEHTOB, HEOOXOAMMBIX IJIsi IIPEIOCTaBIEHHS MyHHULUTAIbHON
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yCIyrd, M pErucTpaluio  3ampoca 0e3 HeOOXOIUMOCTA  ITOBTOPHOTO
TIpe/ICTABJICHNUS 3asBUTE/IeM TaKUX JOKYMECHTOB Ha OyMaXKHOM HOCHUTEIIE.

Cpok perucrpaluy 3anpoca — 1 pabounii IeHB.

3.5.8. [IpenocTaBieHe MyHUIMIIAIBHON yCIyrd HA9MHACTCA C MOMEHTA
[pHeMa ¥ PEruCTPaliK OpPraHOM, MPETOCTABIAIOIIIAM MYHHUIUTIAILHYIO YCIYTY
DIIEKTPOHHEIX JIOKYMEHTOB, HEOOXOIUMBIX TS pe10CTaBICHUS
MYHUIIAIIAIBHOM yCITyTH.

[Ipy mosydeHWH 3ampoca B 3NIEKTPOHHON (hopMe B aBTOMaTHYECKOM
pEKUME OCYIIECTBIIACTCS (OopMaTHO-TOTHIECKUA KOHTPOJIB 3aIpoca.

3asBATENIO COOBIIAETCS [PUCBOSHHBIA 3alIPOCY B SIEKTPOHHOH dbopme
VHUKAIBHBI HOMEp, IO KOTOPOMY B COOTBETCTBYIOINEM pasnene ExuHoro
ropTaja 3asBUTENIO OylIeT Hpe/CTaBIeHa uHpopMalUsd O XOJe BbIIOTHEHH
yKa3aHHOI'0 3aIrpoca.

3.5.9. TIpuem ¥ perucTpalyus 3arpoca OCYMICCTBILIETCA CHCHUATUCTOM
oprasa, MpeAoCTaBIAIOUIero MyHHIUIATBHYIO YCIyTY, B 00513aHHOCTU KOTOPOTO
BXOJUT IIPUEM U PEerucTpaus JOKyMEHTOB.

3.5.10. Ilociie  peruMcTpaulyy, 3ampoc HaIpapisAeTCs — CHCHHAIHCTY,
OTBETCTBEHHOMY 3a pacCMOTpPEHUE IOKYMEHTOB.

3.5.11. Tlocnme mpwHATHS 3amnpoca CICHUATUMCTOM, OTBETCTBCHHLIM
3a PACCMOTPEHHE TOKYMEHTOB, CTaTyC 3alpoca 3asBUTE]IA B JIMHUHOM KaOuHeTe
Ha ExguHoM moprane, 0OHOBIAETCS 0 CTaTyCa KIPUHATOY.

3.5.12. Ilony4yeHune CBEJEHUI O XOJ€ BBIIOJIHEHUs 3arpoca (c MoMeHTa
pea3alii TEXHUYECKOH BO3MOKHOCTH).

3agBUTEIh MMEET BO3MOXHOCTH IIOJIydeHUs HHOpMalud O XOAe
IIPENOCTABICHNS My HULIUIIAJIHOU YCITyTH.

MHpopmalrys 0 Xoze MPeIoCTaBIeH s YCIYTH HAPaBJIAETCs 3asBUTCIIO
B CpOK, He TpeBbllIaonuil 1 pabovero AHSA IMOCTIE 3aBEPLICHUS BbIIONHCHHA
COOTBETCTBYIOILIEIO JIeCTBUA, B JInaHbIN KaOMHeT 3aABUTEIIS
C MCIIOJIb30BAHIEM cpeicTB EauHOro moprana 1o BeIOOpy 3asBUTEII.

3.5.13. IIpu mpejoCTaBIeHUE MYHUIMIATBHOU YCIyru B 3JIE€KTPOHHOM
dbopMe 3asBUTEIIO HAIIPABISACTC:

a) yBEIOMJICHHE O IIPUEME U PErMCTPAIMU 3aIIpOoca ¥ MHBIX JOKYMEHTOB,
HEOOXOIUMBIX ISl [IPE0CTaBIeHUS MyHULUIIAIBHON YCITyTH;

0) yBeoOMJIEHHE O  pe3ylbTaTaX  pacCMOTpEHUs  JOKYMEHTOB,
HeOOXOAUMBIX ISl TIPEJOCTAaBIEHUS] MYyHMIMIIAIILHON YCIIYTH, COJAepIKallee
CBEIEHMsI O MIPUHITHH MOJIOKUTEIBHOIO PEMICHUS O TPEOCTABICHNUU YCIyTH U
BO3MOYKHOCTH MOJy4YHUTh pe3ynbTar MIpeoCTaBIIEHU YCIAYTH
1160 MOTUBUPOBAHHbBIN OTKa3 B IIPEOCTABIICHUN YCIYTH.

3.5.14. OcymecTBieHre OLEHKM KayecTBa IPEAOCTABICHUS YCIYrH
(c MOMEHTA peall3alii TEXHUYECKOH BO3ZMOXKXHOCTH).

3asBUTENIM C MOMEHTAa pealu3alrd TEXHUYECKOW BO3MOXKHOCTH
o0ecrieunuBaeTcs  BO3MOXKHOCTH  OLEHUTH  JOCTYIIHOCTH M Ka4decTBO
MYyHHUIUIIAIBHOHN ycayry Ha Exunom mopTaste.
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3.6. Iopsitok ucnpapienns AOMYIIEHHBIX ONEeYaATOK
H OINHOOK B IOKYMEHTAX, BLIAAHHLIX B pe3yabTaTe
IPEI0CTABICHUS] MYHULMIAIBLHOM yeayrn

3.6.1. OcHoBarueM ms UCIPABJICHUS JOTYIICHHBIX ONEYaTOK U (WIiH)
OIIMOOK B TOKYMEHTAX, BBINAHHBIX 3aSBUTENIO B pe3yibTare mpenocTaBiIeHus
MYHUIMIIATBHON YCIyr'W (majee — OmevaTkd u (unu) omubku), sBISETCS
[peACTaBlieHne (HAIpaBleHHEe) 3asBUTENEM COOTBETCTBYIOIICTO 3asBIICHMUS
B IIPOM3BOJIEHOM (popMe B anpec opraua, TIPEIOCTABIISIOIEr0 MyHHIMIANBHYFO
YCIIyTY.

3.6.2. 3asiBiieHMEe  MOXET  ObITH MOJTaHO  3asiBUTENEM B Opra,

TIPEIOCTABILIOMINN MYHALATIABHYIO YCIIYTY OIHUM U3 CIAEAYIOUIUX CIIOCOOOB:
JTAYHO;

9€Pe3 3aKOHHOTO MPEICTABUTEIIS;

II0YTOM;

10 3JIEKTPOHHOU ITOYTE.

Takxe 3asBlCHHE O BBIABICHHBIX ONEYATKAX K (unu) ommOKax MOKeT
ObITh TofaHo B ML 3asBUTENEM THIHO K Yepe3 3aKOHHOTO IPe[CTaBUTEIS,
a TaKKe B SJIEKTPOHHOM (opme 4epe3 Enunblii mopran ¢ MoMmeHTa peanuzamnuu
TEXHUYECKON BO3MOYKHOCTH.

3.6.3. Cneumanucr oprana, IPEOCTABIAIOMIETO0  MYyHHUIUIIAIEHYTO
YCIYTY, OTBETCTBEHHBIH 3a PACCMOTPEHHME [OKYMEHTOB Ha IIPEJOCTABJICHHE
MYHULHUIIAIBHOH  YCIyTW, —paccMaTpHBaeT  3asiBIICHME, IIpeJICTaBlIeHHOE
SIBUTEJIEM, U TIPOBOJUT IPOBEPKY YKa3aHHBIX B 3asABICHUN CBEIeHUI B CpOK,
HE MPEBBIIAIOMUN 2 paboumx JHEH ¢ IaThl perucTpainm COOTBETCTBYIOILIETO
3asBIICHHUS.

3.6.4. B ciiyyae BBHISABIEHHS OIMEYaTOK U (n11) OWMOOK B BBIJAHHBIX
B pesyJbTaTe  NPEAOCTABICHMA  MYHHUMIANBHOM  yCIyTM  JOKYMEHTax
CHCLHHATUCT  OpraHa, — MPENOCTAaBIAIOLIEr0  MYHHUHIAIBHYIO  yCIyTy,
OTBETCTBEHHBIA 3a DPACCMOTPEHME TOKYMEHTOB HA MPENOCTABIICHHE YCIIyTH,
OCYUICCTBIACT HCHPABICHUE M 3aMEHY YKa3aHHBIX NOKYMEHTOB B CpPOK, He
NPEBBIIAIOMUK 3 pabovuX JHEH ¢ MOMEHTA PErHCTPAIMM COOTBETCTBYIOIIETO
3asIBIICHUS.

3.6.5. B cmydae orcyTcTBHsl orneuyaTok ¥ (mim) ommboK B JOKyMEHTaXx,
BBIMAHHBIX B pE3ynbTaTe MPENOCTABIEHUS YCIYTH, CIENUATMCT OpraHa,
IIPEI0CTABIISIFOIIETO MYHULUNATBHY O yCIyTYy, OTBETCTBEHHEII
38 PACCMOTPEHUE NOKYMEHTOB Ha IIPeOCTABIECHHE MYHHLMNATLHON YCTyTH,
IHUCBMEHHO COOOINAeT 3asiBUTENIO 00 OTCYTCTBHH TaKUX OIEYAaTOK M (nnn)
OIIMOOK B CPOK, HE IPEeBBIAMuUM 3 pabounx aHeH ¢ MOMEHTA perucTpanuu
COOTBETCTBYIOIIETO 3asIBJICHHUS.

Oco0ennocTy BbINOJHEH S aIMHHHCTPATHBHBIX
npouenyp (aeiicreuii) B M®I]
3.6.6.  IlpemocraBneHHe  MyHHUMIIATLHOM  YCIyIH B MOI]
OCYHIECTBIACTCSI B COOTBETCTBUM C COIJIAIIEHHMEM O B3aUMOJCHCTBUU C
MOMEHTA €ro BCTYIUICHHS B CHILY.
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3.6.7. Tlpu opranmsamuu B MOL[ npuema 3asBieHus 1 JOKYMCHTOB
Ha TIOTyYeHre MYHHMIUIAIBHON YCIyrd ee HelOCPENCTBCHHOS IPE/I0CTaBICHNE
OCYILECTBIAET OpraH, MPeJOCTABISIOMIN MyHUIIUIIANBHYIO YCIYTY, TpH STOM
M®I[ ydyacTByeT B OCYIIECTBICHHH CJIEAYIOUIMX  aIMHHHCTPATHBHBIX
npouenyp: }

1)  mpuWeMm 3ampocoB 3asBUTENEH O MPEJOCTABICHUM MYHUINNAILHOU
YCIYIM M MHBIX  JOKYMEHTOB, HEOOXONMMBIX —JUId  TPEAOCTaBIICHHA
MYHULIUIIAJIBHOM yCITyTH;

2)  ¢dopMupoBaHHE WU HaNpaBeHHE MEXBEIOMCTBEHHOTO 3ampoca
B OpraH, MpeJI0CTaBIAIOIIUI MY HILUIATIBHYIO YCIyTY;

3)  Bbgaya pe3ylbTara IPEeIOCTABIEHMS MYHUIUIANBHOH yCIyrH
3asIBUTEIIO.

3.6.8. Jlns mojaud 3asBieHHMs O MPEAOCTABICHUM MYHUIUNATBHON
yCIyTu [is 3asiBuTeneil Ha caiire MOLL noctymnHa mpeaBapuTe/ibHask 3aHCh.

3asBUTEIIO IIPEeJOCTABNSAETCS BEIOODP MOOBIX CBOOOJHBIX ISl TOCEIIEHHS
M®I] gaTtel ¥ BpeMeHM B IIpeleNax YCTaHOBICHHOTO B COOTBETCTBYIOIIEM
M®I] rpaduka mpuema 3asBuTened, mpu stom MOL[ He Bmpase TpedoBaTh
OT 3asIBUTEN  COBEPIICHWS  WHBIX  JEHCTBHH, KpOMe  IPOXOKACHUS
uaeHTHQUKALMK W ayTeHTU(QUKAIUXM B COOTBETCTBUU C HOPMATUBHBIMH
npaBoBEIME aKkTamu Poccuiickoit Mejepainu, yKasaHus Ienu NpUeMa, a TaKkKe
IIpeOCTaBIEHNs] CBeleHNH, HeoOXOAMMBIX Ui  pacdyera JUTMTEIbHOCTH
BPEMEHHOI'0 MHTEPBAJIa, KOTOPBIA HE0OX0IMMO 3a0pOHUPOBATE UL IpHeMa.

3.6.9. Pabornux M®DII, OCYIIECTBISIOMIMNI IpUeM 3asgBUTEIEN U
HeOOXOIUMBIX JOKYMEHTOB, YKa3aHHbBIX B IyHKTe 2.6.1 — 2.6.4. noxpasnena 2.6
paznena Il pernameHra, yAoCTOBEpsieT JUYHOCTh 3asBHUTENS, (POPMUPYET A0
B cuctreMe AVIC M®LI, Bxirovarolee 3aroIHEHHOE 3asABIIEHUE C IPUIIOKEHUEM
KOIMHU JOKyMEHTa, YAOCTOBEPSIOIIETr0 JIMYHOCTL 3aABUTENISA, OJICKTPOHHBIX
KOITUH JOKYMEHTOB HEOOXOAUMBIX JUIS ITOJIyYeHHUs yCIIyTH.

3.6.10. Pabotnux M®I] cBepsieT npuHUMaeMble JOKYMEHTBI C IIEPEIHEM
HeoOXOIMMBIX JOKYMEHTOB, CJIEIUT 3a TE€M, YTOOBI MPUHUMAEMBbIe JTOKYMEHTEI
Ob 0OPMITEHBI HAJIEKAITM 00pa3oM Ha OJaHKaX yCTaHOBJIECHHOM (HOpMEI
C HAJIMYMEM, PEKOMEHIYeMBbIX  peNIAMEHTHUPYEMBIX  3aKOHOJIATeIbCTBOM
PEKBU3UTOB JOKyMEHTA.

[TpoBepka coaepKaHus NPUIATaeMbIX K 3asABJICHUIO JOKYMEHTOB
Ha IIpeIMeT UX COOTBETCTBUS ACHUCTBYIOIIEMY 3aKOHOAATEILCTBY WIIM HaJIUYHs
opdorpadudecknx, UIH (HaKTHUECKUX OMIUOOK, B OOS3aHHOCTHU PAOOTHUKOB
M®I] HEe BXOIUT.

3.6.11. ChopmuposanHoe B AVC M®PI] 3asBneHue pacnedarbiBaeTCs
Ha OyMaKHOM HOCHUTEJIE U MOAIUCHIBAECTCS 3asIBUTEIIEM.

3asBlIeHHE, 3al0JIHEHHOE 3asiBUTEIEeM COOCTBEHHOPYUYHO, CKAHUPYETCS U
IIPUKPETUISIETCS. K KOMIUIEKTY MPUHATHIX JOKyMeHTOB B AIC MOLI.

PaGotHuk M®I] BI1aeT 3asiBUTEIIO ONMH 3K3EMIUISIP PACIIUCKU O ITpUeMe

OJOKYMCHTOB € YKa3aHHCM AaTbl IIPpHCMa, HOMCpa ACJA, KOJIHNICCTBA NPHUHATHIX
JOKYMCHTOB.
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3.6.12. IIpUHATBIH KOMIITEKT AOKYMEHTOB paboTHUK MI] HampasJiseT
B 3JIEKTPOHHOMI bopme IIOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOTO
MEXKBETOMCTBEHHOIO  B3aUMOIEHCTBHUS (mamee — CM3B) B opras,
NPCNOCTABIAIOMUN  MyHULIUIATEHYO YCIAyry He mnosgHee 1 paGouero nms,
CICAYIOIICTO 3a NHEM MpHEMAa IIONHOIO [aKeTa AOKYMEHTOB OT 3asIBHTEIIs,
JJISL paCCMOTpEHUs " IPUHSITHS COOTBETCTBYIOIIETO peleHus.
Ilpu HeoGxonumocTn umn B C/Iydae OTCYTCTBHSI TEXHHYECKOW BO3MOKHOCTH
ICpEladn  NOKYMEHTOB B  3IEKTPOHHOI (bopme mocpencreom CMDBB,
B COOTBETCTBHH  C COTUIAlIEHUEM O B3aHUMOJIEUCTBUHA M®I] nepenaer
AAOKYMEHTBl B OpraH, MpPeNOCTABISIONIUI MYyHULIUNANBHYIO  YCIIyTy
Ha OyMa)XHBIX HOCHUTEIISX.

3.6.13. B ciayuae BBIOODA 3asBUTEIEM M®I] B xauecTBe MecTa ITOJIyYEeHUS
PE3yJIbTaTa IpPeNOCTaBNEHUS] MYHHIMIIAIbHOMN YCIYTH, COOTBETCTBYIOIIHIHA
TIaKCT NTOKYMEHTOB C pelleHHeM OpraHa, TPCIOCTABIIAIOIIET0 MYHULUNATHHYO
YCIYTy Ha OCHOBaHUM COTNIALICHHS O B3aMMOIEICTBHM HaIpaBIIAE€TCS OpraHoM
B YKa3aHHbI 3asBuTenieM M@L],

3.6.14. M®I] o6ecneunBaer CMC-undopmuposanre 3agButeleii
0 FOTOBHOCTH pe3yJIbTaTa IPeNOCTaBIeH s MyHUIUIATBHOMN YCIIYTH K BBIJaUe.

3.6.15. Mupopmupoanne s3asputeneii o XOJle PACCMOTPEHUsI 3arpoca
OCYIIECTBJIACTCSA MPH IMYHOM OOpPAILEHUH 3aiBUTENS B M®ILI, Ha caiite MPI],
110 Tesie(OHy KOHTAKT-IEHTPa M1l

IV. ®opmer kouTpOAs NpeocTapaeHus MyHHIMOAJbHOIH yeayru
B COOTBETCTBHH C PerjiaMeHTOM
4.1. Ilopsaok ocymecTBIeHust TEKYIIero KOHTPOJIA 32 cO0MI0IeHHeM 1
HCIIO/IHEHHEM OTBETCTBEHHBIMM 10JIZKHOCTHLIMH JIHIAMH I0J105Ke HHii
AAMUHHCTPATUBHOI'O PErJIaMeHTAa U HHBIX HOPMATHBHBIX NpaBOBBIX
AKTOB, yCTAHAB/IHBAIOIIMX TPEOOBAHHUS K HCIIOJIHEHHIO MYHHIHNIAILHO
YCJIYIH, 2 TaKiKe NIPHHSITHEM pelleHHil
OTBETCTBEHHBLIMH JIHLAMH
4.1.1. Tekymuit KOHTPOTH 3a COOMIOLCHUEM MOCNIe0BATEIEHOCTH
AIMHHUCTPATUBHBIX JNEUCTBHUM, ONPENeTeHHBIX HACTOSI[M periiaMmeHToM, u
HPHHATHEM B XONE TMPEIOCTABICHUS MYyHUIHNATBHON yCIyrd pelLIeHuH,
OCYINCCTBIICTCA  NOJUKHOCTHBIM — JIMIOM — OpraHa,  MpPeLoCTaBISIONEro
MYHHULHIIATEHYIO YCIIYTy B COOTBETCTBUH C JOKHOCTHOM MHCTPYKIMEt.,
4.1.2.  Texymmuil KOHTPOIb  JEATEIbHOCTH pabGoTHHKOB ~ MOI]
OCYIIECTBIISIET AUpeKkTop MDI].

4.2. Ilopsitok u nepuOANIHOCTH OCYLIeCTBJIEHHUS IJIAHOBBIX H
BHEIIAHOBBIX MPOBEPOK MOJTHOTHI H KA4eCTBA NPeA0CTABICHHS
MYHHLUNIAJILHOH YC/IyTH, B TOM 4HC/Ie NOPSAA0K H GopMBbI KOHTPOJIsI
32 MOJTHOTOH M KaYeCTBOM NpPeJ0oCTaBICHHSI MYyHHIUIAIbHOI yeJayru

4.2.1. KoHTpOJb MOJHOTHI U KavyecTBa NIPEIOCTABICHUSI MYHHIIUIIAIbHOMN
YCIYTH BKIIIOYACT B ce0sl IMpOBEJEHME IUIAHOBBIX M BHEIIAHOBBIX IIPOBEPOK,
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BHIABICHNE U YCTAHOBJICHHIE HApyLICHUHN IIPaB 3asBUTENeH, IPUHSTHE PeIleHIN
00 ycTpaHeHUH COOTBETCTBYIOMIMUX HapyIICHHH.

4272 TInaHOBBI KOHTPOIb TMOJHOTEl M KadecTBa IMpPeJOCTaABICHNA
MYHULMIAJIBHOM yCIYTH MOXET —OCYIMIECTBIATHCH B Xo7le  MPOBEIEHUS
M7aHOBBIX MpoBepoK Komurera B COOTBETCTBHU C ILIAHOM paboT oprasa,
IIPeI0CTABIISIIOIIEr0 My HULMIATBHYO YCIYTY .

4.23. BuemjiaHoBblE TIPOBEPKH MPOBOAATCA B  Clydae oOparieHus
sasBUTeNns ¢ oKamoboil Ha jeiictBus (GesseiicTBue) U pEIICHHMS, MPUHATHIC
(ocyIiecTBIsAEMBIE) B XOA€  NPEAOCTaBICHHS MYHHILIMIIATBHON  YCIIyTH
JOJPKHOCTHBEIMH JIMIaMu. PeleHue O NpOBEICHHU BHEIUJIAHOBOM IIPOBEPKU
npuaumaer Komurer.

4.2.4. JIna mpoBeJeHus IPOBEPKH MOTHOTHI U KAUeCTBa MPEIOCTABICHIA
MyHHIUMNATBHOH — ycnyru  (opMUpyeTcs KoMmuccus, B - COCTaB KOTOpOH
BKITIOYAroTcs ciryxkamue Komurera.

4.2.5. PeaynbraThl MPOBEpKH O0(GOPMIIIOTCA B dbopme akrta, B KOTOPOM
OTMEYAIOTCS BBISBICHHBIE HEAOCTATKHU U MIPEIJIOKESHHU 110 UX YCTPAHCHUIO.

4.3.0TBETCTBEHHOCTD J0/KHOCTHBIX JIMII, CTIENHAJUCTOB OpraHa,
IPeI0CTABJISIIONIEr0o MyHHIIUNATBHYIO YCJYTY, paGorauxos M®II,
3a pelneHus u aeiicTeus (Ge3eiicTBue), NPHHAMAaEMble (ocymecTB/sIEMbI€)
MMM B X0Ji€ TIPeJoCTABJIEHHs] MYHMIIHNAIbHOH yc/Iyru

4.3.1. JIOJKHOCTHBIE JIMIA, CIEIMATUCTBl OpraHa, IMpPel0CTaBMISIONICIO
MYHULUNATBHYIO — YCIyry, pabOTHHKH M®I] wHecyT MEpPCOHAIBHYIO
OTBETCTBEHHOCTH 3a COOIIOIEHHE CPOKOB M II0CIIEI0BATEILHOCTH COBEPIICHMS
aIMUHMCTPATUBHBIX  JeiicTBuii.  IlepcoHanbHas  OTBETCTBEHHOCTH  JHII,
VKa3aHHBIX B HACTOAIIEM IYHKTe, 3aKpCIIAeTCs B HX JIOJDKHOCTHBIX
MHCTPYKUHMAX/periaMeHTax.

4.3.2. JIOIOKHOCTHBIE JIMIA, CIEUUATUCTBl OpraHa, MpefoCTaBIAOIICTO
MYHHUIMIAIBHYI0  YCIyTy, paOOTHUKH M®I] HecyT NEpPCOHAILHYIO
OTBETCTBEHHOCTh 34 HEOKa3aHhe IIOMOINM  HHBaJIMIaM B IIPEOJOJICHUN
OaphepoB, MEIIANOIIMX IOJyYCHUIO HMH MYHHULIMITAIGHON YCIyTM HapaBHE
C IPYTUMU JIMLIAMH.

43.3.B ciyuae BBISBICHUS HapyIlIEHUH IO pe3ysbTaTaM IPOBEACHUS

IIPOBEPOK BUHOBHBIC JIMIIA IIPUBIICKAIOTCA K OTBCTCTBCHHOCTH B COOTBCTCTBHHU
C (I)GIIGPEUH)HBIM 3aKOHOAaTCJIBCTBOM.

4.4. Moyi0:kenus1, XapaKTepu3youue TpedboBaHUs K MOPAAKY H
dbopMaM KOHTPOJISI 32 PeJOCTABJIEHHEM MYHHUMIIAJILHOI yCJIyTH, B TOM
qpcJie O CTOPOHBI I'PAaKIaH, HX 00beJMHEHUH U OpraHu3auui

4.4.1. KoHTpoJIb 3a MPEJOCTaBICHUEM MYHHUILHMIIAIBHON YCIYr'Hd, B TOM
quclle CO CTOPOHBI TpakaH, X OObeAMHEHUH U OpraHU3alui, OCYIIECTBIISCTCS
HOCPEACTBOM  OTKPBITOCTH  J@ATEABHOCTH  OpraHa,  IpeJOCTaBIISIOIIETo
MYHUIUIATBHYIO YCIYTy TpH MPENOCTaBICHWN MYHUIUIIAIbHON YCIyTH,
MOJy4YeHHUsl ITOJIHOW, aKTyalbHOM M IIOCTOBEPHOM HHQPOPMALUU O IOPALKE
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[PCNOCTaBICHUS MYyHUIUNANBHO] YCIYTM U BO3MOXHOCTH paccMoTpeHust
oOpareHmit (xa06) B mpouecce THOIYHCHHS MyHHLMNIATBHOR yCITyTy,

V. Hocyne6upiii (BHecymeGHbIif) HOPSIIOK 00KAI0BAHUS 3asIBHTEIeM
PeleHu u aeficTBUii (0esmeiicTBus) OpraHa, nmpeaocTaBaASOmero
MYHHIMIIAJIBHY K0 YCJIYTY, JOIKHOCTHOLO JINIA Opraua,
TPEAOCTARIISIOMEro MyHHIHNAIBHY IO ycayry, 1u60 MyHHIHIAIBLHOTO
CIyXKamero, MHOroyHKIHOHAIbLHOLO LeHTpa, paboTHHKA
MHOTro(yHKIHOHAILHOIO UEHTpa, a TAKIKe OpraHu3aNuii,
OCYIIECTBIISMIOMMX (hyHKIMH MO NpenocTaBIenIo MYHHUHNAIbLHBIX YCIYT,
HJIH HX PaGOTHHKOB.

5.1.1. Ilpeamer Jlocyie6Horo (BHECYIEOHOTO) 06>KanoBanus 3asABUTENIEM
PeMICHUH ®W  pedcTBUl (GesmetictBus)  oprana, IIPETOCTABIISAIOIIErO
MYHUIHUIIANBHYIO  yCIIYTy, MOJDKHOCTHOTO JIHIA OpraHa, IIpenoCTaBIISAIOIIErO
TOCYNIapCTBeHHYIO YCIIYTy MYHHUMIMANbHYFO yCIayry, nubo MYyHHLMIAILHOrO
CILy>Kalllero, MHOTOQYHKIIUOHAIEHOTO LIEHTpa, paboTHHKa
MHOTrO(YHKIIHOHAIBFHOIO [ICHTPa, a TaK)Ke OpraHU3aIlwii, IPETy CMOTPEHHBIX
JacTero 1.1 craten 16 DenepaabHOro 3akoHa ot 27 ntona 2010 roga Ne 210-d3
«O6 opraHMsauMM TpeKOCTaBICHUS FOCYTapCTBEHHBIX WM MYHULUMAIBHBIX
YCIIyI», HIIA UX pabOTHHUKOB.

3asjBUTENIb MOXKET 0OPATUTECS ¢ KAT0G0H B TOM YHUCIIE€ B CIEIYIOUUX
cllyqasx:

1) mapymenue cpoka PEruCTpalMu  3arpoca O MpenoCTaBlIeHUH
FOCYIAPCTBEHHON MM MyHUIMIIANBHON yCIyTH, 3aIIpoca, YKa3aHHOTO B CTAThe
15.1 ®enepansroro 3zaxoma or 27 wmrons 2010 roma Ne 210-®3 «O6
OPTaHM3AIMK [PENOCTABICHUS FOCYTAPCTBEHHBIX K MYHULIATIATBHBLX YCIIYT»;

2) HapymIeHHe CcpoKa MpemOCTABICHHS MYHULHIAILHON ycinyru. B
YKa3aHHOM cllyqae nocynebHoe (BHecyneGHOE) 06XKanmoBaHue 3asABUTENIEM
peuwenuit  u  peiictBuit  (GesmeticTBus) MHOTO(QYHKIMOHATBHOIO —IEHTpa,
paboTHHKa MHOro(YHKIMOHATBHOTO IEHTPa BO3MOXHO B Cily4ae, eClii Ha
MHOTOGYHKUHOHAIBHBIA LEHTp, PELIeHNs] H NeHCTBHS (GesneiicTBre) KoToporo
00XKaMyIOTCsI, BO3NOKeHA (YHKIMS 0 NPEIOCTABICHUIO COOTBETCTBYIOIINX
MYHUIMIANBHBIX yCIYT B MOJHOM 00BEMe B MOPSIIKE, OTIPEJIETIEHHOM YacThIO
1.3 cratbu 16 @enepansHOro 3akoHa oT 27 mrons 2010 roga Ne 210-®3 «O6
OpTaHu3alliyi PEIOCTABICHUSI TOCYJAPCTBEHHBIX U MyHHULUNATbHBIX YCIIYTY;

3) TpeboBaHHMe Yy 3asBHUTENs JMOKYMEHTOB WM HHPOPMALUH JTHOO
OCYIIECTBIICHUS ICUCTBUH, MPEICTABICHUE MM OCYLIECTBJICHHE KOTOPBIX He
[IPEYyCMOTPEHO HOPMATUBHBIMU MPABOBLIMU aKTaMH POCCHICKOI Deneparnun,
HOPMaTUBHBIMH TIPABOBBIMH aKTaMHU CYOBEKTOB POCCHHCKOM Deneparumy,
MYHHIMTIATLHBIME [PABOBBIMU aKTaMHU IS HPEAOCTABIEHHS MyHUIMTATHHOMN
YCIIYTH;

4) OTKa3 B IpHEME  JOKYMEHTOB, NPEOCTABIEHHE  KOTOPBIX
IIPEAYCMOTPEHO HOPMATHUBHBIMHU MPABOBLIMU aKTaMH POCCHHCKOIM Denepanuu,
HOPMATUBHBIMH IIPAaBOBBIMU aKTaMU CYOBEKTOB PoccHiickoii Deneparumy,
MYHHUIUITANIBPHEIMA TIPABOBBIMU aKTaMH UL MPEAOCTABICHHS MyHULUIIATbHOM
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YCIIYTH, Y 3asBUTEIS;

5) 0TKa3 B Mpe/lOCTaBICHIN MYHHIUIATBHOR YCIyId, €CJIM OCHOBAHMA
OTKa3a He MPEIYCMOTPeHB!l (eepalbHbIMU  3aKOHAMU - 1 NPUHATBIMA B
COOTBETCTBUH C HUMU MHBIMYM HOPMAaTUBHBIMHU IPABOBBIMH aKTaM1 Poccuiickoit
Qefepanuy, 3aKOHAMM M HMHBIMH  HOPMATHBHBIMU NPaBOBBIMMA ~ aKTaMH
cy6nekToB Poccuiickoil denepaiut, MyHHULHIATBHBIMI IPAaBOBBIMA AKTAMHU. B
yKa3aHHOM Ciydae JloCynebHoe (BHecyneOHOe) 00KanoBaHUE 3asBUTENCM
pelreHuit ¥ AEHCTBUM (Ge3peiicTBUs)) MHOTO(YHKIMOHAIBHOTO  LCHTPA,
paGOTHUKA MHOTO(YHKIMOHATBHOIO LEHTPA BO3MOXKHO B cliyuae, €clid Ha
MHOTO(QYHKIIMOHAIBHbIA LEHTP, PEIICHU 1 neficTus (Ge3neiicTBME) KOTOPOTO
00KaIyIOTCs, BO3J0XKeHa (YHKIMSA IO MPELOCTaBJICHHUIO COOTBETCTBYIOLIMX
MYHHIUITATBHBIX YCIYT B MOJHOM oOBbeMe B TOPSIKE, OMPENETICHHOM JacThiO
1.3 crateu 16 dexnepanshoro 3akona ot 27 mronst 2010 rona Ne 210-®3 «O6
OpraHM3allMy IPEJOCTABICHHUS POCYIaPCTBEHHBIX I My HUIMITAIBHBIX yCIIyT»;

6) 3arpeGoBaHMe C 3asBUTENA NPU MPEAOCTABICHUM MYHUITMIIAIbHON
YCIyrHM IUIaThl, HE MPeJyCMOTPEHHOM HOPMATHBHBIMH IIpasOBBIMHU aKTaMHU
Poccuiickoit ®@ejeparyi, HOPMATUBHBIMU IIPaBOBBIMH aKTaAMH CyOBEKTOB
Poccuiickoit denepaiivy, MyHALKITATBHBIMA IPABOBBIMU aKTaMHU,

7) oTKa3 opraHa, IMpeIOCTAaBIISIOMEro MyHWLIMIAIBHYIO  YCIYTY,
JO/PKHOCTHOTO JIMIIa OpraHa, MpeJOCTaBIISIOIEero MyHUIMMATbHYIO YyCIyTy,
MHOTO(QYHKIIHOHAIBHOIO LIEHTPa, pabOTHHKA MHOTO(hYHKIHOHAJIBHOI'O LIEHTpa,
opraHu3anuil, npejyCMOTPEHHBIX 9acThIO 1.1 crateu 16 @enepanbHOIo 3aKOHa
or 27 wmoong 2010 roma Ne 210-®3 «OO0 opranusaluul IMPEIOCTABICHUS
roCyJapCTBEHHBIX M MYHMIMIAJIBHBIX YyCIyD», WIH HX paboOTHUKOB B
FCIpPABJICHHH HONYWEHHBIX MMH OINEYaToOK ¢ omnOOK B BBINAHHBIX B
pesynbTarte TPEeOCTABIEHHs MyHUUMIANBHOM YCIYrM JOKYMEHTaX oo
HApYILIEHHE YyCTAHOBJICHHOTO CPOKA TAKMX UCIIPABICHHH. B yxazanHOM ciy4ae
nocynebroe (BHecyeOHOE) 0OKATOBAHUE 3asBUTENEM pPeIIeHUH H neicTBU
(Ge3mercTBHA) MHOTO()YHKIIMOHAIBHOIO LEHTpa, paboTHUKA
MHOTO(QYHKIMOHAJILHOTO ~ LEHTpa  BO3MOXHO B Cllydae, €CId  Ha
MHOTO(YHKIMOHATBHBIA [EHTp, PEIIEHUs U [CHCTBUSA (Oe3melicTBIE) KOTOPOTO
00KaNyIOTCs, BO3MOKEeHa (GYHKLHUsA 110 MPEJOCTABICHUIO COOTBETCTBYIOMIUX
MYHHIUTIAIBHBIX YCIYT B IOTHOM 00beMe B MOPSIKE, ONPENEICHHOM YacThio
1.3 crateu 16 @enepansHoro 3akona ot 27 mtomnst 2010 roga Ne 210-03 «O6
OpraHM3allUK TIPEJOCTABIEHUS FOCYAaPCTBCHHBIX U My HULUTIANILHBIX YCIYT»;

8) HapylIeHHe CpPOKa WX MOPAAKA BBIIAYHM JOKYMEHTOB IO pe3yIbTaTam
IpPEeIOCTABICHUS MyHULUIIAIBHON YCITYTH;

9) NPHOCTAHOBIEHHE IPEJOCTABIEHHUS MYHUIUIIAIBHON YCIYTH, €CIH
OCHOBaHMS TIPHOCTAHOBJICHHSI HE TPELYCMOTPEHBI (elepalbHbIMU 3aKOHAMH 1
NPUHATHIMA B COOTBETCTBUM C HHUMU WHBIMH HOPMATHUBHBIMM IPABOBBIMU
aktamMu Poccuiickoit @Demepanuu, 3aKOHAMU M HWHBIMM HOPMATUBHBIMU
IpaBOBLIMU aKkTaMu cyObekToB Poccuiickoit ®enepannu, MyHALIUIATbHBIMUA
MpaBOBBIMH aKTaMu. B  ykasaHHOM cllydae pocyaeOHoe (BHecyzneOHOe)
oOkalloBaHME  3asABHUTENIEM  pelleHui w  jgedcTBUM  (Oe3meicTBuA)
MHOTO(QYHKIMOHAIBLHOTO LIEHTpa, pab0oTHHUKA MHOrO(YHKIIMOHAIBHOTO LEHTPA
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BOSMOXHO B Cly4yae, eclM Ha MHOTO(DYHKIMOHAIBHBI LEHTpP, pEIIeHHUS U
nercTBus (GesneiicTie) KOTOPOTO 00KanyrTCs, BO3JIOXKEHA GyHKIMS 110
TIPENOCTABICHUIO COOTBETCTBYIOMINX MYHHUIMIATBHEIX YCIIYT B OJIHOM 00beMe
B TIOpAIKE, OIpPENeIeHHOM YacThio 1.3 crateu 16 Denepanbroro 3akona ot 27
uong 2010 roma Ne 210-d3  «O6 OPraHM3alMK  MPELOCTABICHUS
FOCYNAPCTBEHHBIX M MyHULIUIIATBHBIX YCIIYT.

10) TpeGoBanue y 3asBuTens IIPM  MPETOCTaBIIEHUU MYHHIUIATBHON
YCAYIn NOKYMEHTOB MM MH(POPMALNM, OTCYTCTBHE H (M) HeOCTOBEPHOCTE
KOTOPBIX HE yKa3bIBAJIKCh IIPH MEPBOHAYAILHOM OTKA3e B [IpreMe T0KYMEHTOB,
HEOOXOIMMBIX Ul TIPeNOCTABICHUS MYHULUIIATBHON  yClayru, mumbo B
IPENIOCTABIICHUN  MYHHLMNANLHOM  yCIyrM, 3a HCKIHOYEHHeM CllyJaes,
IIPEyCMOTPEHHBIX IIyHKTOM 4 yactd 1 ctatbu 7 DenepansHOro 3akona ot 27
uomst 2010 roma Ne  210-®@3  «O6 OpraHM3alMyu  MPEIOCTABICHUS
TOCYNApCTBCHHBIX M MyHHUHNANBHBIX  ycIyr». B ykasamHOM cllydae
nocynebHoe (BHecymeOHOE) o6KaloBaHKe 3asBUTENEM peIleHuii U nercTBUl
(GesneticTBus) MHOTO()YHKIIHOHATILHOTO LEHTpa, paboTHuKa
MHOTOQYHKIMOHAIBHOTO  IEHTPA  BO3MOXKHO B Cly4yae, ecnd Ha
MHOTOQYHKIMOHATIBHBIN EHTp, PeLIeH s U NeHCTBHS (GesnelicTBrE) KOTOPOrO
00JKayloTCs, BO3JoKeHa (GYHKIUS 0 NPENOCTABIEHUIO COOTBETCTBYIOIINX
MYHHULHUTIATIEHBIX yCIYT B IIOJHOM 00BEME B MOPSIIKE, ONMPENETEHHOM YACThIO
1.3 crateu 16Denepanshoro 3akona ot 27 mons 2010 roga Ne 210-®3 «O6
OpraHu3ally MPEIOCTaBNEHUS TOCYIAPCTBEHHBIX U MyHUIUNATBHBIX YCIIY.

5.1.2. O6mue TpeGOBaHUS K MOPSANKY [TONAYH U PacCMOTPEHHUS KaATOOBI;

1.)Kanoba nomaercs B mmchMenHoi (opme Ha GymMa)KHOM HOCHUTese, B
DJIEKTPOHHON (opMe B OpraH, MpeaoCTABISIONIMI MYHUIUIAIBHYIO YCIyTY,
MHOTO(YHKIIMOHAIBHBIA IEHTp IGO0 B COOTBETCTBYIOIIUA OpraH MECTHOTO
CaMOYyIIpaBIICHH Iy OJIMYHO-TIPAaBOBOTO o0pazoBanmus, SABJISIIOIIUHCS
y4peauTeseM  MHOTOQYHKIHMOHATBFHOTO IeHTpa (majee - y4peauTeb
MHOTO(YHKLMOHAIIBHOTO 1I€HTPA), a TAKKE B OpraHM3aliy, NPeayCMOTPEHHbIE
4acTbio 1.1 crateu 16 ®enepanbHoro 3akona ot 27 mois 2010 roga Ne 210-P3
«O0 OpraHM3alMM IPEIOCTABIEHUS T'OCYIApPCTBEHHBIX 1 MYHHIUATbHBIX
yerayr». JKamoObl Ha pemeHMs W neiicTBus (Oe3neiicTBHE) pPYKOBOAUTEIIS
OpraHa, — NpeNOCTAaBIAIOMET0  MYHHLUMIAIBHYIO  YCIYry, IIONAIOTCS B
BBIMICCTOSIIMA OpraH (IpU ero Haluuuu) JH00 B CIydae ero OTCYTCTBHS
paccMaTpUBaKOTCS HEIIOCPEICTBEHHO PYKOBOJUTEIIEM opraHa,
[PENOCTABISIONIET0  MyHHMIMNAIBHYIO ycmyry. JKamoGel Ha pemenus u
neucrBust  (GesmelictBHe)  pabGoTHUKA — MHOTrO(GYHKIHOHATLHOTO LeHTpa
TIOJIAI0TCsT PYKOBOJUTENIO 3TOI0 MHOTO(YHKIMOHAIBHOTO HeHTpa. JKanobsr Ha
pemeHus U jierctBus  (OesnelcTBHE) MHOTO(YHKUHMOHATLHOTO —IEHTpA
MONAKOTCA YIPEUTEN0 MHOTOQYHKIMOHAIBHOTO LEHTPA MM JIOJKHOCTHOMY
JIMIly,  YIMOJTHOMOYCHHOMY HOPMATMBHBIM IIPAaBOBBIM ~ aKTOM CyObekTa
Poccwuiickoii ®Denepanmu. JKano6bl Ha pemleHus W HeHCTBUS (Oe3nericTBuE)
pabOTHMKOB ~OpraHM3alMif, TpPeLyCMOTPeHHBIX dYacThio 1.1 cratom 16
DenepanbHoro 3akona ot 27 mrons 2010 roga Ne 210-®3 «O6 OpraHA3aIiu
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PeIOCTABNEH s, TOCYNAPCTBEHHBIX W MYHUIMNANBHBIX yCIYI», [ONAI0TCH
PYKOBOJIMTEISIM 3TUX OpraHu3arui.

2. JKamoba Ha pelreHds M JIEHCTBUA (Ge3meiicTBME)  OpraHa,
[IPEJOCTABIIAIOMEr0 MYyHMIMIAIBHYIO yCIYTy, HOJKHOCTHOIO JHua oprama,
[IPEOCTABISIOEr0 MYHHIUIANBHYIO YCIYry, MYHHIMIIAIBHOTO CIYKAIEro,
PYKOBOJIMTENSL OpraHa, MPeOCTABISIONIEro MYHHUIMIIAIBHYIO YCIYTY, MOXET
ObITh HampaBlieHa 10 I0YTe, 4epe3 MHOTO(QYHKIMOHATIBHbEIM LEHTpP, C
MCIIONB30BAHMEM HHDOPMAIMOHHO-TENEKOMMYHUKAMOHHOM cetn «VIHTepHET»,
oHIMATLHOrO caiiTa OpraHa, MPeJOCTaBISIONIETO MYHUIMIAIBHYIO YCIyTY,
eIMHOTO TMOpTajia TOCYAAPCTBEHHBIX ¥ MYHUIMIAIbHBIX YyCIYyT 160
PErMOHANBHOTO MopTaja rocyJapCTBEHHBIX U MyHUIMIANBHEIX YCIIYT, 8 TAKKe
MO3KeT OBITH IPHHATA MPHU JIMYHOM IpueMe 3asBuTens. JKanoba Ha peleHus u
neficteust  (GeszeiicTBie)  MHOrO(YHKIMOHAIBHOTO — LEHTPa,  PabOTHHKA
MHOro(QYHKIMOHAIBHOrO [EHTpa MOXET ObITh HampaplieHa IO [o4Te, C
ICIIONB30BAHHEM MH()OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTH «MHTepHeT”,
o(QUIMATBHOTO caliTa MHOTOGYHKIMOHAIBHOIO ILEHTPA, €IHMHOro IopTaa
FOCYNApPCTBEHHBIX U MYHHIMIANBHBIX YCIyr JMOO perdoHalbHOro Moprana
FOCY/IAPCTBEHHBIX ¥ MyHULHUIIATBHBIX YCIYT, & TAKXKE MOXKET OBITh IPHHSATA IPHU
IMYHOM IIpreMe 3asButens. JKanoba Ha pelieHus u jelictus (Oesleicrsre)
OpraHM3alui, NpeayCMOTPEHHBIX YacThbIO 1.1 crateu 16MDenepasbHOro 3aKoHa
or 27 wronsg 2010 roma Ne 210-®3 «O06 opraHuzanuu IIpeIOCTaBICHUS
rOCYIApCTBEHHBIX U MYyHHIMITAIBHEIX YCIyD», a TakKe UX PaOOTHUKOB MOXKET
OBITH HaANpaBlieHa [0 [04YTe, C HCIOJb30BaHUEM HMHPOPMALHOHHO-
TeJIeKOMMYHUKaMOHHONW ceTn «VIHTepHeT», OQUUMAIBHBIX CAWTOB 3ITHUX
OpraHu3alyi, €JMHOrO IOpTaua TOCYyJapCTBEHHBIX U MYHUIHUIAIbHBIX YCIyT
MO0 PErMOHANBEHOIrO MOpTaNa OCYJapPCTBEHHBIX W MYHUIIMIATBHBIX YCIYT, a
TaK)Ke MOYKET OBITH IPUHSATA TP JINYHOM IIPUEME 3asIBUTEI.

3. OcobeHHOCTH MTOJaYHM U PACCMOTPEHHUS Kajao0 Ha peleHus U NeHCTBUS
(Ge3meiicTBIE) OpPraHoB TOCYIAapCTBEHHOM BiacTH cy0bekToB Poccuiickoit
@degepaldd M UX JOJDKHOCTHBIX JIMIL, TOCYJAapCTBEHHBIX TPa)KIaHCKUX
CAy)XaIllMX OpraHoOB TI'OCYJapCTBEHHOM BiacTu CyObekToB Poccuiickoit
deneparn, OPraHOB MECTHOTO CaMOYIPABAEHUS W MX JOJDKHOCTHBIX JIMIL,
MYHHIMITAIBHBIX CIYKAIINX, a TAaKKe Ha pelleHus U JedcTBus (Oe3neiicTBHe)
MHOTO(QYHKIIHOHAIILHOTO IIeHTpa, paOOTHUKOB MHOTO()yHKIIMOHAIBHOIO LIEHTpa
YCTaHABIMBAIOTCS COOTBETCTBEHHO HOPMATHUBHBIMU IIPABOBBIMU  aKTaMHU
cyonrexToB Poccniickoit denepanny 1 MyHUIIUIIATBHBIMU IPABOBBIMU aKTaMHU.

4. XKamoba momkHa coaepKaTh:

1) HauMeHOBaHUE OpraHa, MPEJOCTABISIIONIEI0 MYHHUHUIAILHYIO YCIYTY,
TOJDKHOCTHOTO JIMIA OpraHa, IMPeAoCTaBISIONIero MYyHULUNAIBHYIO YCIyTY,
00 MYHUIMITATIBHOTO CITy)Kallero, MHOTO(QYHKIIMOHAIBHOIO IIEHTPa, €ro
pyKoBomuTeNlsI W (Win) paOOTHHKA, OpraHU3AUH, MPEeIYyCMOTPEHHBIX YaCThIO
1.1 crateu 16@enepansuoro 3akona ot 27 utonsg 2010 roma Ne 210-d3 «O06
OpraHU3alUH IPEJOCTaBICHUA IOCYJapCTBEHHBIX W MYHHIIMIIATBHBIX YCIYI»,

UX PyKOBOIMTENEN M (Mau) pabOTHUKOB, pelleHus U AeicTBus (Oe3meiicTBUE)
KOTOPBIX 00KaTyOTCSI;
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2) dammmio, ums, oTuecTso (mocnenuee - mpu HaJIMYUH), CBEACHUS O
MECTE >KUTE/IbCTBA 3asBUTENS - ¢usmueckoro muma M6o HaMEeHOBaHHe,
CBCACHHUS O MeCTe HaXOXICHHUS 3asiBUTENS - IOPHTHYECKOr0 JIMLa, a TaKKe
HOMep (HoMepa) KOHTAKTHOro TenedoHa, anpec (azpeca) MeKTPOHHON MoUTH
(IIpH Ha/IMYHK) ¥ MOYTOBEII aZpec, 10 KOTOPBIM OJKEH GBLITE HalpaBlIeH OTBET
3asBUTEJIIO;

3) cBemeHus 06 00XKaTyeMBIX pelLIeHUsK 1 MENCTBUAX (GesneiicTBum)
Oprana, MpenoCTaBISIOMIErO MYHHUIMTANBHYIO  YCIIYTY, MOJDKHOCTHOTO JIHIa
OpraHa, IpeOoCTaBISIONIEro MYHHIUIIAIbHYIO yCIIYTY, TU60 MYHHIUIATBHOLO
CITy Karero, MHOTO(YHKIIHOHATBHOTO LIEHTpa, paboTHHKA
MHOT'O(YHKIIMOHATBHOIO LICHTpa, OpraHu3anuii, MpeaycMOTPeHHBIX YacThio 1. ]
craten 16®enepansHoro 3akoma or 27 moist 2010 roma Ne 210-®3 «06
OPTaHH3alMN TMPENOCTABNEHUS TOCYAAPCTBEHHBIX W MYHULANATBHBIX YCIyTy,
UX pabOTHUKOB;

4) OBOIBI, HA OCHOBAHHH KOTOPBIX 3asIBUTEJIb HE COITTACEH C PEIIeHUEM H
AercTBuem (GesnelicTBrem) OPTaHa, TPENOCTABNIAIOWIEr0 MyHHUIMTANBHYIO
YCIyTy, MOJDKHOCTHOIO JIMIlA OpraHa, IPE/IOCTABIAIOIET0 MYHHLHUIATBHYO
YCIYTy, MO0 MYHUIUIAILHOTO CILy’Kalllero, MHOroQyHKIMOHATEHOTO LIeHTpa,
paboTHHKa MHOTO(YHKIIMOHATEHOIO [EHTpa, OpraHu3aluii, IPeayCMOTPEHHBIX
qacteio 1.1 craten 16@enepansroro 3akona oT 27 Hioms 2010 roga Ne 210-®3
«O0 opraHM3aUMM TpenoCTABICHHS FOCYJapCTBEHHBIX W MYHHLUTIATBHBIX
YCIyr», ux paOOTHHKOB. 3asBHUTEIEM MOTYT OBITh MPENCTABIEHBI JOKYMEHTEI
(npy HayHuKK), IIOATBEPXKIArOINe TOBOIBI 3aBUTENS, JINOO UX KOTIMI.

5. JKanoba, mocrymuBImas B OpTaH, MNpeloCTABIAIOWUN MyHUIUIAILHYIO
YCIyry, MHOTO()YHKIHOHAIBHBIH HEHT, YUPEIUTEIII0 MHOTOGYHKIIMOHATLHOTO
UCHTpa, B OpraHM3alMM, TPEeTyCMOTPEHHBIE 4YacThio 1.1  cTarhm
16®enepansroro 3akona ot 27 mons 2010 roga Ne 210-®3 «O6 opraumzanuu
[IPENIOCTABICHUA ~ TOCYAapCTBEHHBIX M  MYHHLIHNATBHEIX yciyr», nmbo
BBIIICCTOAMH OpraH (IpH €ro HAIMYKH), [OJJIEKUT PACCMOTPEHUIO B TEUEHUE
TISATHA/IATH PaboYnX JHEH cO HHA ee pervcTpaium, a B CiIy4ae 00KaJOBaHUS
OTKaza oprasa, IIPEIOCTABIISIOIIETO MYHHUIUIATBHYO YCIIyTY,
MHOTO(YHKIMOHATBHOTO LEHTPa, OPraHU3aluil, PEAYyCMOTPEHHBIX YacThio 1.1
crateu 16®Penepansroro 3akoHa ot 27 mons 2010 roga Ne 210-®3 «O6
OpTaHHU3allii IPEAOCTaBICHUA FOCYIaPCTBEHHBIX U MYHULHIIATHHbIX YCIIYTY, B
TIPHEME JIOKYMEHTOB Y 3asBHUTRIIS JIMOO B HCIPABIECHUU TOIYIIEHHBIX OTIEYaTOK
U OMIMOOK MM B Cllydae O6XKaIOBaHHs HapyIIeHUsl YCTaHOBJIEHHOTO CpOKa
TaKUX UCTIPABICHNH - B T€YEHHUE IISATH pabounx IHeH co THS ee perucTpaiuy.

6. Ilo pesynmpTaTaM paccMOTpeHHs KanoGbl NPUHUMAETCS OJHO U3
CIeAYIONUX PeIIeHUH:

a) kajnoba yJOBIETBOPSAETCS, B TOM YHCIE B Gopme oT™meHBI mpuHSTOrO
PCIICHHS, HMCHPABICHUS JOIMYIIEHHBIX ONEYaTOK W OIIMOOK B BBINAHHBEIX B
PE3YIBTATE NPENOCTABICHUA MYHULMIIAIBHON YCIYTH TOKYMEHTaX, BO3Bpara
SAIBUTCIIO - ICHEXKHBIX  CPEJICTB, B3MMaHWE KOTOPBIX HE IPEelyCMOTPEHO
HOPMATHUBHLIMU NIPAaBOBBIMU aKkTaMu Poccuiickoit Denepanuu, HopMaTHBHBIME
NPaBOBEIMU aKTaMu CyObekToB Poccuiickoit Mesepalliy, MyHHLHNATEHBIMMA
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[IPaBOBBIMU aKTaMH;

6)EsyAOBneTBopeHMH>Kan0651OTKa3mBaeTCﬂ.

7. He mo3/Hee HsI, CIeAYFOIIEro 3a JHeM IPUHATHA PEIICHN, yKa3aHHOTo
B 4acTH 6 HACTOSIIEH CTATHU, 3asSBUTENIO B MCHMEHHOM (pOopMe U IO JKETaHUIO
3agBUTENSE B DIEKTPOHHON (opMe HalpaBiseTCs MOTMBHUPOBAHHBIM OTBET O
pe3yIbTaTaX PACCMOTPEHHUS JKaTOOBL.

7.1. B cirydae mpu3HaHUS KanoObl OJIeKAILEH YI0BIETBOPEHHUIO B OTBETE
3asBUTENIO0, YKA3aHHOM B YacTH 8 HACTOAIICH CTAaTbU, AaeTCs uHdopmanus o
NeHCTBUSIX, OCYIIECTBIAEMBIX OPraHOM, MPEJOCTABIISIOMIMM MyHHUIUTATBHYIO
yCIIYyTY, MHOT'O(YHKLIHOHATBHBIM LEHTPOM o0 OpraHu3allken,
TpeayCMOTpeHHoi vacThio 1.1 cTaThu 16®enepanbHOrO 3aKOHA OT 27 HIOJA
2010 roma Ne 210-®3 «O6 opraHu3auUK MPEIOCTABICHUS rOCYAapCTBEHHBIX 1
MYHHIUIATBHBIX ~ YCIyr», B LeISX  He3aMe[JIUTENBHOro  yCTpaHCHH
BLISIBICHHBIX HApylIeHHIl TpyM OKa3aHHU MYHULMNANLHOM YCIYTH, a TaKke
[IPUHOCSTCS M3BMHEHHUS 3a JIOCTABIICHHBIC HeymoOcTBa M yKa3bIBaeTcA
pHpOpMALMS O AANbHEHIIMX ACHCTBHUAX, KOTOPBIC HEOOXOIUMO COBEPIIUTH
3asBUTEJIO B LIENAX MOJIyUeHUs My HULUIIAIBHON YCIYTH.

7.2. B ciydae Mpu3HAHHS JKaloObl HE MOJJIEXKAIIEH yIOBICTBOPEHHUIO B
OTBeTe 3afBUTENIO, YKAa3aHHOM B YacTH 7/ HACTOsIICH CTaTbH, HAlOTCS
apryMEHTHPOBAHHBIC Pa3biCHEHUs O MPUYMHAX MPUHATOTO PEIICHNUS, a TAKKe
MH(pOPMAIIKS 0 TIOPsiJIKE 00KATOBAHUS IPUHATOTO PEIICHHS

8. B ciyuae ycTaHOBJIEHMs B XOJ€ WIIM IO pe3ybTaTaM PacCMOTPEHUS
)Kamo0bl IPH3HAKOB COCTAaBA aJMUHHMCTPATMBHOTO IPAaBOHAPYIICHHUS I
TIpecTyIUIEHHs] JOTKHOCTHOE JIUIO0, PAOOTHHUK, HA/ICIEHHBIC TOJTHOMOYHAMH 110
PACCMOTPEHMIO JKano0 B COOTBETCTBMM C HacThIO 1 HACTOAIIEH CTaThy,
HEe3aMeUINTEIPHO  HAMPAaBISIOT  MMEIOIIMEcs  MaTepuanbl B OpraHbl

IPOKYpaTypBhl.
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[TPUJIOXKEHUE No 1
K AJIMHHHCTpaTHBHOMY
PETIaMEeHTy npenocTaicHus
MYHHULIMTIAIbHON YCIyTH
«HMupopmannonnoe o6ecreuenue
(u3HYECKHX U rOpHAIYECKUX JHIy
Ha OCHOBE TOKYMEHTOB ApPXHUBHOTO
(onma Poccniickoi @enepanun u
APYTHX apXUBHBIX JOKYMEHTOB,
IIPEAOCTABIIEHUE APXUBHBIX
CIIPAaBOK, apXUBHEIX BBLITUCOK U
KOITHH apXMBHBIX JJOKYMEHTOB)

T H0 »llep 2029 . Ne_ 56

Dopma 3asBIIeHHS (FOPULHIECKOTO JIAIA) Ha NPe0CTaBIeHue MYHHIIUIATILHOMN
YCIIyTH

(Ha TUTYIBHOM GJIaHKe OpraHU3aIThH )
[TonHoe HauMeHOBaHME
OopraHu3auuu (UCIOJHUTES

3anpoca B COOTBETCTBUHU
¢ EI'PIOJ)

ITouroBelit anpec opranuzanmu
(MCITOTHUTEISE 3a1poca)

3JAIIPOC
0 TPYAOBOM CTazke, 3apaboTHOM miaTe

1. Jlannble 3asiBuTENIS
IlonHoe HanMeHoBaHKe opranu3amyy’:

Anpec (c nagexcom)*:

Tenedon*: ~ DmexrponHas moura*:

Oamunusg™: |

Nmst™: :

I[oxyMeHT, ﬁoﬁmépmnaromnﬁ IMOJTHOMOYHS [IPEJICTABUTEIIS 3aIBUTENS ™

2. JlanHble JM1a, 0 KOTOPOM 3aIpAlIHBAETCS ApXUBHAS HHYOPMALHS

" Tlomst, TOMeYEHHbIE 3BE3TOYKOM, OOA3aTeNBHBI JUIS 3arONHEHUS. Hegrrimonnenne gaHHOTO TpeGoBaHUA
ABJISICTCA OCHOBAHMEM [T OTKa3a B MPEAOCTABIEHUN MYHULUIIAILHOM yCIyru
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Davunus' *:

Mus*:

OTuecTBO™:

Jlata poxaeHus ™

3. MecTo paboThI®

[lo1HOE HAMMEHOBAHHE OPTaHU3ALUN ™

MecToHAX0XKIeHUe OpraHr3aluu’™:

3anpammBaeMble CBEICHHA™:

TpynoBon cTax
3apaborHas mara

- N = R
[lepuos paGoTHI, TpeGyeMblii 1Is IPEIOCTABICHHUS CBEICHMIT™":

C « » I. IO « » i
JTOJDKHOCTB™:

[Tepro] IeKPeTHOTO oTmycka**:

o 4 » | T.IHOK » r.

4. Tekct oGpameHHﬂ*i

5. IIpouutsle obpalieHust (Kora U KyJa o0paliainch, pe3yibrar)™:

6. Llenp momydeHus cBeIeHUI*:
7. Pe3ynbTaT OKa3aHus YCIYyTd IPOIIY IIPEAOCTaBUTE™ B
IIOYTOBBIM OTIIPABICHUEM/IIPU JIMUHOM OOpallleHUU

1 VkaspiBaeTcss (paMuiaus 10 MacrnopTy, B TeKCTe oOpalleHus yKa3blBaloTCs Bce (aMMIIMM JIMLA, O KOTOPOM
3anpaliMBaeTcst HHPOpMaLHs, 3a HHTEPECYIOIIUH epHo

2 Vka3plBaeTcs TOJILKO OJHa opraHuzanus. B ciydyae ecnu HeoOXOMUMBI CBeleHHA O Mepuoaax padoThl
B HECKOJIbKUX OPTaHU3aLMAX, HA KXY OpraHU3aLUIO COCTABIISETCS OTAEILHBIN 3aIpoc

3 Yxa3bIBa€TCA TONLKO OJMH HENPEPHIBHBIN Meproa paboThl. B cnyyae ecnu y juna, 0 KOTOPOM 3ampalivBaeTcs
uH(pOpMaLKs, B YKa3aHHOM OpraHu3alny ObIJI0 HECKOJIIBKO MEPHOAOB PadOThI (NpHeM/yBOJIbHEHNE) Ha KaXKIbli
nepuoa paboThl COCTABIAETCA OT/EbHBIN 3a1poC

4 VkasplBaeTcsa MEPHOI AEKPETHOrO OTIYCKAa 3a MHTEPECYIOLIMil mepuod. B ciydae eciu JMLO, 0 KOTOPOM
3anpallvBalOTCs CBEAEHHMsA, HaXOIMJIOCh B JEKPETHOM OTIYCKE W NEPUOJA JAEKPETHOTO OTIYCKa YKa3aTb
3aTPYJHUTEIBHO, B TEKCTE oOpalleHnst He0OOXOIUMO YKa3aTh JaTy poXKAEHHUs pedeHka. Ecnu 3a untepecyrowuii
nepuoj ObUIO HECKOJIBKO AEKPETHBIX OTIYCKOB, TO BTOPOH U MOCIEAYIOLINE NEKPETHbIE OTIIYCKa YKa3bIBAHOTCH
B TeKCTe oOpalieHus

> B cnydae ecnu 3anpalliBaeMble CBENEHHMSA CBA3aHHLI HE C COLMANbHOM 3alUMTOM  rpakaaH,
npeaycMaTpuBarolled X NEHCHOHHOE 00ECTIEUEHHUE, a TAKXKe MOJIyUeHHE JIbIOT U KOMIIEHCALMil B COOTBETCTBUU
¢ 3aKkoHOAaTenbcTBOM Poccuiickoit @enepaunu n MexIyHapoIHbIME o0si3aTenbcTBaMu Poccuiickoit denepauun
UM BBIXOAAT 3@ PaMKM [10JHOMOYMII OpPraHOB MYHULMIAJBHOH BJIACTU M MECTHOTO CaMOYIpPaBIEHHS,
CBSI3aHHBIX C UCTMIOJIHEHHEM WX (DYHKLMMH, 3a1Ipoc OYIeT UCIONHAThCS Ha BO3ME3IHON OCHOBE
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YKa3bIBaCTCsA OIMH M3 CIIOCO00OB TNonyyeHus MYHHUIUTIAAbHOU yciyru

8. Cormacuo wactu 5 crateu 7 ®enepansHoro 3akona ot 27 wmromst 2010 T
No 210-®3  «O6 OpraHu3alM¥  MPEHOCTABJICHUS FOCYIapCTBEHHBIX W
MYHUIHUIIAIBHBIX YCIIYI» 3aIpoC HCIIONMHSICTCS C COLIACHS JHIA, O KOTOPOM
3allpallMBACTCs] apXUBHAs HH(MOPMALIHSL.

[Ipunoxxenue*: Ha 1. B 1 9K3.:
1) :
8 | | L

nara* . TOATMCH 3asBHTENS* pacmmdpoBKa MoAMMCH 3asBUTENS*
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IMTPJIOXEHUE Ne 2

K AJIMUHUACTPAaTUBHOMY
periaMeHTy MpeJoCTaBIeH s
MYHHLMIIAIBLHOH YCIIyTH
«HMupopmannoHHOE 00eCIIEUCHHE
(U3HIECKUX U FOPHINIECKHUX JIHLL
Ha OCHOBE JJOKYMEHTOB APXHUBHOT'O
¢donma Poccuiickoit Penepanun u
JIPYTUX apXMBHBIX JIOKYMEHTOB,
IIPEIOCTABICHAE APXUBHBIX
CIIPaBOK, apXUBHBIX BBIIHUCOK U
KOTIHM apXUBHBIX JIOKYMEHTOBY

oT« __» 20 r1.Ne

dopma 3asBieHns ((PU3NUECKOro M) Ha IPEeJ0CTaBIeHe My HUIUTAIBbHOM
yCIyTH

[TotHOE HaMeHOBaHUeE
opranu3anuu (UCIOIHUTENS
3aIpoca B COOTBETCTBUU

EI'PIOJT)

[To4YTOBBIH apec OpraHu3aunuu
(MCTIOTHUATENA 3aIpoca)

3AIIPOC
0 TPYAOBOM CTa:Ke, 3apad0THOM nJjaTe

1. JlanHble 3asBUTEINS

DaMunus’

Nmst*:

OTt4ecTBO*:

Anpec (c namexcom)™:

['paxxpaHcTBO™:

IlacriopTHEle nannele (cepusd, Homep)*:

Tenedon™: JJeKTpoHHAas moura*™;
Br16parh oquH BapuanT*:

71 sanpauusaio uHGopMaLHio 0 cebe
51 3anparnBaro UHGOPMAIIUIO O IPYroM JIHIE

JIOKYMEHT, HOATBEP QIO TOJTHOMOYHUS [PENCTaBIATH HUHTEpECHl JAPYroro
muma*

HOJ’I?I, IIOMEYEHHBIE 3BE3I0UKOM, 0053aTeIbHbI U 3anojiHeHus. HesrnimosiHeHue JaHHOTO Tpe6OBaHI/UI
ABJIACTCA OCHOBAHHUEM [UIA OTKa3a B NPEIOCTAaBIIEHUU MyHPILlPIHafIbHoFI yciayru
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2. JlanHsle 11na, 0 KOTOPOM 3ar1pantaeTc;{ apxuBHas HHGOpMAIHSI
Damms ' *:

Mms*:

OTqGCTBo*

Jlata poxeHus’™

3. Mecto paGoTsr?

TToTHOe HANMEHOBaHHE OpFaHI/I3aIII/II/I*

MecToHaxoxIeHHEe OpraHu3aIun™:

3anpanyBaeMble CBEICHHS *:

TpynoBoii crax
3apaboTHas riata
HepHo,u pa6OTI>I Tpe6yeMHH JJLSL IPEAOCTaBICHHA CBeI[eHI/II/I 3,

c&  » : T. TI0 « » : T.
JTOJDKHOCTR™:

[Tepuon )lereTHOFO OTHyCKa

S T _U._Q_f( % . T

4. Texcr oOpameHus™:

5. Ilporuwbie obparienus (Kkoraa u Kyaa oopanianick, pe3yabrar)*:

6. Llens nmonydeHns cBeIeHni *
7. Pe3ysbTaT OKa3aHMs yCIyTH MPOIIY TPEIOCTaBUTE*

! VkasbiBaeTcss (aMuiis Mo MacropTy, B TEKCTE OOpalleHus YKa3blBAlOTCA BCE (PaMUIMM JIULA, O KOTOPOM
3anpaiuBaeTcs MH(OPMAIHSs, 32 MHTEPECYIOLUN Nepro.

2 VKa3blBaeTcs TOJNBKO OHA OpraHu3alus. B ciyyae ecin HeoOXOOMMBI CBEIEHUS O Mepuojax paboThl
B HECKOJIBKMX OpraHM3aliAX, Ha KaX/AyI0 OpraHU3aLMIO COCTaBIIAETCsl OTAETIBHBIN 3ampoc

3 VkasblBaeTCsA TOJIBKO OJMH HENPEPBIBHBIN Mepro paboThl. B ciydae ecinu y jauua, 0 KOTOPOM 3aNpaninBaeTest
nH(pOpMaLKs, B YKa3aHHOW OpraHH3aluy ObIIIO HECKOJIBKO NepHOA0B padoThl (IpHUeM/yBOIbHEHUE) Ha Kax bl
nepuo paboThl COCTABIIAETCA OTAESIBHBIN 3aIPOC

4 VkasplBaeTcsi MepUOJ JSKPETHOTO OTIyCKa 3a MHTepecylouil nepuon. B ciydae ecnu nmuno, o koTopom
3aMpalIMBalOTCsT CBEACHMA, HAXOOMJIOCH B JEKPETHOM OTIYCKE M TIEPUOA JEKPETHOTO OTIyCKa YyKas3aTh
3aTPYIHUTEIBHO, B TEKCTE 0OpallleHns HeOOXOANMO yKa3aTh 1aTy poxkKaeHusa pedeHka. Eciy 3a nHTepecyromui
nepuo ObUIO HECKOJIBKO JEKPETHBIX OTIyCKOB, TO BTOPOH M MOCJIEAYIOIIUE AEKPETHBIE OTITYCKAa YKa3bIBAIOTCS
B TEKCTE 00palleHs

> B ciaydae ecid 3alpalldBaeMble CBEICHWS CBA3aHHbI HE C COLMAJbHOM 3allUTOH TpaxkaaH,
npeaycMaTpUBaroleil HX IIEHCUOHHOE 00€CIIeUeHUE, a TaKiKe M0Jly1eHHE JIbIOT U KOMIIEHCAMA B COOTBETCTBHU
¢ 3aKOHOJaTenbcTBOM Poccuiickoit @emepaniy 1 MeXIYHapoAHbIMU 00sA3aTenbcTBaMu Pocculickoii denepanun
HJIX BBIXOIAT 3a pPaMKH MOJIHOMOYMH OpraHoB MyHHLlHl'laJ'IbHOﬁ BJAaCTHU MU MECTHOI'0 CaMOYyIIpaBJICHMUA,
CBA3AHHBIX C MCIIOJHEHUEM MX (QYHKIHIL, 3a0poc OyIeT UCIOIHATLCA Ha BO3ME3IHOM OCHOBE
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IIOYTOBBLIM OTHpaBJIeHI/IeM/HpI/I JUYIHOM O6paHICHI/II/I
YKa3bIBA€TCs OJIMH U3 CIIOCO00B MOTYyUEHUs] MYHULMNIAIBHOM YCITyrH

8. Cornacer(na) Ha 00OpabOTKYy MOMX MEpPCOHAIbHBIX JaHHBIX, yKa3aHHBIX
B 3asBJICHMH, B LEIX HcHoiaHeHus 3ampoca. Coriacue Ha 00paboOTKy

NNEPCOHANIBHBIX NAaHHLIX B OTHOIIEHUHN APYT'Oro JMHa MOJIYUYEeHO U IIpUujiaracTcs
(IOTIOTHUTEIILHO yKa3bIBAeTCs, B Cllydae ecily 3asBUTelIb 3apalliBaeT HHPOPMALUIO He 0 cebe).

Hacrosimee  cormacue  felicTByeT [0  HUCTEYEHHUs] CPOKOB  XpaHEHHS
COOTBETCTBYIOIIEH HH()OPMALNN/TOKYMEHTOB, COICPKAIINX BBIIIEYKA3aHHYIO
nH(OopMaIuio, oTpeIeNsieMbIX B COOTBETCTBUHU g benepanbHBIM
3aKOHOAATEIbCTBOM.

[Tpunoxenue*: Ha 1. B 1 3Kk3.:

5 A
3)

nara* MOANMUCH 3asiBUTENISA* pacuudpoBKa NOAMNUCH 3asBUTE*
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ITPUJIOXEHME No 3

K AIMUHHCTpaTHBHOMY
PCTIIaMEeHTy npenocraBiieHus
MYHULUNATIBHOH yCIyru
«HHpopmanmonnoe oGecneuene
(DHU3MYECKMX U FOpHIIYecKHX Iy
Ha OCHOBE NOKYMEHTOB ApPXHUBHOIO
(onma Poccniickoit Denepanuy u
APYTUX apXMBHBIX IOKYMEHTOB,
IIPEIOCTABJICHHE apXUBHBIX
CIIPAaBOK, apXUBHBIX BBITUCOK U
KOIHMH apXMBHBIX JI0KYMEHTOB)

OT « I » t{(afzqy_o,éz_ r.No 46

Dopma 3asBIEHUS (IOPHITIECKOTO JIALA) Ha TIPEJOCTABIEHHe MyHUIUNATbHOMN
YCIIyTH

(Ha TUTYIIBHOM OJlaHKe OpraHu3aIin)
[lonHoe HaumMeHOBaHME
OpraHu3anuu (MCIOIHUTES

3a1poca B COOTBETCTBUH
¢ ET'PIOJT)

ITovroBslit anpec opranuzanuu
(MCIIOTHUTEIIS 3ampoca)

3AITPOC
0 NpeToCTaABJICHUH CBEeHUI 1151 HA3HAYEHHS CONUAIBHBIX JbIOT |
KOMIIEeHCAU il

1. lanHbIe 3asgBUTENS
*
[onroe HaMMeHOBaHME opraHm3aIyN

A,Hpéé (c buﬂﬁeKcioM)’i‘ :

T e I Tt
Gavmmas*: '

ms*:

OtuecTBO*:

JIOKyMEHT, IIOATBEPI)KAAFONIHH TOTHOMOYHSL [PEICTABUTENS 3asBUTENA™

* Tlons, MOMEYEHHBIE 3BE3IOUKON, OBS3ATENBHBI IS 3aTONHEHUS. Hesrinonnenue panHOro TpeGoBaHHUA
ABJIAETCS OCHOBaHHUEM [Tl OTKA3a B MPEIOCTABICHUM MyHHLUMIANbHOM YCITyTH
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2. JlaHHBIE JUIa, O KOTOPOM 3alpalllMBaeTCs apXUBHAs uH(opMaLUs
Davmmas *:

Wms*: :

Ot4ecTBO™:

JlaTta poxieHus ™

3. Texct obpamenus™:

4. TIponmsle obpameHnst (Kora 1 Kyjia 00paIamce, pe3ynbTar)™*:

5. LleJtb mONMyUeHUs CBEICHUN* |
6. Pe3yIbTaT OKa3aHus yCIyTrd IPONIy MPeaoCTaBUTh™

IIOYTOBBIM OTIpPABJIEHUEM/TIPU INIHOM OOpalIeHUN

YKa3bIBAETCS OZIUH U3 CIIOCOOOB MONYUEHUs MYHULUAIBHOM YCTyT1

7. CormacHo yactu 5 crtateu 7 ®enmepanbHoro 3akoHa oT 27 mrong 2010 .
Ne 210-®3  «OO opraHuzanuu  [PEJOCTABICHUS  TOCYJAPCTBEHHBIX U
MYHHUIMIIATBHBIX YCIIyT» 3alpoC MCIOJHSETCS € COIJIacust JUIA, O KOTOPOM
3ampantuBaeTcs apXruBHas HH(GopManus.

[Ipunoxxenue™: Ha n Bl ars.:
1)
2)
3)

nmata* MOIIHCE 3asSBUTENS pacimuppoBKa NOIMUCH 3asBUTENS

! VkasbiBaeTcst (paMuiIms 10 MacropTy, B TeKCTe OOpalleHMs yKa3bIBAarOTCS Bce (paMHIIMH JIMIA, O KOTOPOM
3anpaliuBaeTcs UHGopMaLus, 3a UHTEPECYIOIUN epUoa

2 VKa3bIBaeTCs HAMMEHOBAHKE JILIOTBI WM KOMIIEHCAMU. B Cllydae eciu 3anpamyBaeMble CBE/IEHNUs CBA3aHHbI
HE C COLMAJIbHOM 3aIUTON rpaKaaH, NpelycMaTpuBaroled UX IIEHCUMOHHOE o0ecrnieueHue, a TakKe TonydyeHue
JIbTOT W KOMIIEHCALMH B COOTBETCTBMM C 3aKOHOJATEIbCTBOM Poccuiickoit Denepauuu U MeXIyHApOIHLIMU
obs3atenscTBaMu Poccmiickoit Denepauuy MIM BBIXOIAT 32 PaMKU MOJHOMOYMN OPraHOB MYHHIMIANLHOI

BJIaCTU WM MECTHOI'O CaMOYIIpaBJICHUA, CBA3aHHbLIX C HCIIOJTHEHHEM HUX Q)yHKHI/II\/‘I, 3amnpoc 6yI[CT HUCIIOJTHATHCA
Ha BO3ME3IHOMA OCHOBE
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ITPUJIOXEHUE No 4

K AJIMUHUCTPAaTHUBHOMY
PETIIaMEHTY npeaocTaBieHus
MYHULIMITAJIHON yCITyru
«Mudpopmarmonnoe obecreuenue
(pU3HYECKHX U FOPHIHTIECKAX JTHI]
Ha OCHOBE JOKYMEHTOB APXMBHOTO
¢donga Poccuiickoii Denepanun u
APYTHX apXHBHBIX JOKYMEHTOB,
IIPEIOCTABJIEHUE APXUBHBIX
CIIPABOK, apXUBHBIX BBIIUCOK U
KOIIM{ apXMBHBIX JIOKYMEHTOB)

oT «30 »tlanmw, 2047 1. Ne  52°

Dopma 3asiBeHns (GPU3NIECKOTO JTHUIA) HA [IPEI0CTABIICHIE MYyHULUTATBHON

yCIIyTH
IlonHoe HauMeHOBaHME
OpraHu3aluy (UCIIOIHUTES
3aIpoca B COOTBETCTBUU
¢ ET'PIOJI)
[TouToBBIi anpec oprauu3anuu
(MCIOTHUTENIS 3a1poca)
3AIIPOC
0 NpeIoCTaBJICeHUH CBeJIeHUM AJIsl HA3HAYEHHS CONHANBHBIX JLIOT U
KOMIIeHCcCauum

1. Mannpie sassurers

damunus’:

Ums*:

OrgectBo*:

Anpec (c uagexcom)*:

['paxxmancTBO*:

Ilacniopruple nanmpie (cepus, Homep)*:

Tenedon*: DneKkTpoHHAas moyTa*:

Bribpath oqun BapuanT*:

1 3anpammBaro MHGOpPMAaLHUIO 0 cede
A 3anpaiuBaro HHGOPMALIKIO O IPYTOM JIKIIE
JIOKyMEHT, MOATBEPKAAIOMIMN OJTHOMOYHS IIPE/ICTABIISATE MHTEPECHI IPYTrOro

" Tloms, MOMEYEHHBIE 3BE3NOUKOH, OOS3aTeNBHBI Ul 3arofHeHus. HeRBIMONHEHHE NaHHOTO TPEeGOBAHMS
SIBJISIETCSI OCHOBAHUEM IUISl OTKa3a B MPENOCTABICHUN MYHULMNAILHON YCIYTd
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nuua*

2. JlaHHbIe JIMIA, 0 KOTOPOM 3aIpalliBaeTcsl apXUBHAs KHQOPMaIS
Damvunus *:

Nmst™: ‘

OtyecTBO®:

Jlata poxeHus*

3. Tekct oOpateHus ™:

4. Ipomusle obpareHus (KOraa 1 Ky1a o0pamanuck, pe3ybrar)™:

5. 1lenb moydeHus cBeICHUI
6. PesymbTaT okazaHus yCIyTH IPONLY IPENOCTABHTE™

ITOYTOBBIM OTIPABICHUEM/TIPU JTUIHOM OOpaIieHun
YKa3bIBa€TCsA OOWH U3 croco0oB TOJTY4YEHUS MyHl/IU,I/Il'IaJ'[I:HOl‘/'I yciayru

7. CormaceH(Ha) Ha 00pabOTKy MOUX MEPCOHANBHBIX JaHHBIX, YKa3aHHBIX
B 3asBJICHUHM, B LeJsIX HcHoiaHeHHus 3ampoca. Coriacue Ha 00paboTKy

MEPCOHAIBHBIX NaHHBIX B OTHOIONEHUU APYIoro JIMIa IMOJIYYEHO U ITpUJIaracTcs
(noTOTHUTENBHO YKa3bIBAETCS, B CIIydae €CIIH 3asABUTEINb 3alpalliBaeT UHGOPMALIHIO He 0 cede).

Hactosimee  cornmacue  A€HCTBYeT O  MCTEUEHMSI CPOKOB  XpaHEHMsI
COOTBETCTBYIOIIEH MH(pOPMAIH/TOKYMEHTOB, COACPXKAIIMX BBIIIEYKA3aHHYIO

MH(OPMAILIHIO, oTIpe/IeIieMbIX B COOTBETCTBUU c penepanbHbIM

3aKOHOJIATEJICTBOM.

[lpunoxenue™*: Ha 1. B 1 3K3.:

1) ;

2) p

3) ;
jara* TIOATHNCH 3asABUTENS* pacuwudpoBKa NOAMUCH 3aABUTEN*

' VkasbiBaeTcs (haMHIIMA 110 1acropTy, B TEKCTe 0OpalleHus VKa3pIBalOTCS BCe (DaMHIUM JIHLA, O KOTOPOM
3anpalnBaeTcsa MHGOpPMaLKMs, 3a HHTEPECYIOMMIA nepuon

? VKa3blBaeTCA HAMMEHOBAHHE JIbrOTbI WM KOMITeHcaIuy. B Cllydae eciiy 3arpalllBaeMble CBEIEHMS CBA3AHHbI
HE C COLMALHON 3aLIUTOl rpakaaH, Npe/lycMaTpHBAIOIIeH HX MEHCHOHHOE 00eCIeUeH e, a TakKe MOJy4eHue
JIBIOT W KOMIEHCALMI B COOTBETCTBUU € 3aKOHOJATENLCTBOM Poccuiickoit Menepawuy u MEKIYHapOIHBIMU
obs3arenbeTBaMu Poccuiickoii denepauuu 3anpoc 6yIeT HCIONHATHCSA HA BO3ME3IHOMN OCHOBE
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HIPUJIOXXEHUE No 5

K AZIMHHHCTPAaTHBHOMY
PCrIIaMEHTY npenocTaieHus
MYHULMIATIEHOM yenyru
«HMHpopMaronnoe obecrieyenue
(usnyeckux u ropuanuccKix JIUIT
Ha OCHOBC TOKYMEHTOB APXHUBHOTO
(ponna Poccuiickoit Denepanun u
APYTHX apXHUBHBIX JOKYMEHTOB,
[IPEIOCTABICHUE apXHBHBIX
CIIPaBOK, apXUBHBIX BBIUCOK U
KOIIM{ apXUBHBIX JTOKYMEHTOR)

OT «I »uteanig20-42 T. Ne &

Dopma 3asBIIeHNS (FOPUIUYECKOTO JIMIa) Ha IPeOCTaBIeHHe My HUIHIAIbHOMH
yCIIyTy

(Ha TUTYJIEHOM GaHKe OpraHu3aIim)
ITonHOE HauMeHOBanue
OpraHu3anuu (UCIIOIHUTES
3a1poca B COOTBETCTBUU

¢ EI'PIOJT)

ITouToBEIi anpec opranmsanmu
(McroHUTeIIS 3ampoca)

3AIIPOC
0 HAarpasKaeHuun

1. JlanHbIe 3asBUTENS
llonxoe HaumeHoBaHwe OpraHM3aluHy :

Anpec (¢ _HH;HGKCOM)_»*Z }

Temedpou™*: ~ Dnexrponnas noyra*:

Qamumus™: ;

Nms*:

}I(F)FKyMe'HT, HOi[TBC‘p)KIIaIOIHI/II\/’I IIOJIHOMOYHS NIPENCTABUTENS 3asIBUTEIIS ¥

2. JlaHHble NHUIIA, 0 KOTOPOM 3alpPAIINBACTCS apXHUBHAS uH(popManus

! ITona, nomeueHHbie 3BE3MOUKOM, 06S3ATENLHLI JUIS 3aMOJTHEHUS. Hesrimonuenne nannoro Tpe6Goranus
ABIIACTCA OCHOBAHUEM 11 OTKa3a B MPEIOCTABJIECHAY MYHULUITATLHON YCIyTH
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damunus'*

Wva*:

OT4ecTBO™:

Jlata poxaeHus™

3. CBeJIeHHS O HATPaKICHHI

HasBanue HanaILBI*' o ‘
Jlata HArpaXAeHus ™ : «  » T,
PerrenreM, KaKoro oprata [POM3BETICHO™

MecTto pa60Tr;I (cry>x6bI) B TIepHOJT HATPAXKIEHUS ™!
Ko HpeI[CTaBI/IJIW K Harpaje™:

4. Texcr oOpammeHus™

5. TIpountsie o6palenus (KOra i Ky/ja 00palaiich, pesyibrar)™:

6. Llenb TTOTyUYeHHs CBEIEeHUIT ™
7. Pe3ynbTaT OKa3aHusl yCIyTry IPOITY IPE0CTaBUTh ™

'TIOYTOBBIM OTIPABICHUEM/TIPH JTMIHOM OOpalleHIH
yKa3blBa€TCH OJIMH U3 croco0oB l'[OJ'IyLICHl/IH MyHI/IHI/IHaHbHOI/I }’CJ'[yFI/I

8. COrNacHO 4YacTh 5 CTaThbu 7 <Dez:[epanLH0r0 3akoHa oT 27 mrons 2010 r.
No 210-®3  «OO6 opranuzaluid  INPENOCTaBICHUsA  TOCYHapCTBECHHBIX |
MYHMIMIIAIBHBIX yCIyD» 3alpoc UCIOJHSAETCS € COTJacus JIMIA, O KOTOPOM
3ampalliBaeTcs apXuBHasg UH()OpMaIHs.

[Tpunoxenune*: Ha 1. B 1 9K3.:

)

! VkaspiBaeTca (aMWiIMs MO MacropTy, B TEKCTe OOpalieHMs yKa3bIBalOTCs Bce (aMMIIMM JIMLA, O KOTOPOM
3amnpaiiuBaeTces HHGopManus, 3a HHTEPECYIOIIN Iepro

2 VKa3bIBaeTCs TOJNBKO OHA Harpaiga. B ciydae ecii HeOOXOIMMBI CBEICHMS O HECKOJIbKUX BUIAX HArpajmax,
Ha KaXJIblH BUJ HAarpajbl COCTaBIsSETCS OTAENbHBIN 3anpoc

3 B cmyyae ecnd 3anpallvBaeMble CBENEHHSA CBA3AHHBL HE C  COLMANbHOM 3alIMTONW  IpakaaH,
npeaycMaTpUBaoIleil NX NEHCHOHHOE 00ecneueHre, a TAKXKe MOoJyuYeHHUe JbIOT U KOMIIEHCALMHA B COOTBETCTBUU
¢ 3aKkoHozmaTenbcTBOM Poccuiickoil @eaepauny n MexIyHapoIHbIMU o0s3aTebeTBamMmu Poccuiickoit Menepauun
UIM BBIXOAAT 33 paMKHM IOJHOMOYMI OpPraHoB MYHUUMNAJbHOW BIACTH W MECTHOTO CaMOYIIpPaBJIEHUS,
CBSI3aHHBIX C UCHIOJIHEHNEM UX (QYHKIHI, 3anpoc OyIeT UCIONHATHCS Ha BO3ME3IHOM OCHOBE



2)
3))

nata*
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- TOIMHCk 3asBuTENST

-_—
+ pacmmbporka noxmucu 3agBHTeNA*
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MPMJIOXEHUE Ne 6
K AJIMAHUCTPATUBHOMY
PETJIaMEHTY MpPEIOCTaBICHUSA
MYHUIUIIATIBHON yciayru
«HpOpMAIIIOHHOE 00ECTICHCHNE
QU3MUIECKUX U IOPUANICCKIX JIHIL
Ha OCHOBE JOKYMEHTOB APXHBHOI'O
donna Poccuiickoi Oenepanin 1
JPYTUX apXUBHBIX TOKYMCHTOB,
IpeoCTaBIeHHe apXUBHBIX
CIIPABOK, aPXHUBHBIX BBIITHCOK U
KOIIMI apXMBHBIX JTOKYMEHTOBY

grgl » 20 ©wNg |

dopma 3asBienys (HU3NIECKOTo JHLa) Ha NPEIOCTaBICHIE MYHHULAIATIBHON
yCIIyT!

[ToniHOE HAMMEHOBAHUE
opraHu3anuy (UCIOIHUTENS
3aIrpoca B COOTBETCTBUU

¢ EI'PIOJI)

[TouToBBIN afgpec OpraHu3alnu
(MCIIOJTHHUTEIIS 3a1Ipoca)

3AIIPOC
0 HATrpasKAeHUH

1. laHHBIE 3a8BUTEIIS
damuus

Nms*: ‘
OTuecTBO*:

Anpec (c unpexcom)™:

I'paxxmaHcTBO* ;.
[TactiopTHBIE JaHHbBIE (CepHs, HOMEP)™:
Tenedon*: DeKTpoHHAas TTouTa™:

Bri6paTs oguH BapuanT™:

Sl sanpammBato MHGOpMaNHIO O cebe
S 3anpamuBa HHOOPMAIUIO O IPYTrOM JIUIIE

JIOKYMEHT, MOATBEPXKIAIOIINM MOJTHOMOYHS MPEACTAaBISTh UHTEPECH IPYroro
nmua*

[Tonst, moMeueHHBIe 3BE3]0YKOH, 00s3aTeNbHBI AJS 3anojHeHus. HemblnogHeHWe NIaHHOTO TpeGoBaHMs
SIBJISIETCS. OCHOBAHHMEM JUISl OTKa3a B MMPEIOCTABICHUN MYHULIMITATILHOM YCIyTrH
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2. Jlannble muna, o KOTOPOM 3aIpaIinBaeTcs avaH‘Bﬁ’a}I mI/IfI("b.(“)p.MaLII/ISI
Damuns'*; ‘

Vo s S

OtuecTBO*:

Mara poxnenns* _, :

3. Cenenus o HATpaXKIeHHI2*

Hassanne narpamer*:

e 5

Pemrennem, xaxkoro OpraHa IIpOU3BeNEHO™
Mecto pabortsr (ciyx651) B NEPHO HarPKIEHUS *
Kro npexcrasun k narpage*:

4. Texct oGpamenns*:

3. Ipomete oGpamenns (korxa u kyza ofpamasics, pesynbrar)*:

6. Lens nonydenus cemenmir*:
7. PesynbTar okasaHus yciyru npoury PENOCTaBUTR™

IMIOYTOBBIM OTHpaBJIeHI/IeM/ I[IpH JINYHOM 06paHJ,6HI/H/I
YKa3bIBAETCA OIMH U3 CIIOCOOO0B MOTYYEHUS MYHHUIUTNIATLHOM yenyru

8. Cornacen(na) Ha 06GpaGOTKYy MOMX IIepPCOHATBHBIX JAHHBIX, YKa3aHHBIX
B 3WIBJICHUM, B LEJIIX WCMONHeHHs 3ampoca. Corimacume Ha 06paGoTKy

IICPCOHANIPHBIX NAaHHBIX B OTHOIIEHUU APYTOro JiMia MOJYy4e€HO U npuiaaraeTcs
(ZOMONHUTENEHO yKa3bIBAETCS, B CITydae eCIIH 3asBUTE b 3anparisaet HHGOpMaNHo He o cebe). :

Hacrosimee  corsacme  nedcTByeT [0  MCTEYEHHS CPOKOB  XpaHEHUst
COOTBETCTBYIOIIEH MH(OPMALMK/AOKYMEHTOB, COASPXKAINMX BHINICyKA3aHHYO
MHpOpMAIMIO,  OMpeeSIeMBbIX B COOTBETCTBMUM ¢ (esiepanbHbIM

! VkasbiBaeTcs (paMHIMA TIO MACIIOPTY, B TEKCTE oGpallenns yKa3bIBAIOTCA BCe (AMUNMHM JIMI@, 0 KOTOPOM
3anpammnBaeTcs HHGOpMaNKs, 32 HHTEPECYIOMUI MepHo.

* VKka3pIBaeTCs TOJILKO OJIHA HArpaja. B ciiyuae eciiu HEoGXOMHMbI CBE/ICHUs O HECKOJBKMX BHAAX Harpanax,
Ha KaX bl BUI HATPATIBI COCTABIIAESTCS OTAEIBHEIN 3ampoc

B coydae eciM  3anpalinBaeMble  CBEEHUS CBA3AHHBI HE C COLMANIbHON  3aluTON  rpaxiaH,
Ipe1yCMaTpUBAIOLICH UX MEHCHOHHOE 0DECTICUEHHE, @ TAKKE MOJyUYeHHE IbIOT U KOMIIEHCALHI B COOTBETCTBUM
C 3akoHOzaTeNLCTBOM Poccuiickoil denepaliil 1 MeXIyHapOAHLIMU 0053aTeIbCTBAMU POCCHIICKOIT Denepauun
WM BBIXOIAT 32 PAMKM TOJIHOMOYMM OPraHOB MYHHLMNANLHON BJIACTH M MECTHOTO CaMOYMpPaBICHUS,
CBA3AHHBIX C HCIOJHEHUEM UX (YHKIHUM, 3anmpoc 6YAET HCHIOIHATBLCS Ha BOSME3IHON OCHOBE



3aK0OHOOATCIbCTBOM.

[TpunoxeHue*: Ha
)
2)
3)

Hl

j1. B 1 3K3.:

nmara*

[IOJIITACH 3asBUTEII*

paciuudpoBKa MOAMHUCH 3asBUTENS*
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[TPUJIOXKEHUE No 7

K AIIMMHHCTPAaTUBHOMY pernaMeHTy
NPeJOCTaBICHHs MYHULMITATBHOM
yciIyru
«Mupopmannonnoe oGecrevene
(DU3UYECKUX U FOPHIHYECKIX Ty
Ha OCHOBE TOKyMEHTOB ApPXHUBHOTO
(orna Poccuiickoit dexeparun
APYTUX apXMBHBIX IOKYMEHTOB,
IIPEAOCTABICHUE aPXUBHBIX
CIIPABOK, apXUBHBIX BBITHUCOK U
KOIMH apXUBHBIX JI0KYMEHTOBY

OT «I2 wecanis 20,27 . Ne_ S5&

®opma 3as1BIeHNS (FOPUIHIECKOTO JIALA) Ha TIPEeI0CTaBIEHIE MyHUIITATBHOMN
YCIyTH

(Ha TUTYJIEHOM GJIaHKe OpraHU3alnN)
[TonHoe HauMeHOBaHHME
OpraHM3aluH (MCIIOJHUTES
3aI1poca) B COOTBETCTBUU

¢ EI'PIOJI

ITouToBBIi afpec opranuzanuu
(McnomHHUTENS 3ampoca)

TEMATHUYECKUWUUN 3ATIPOC

1. JlanHbIe 3asgBuUTENS
*
ITonHoe HaMMeHOBaHME OpPraHU3AIIN

Anpec (c mnmexcom)*:

Teneow®:  Onextpommas noura*:
;q)aMHJII/IH#I 3 |

Nms*: _

OrgectBO*: | S . s
JlokyMeHT, MOATBEPIKIAFOIIHH TOTHOMOUFS! Tpe/ICTaBUTENIS 3asBUTEIIA*

2. MHTepecyromas Tema
JlaHHbIE 1111a, 0 KOTOPOM 3arpalninBaeTcs apXUuBHasi HHPOpMaIus

* Tlons, TOMeuYeHHbIE 3BE3J0UYKOM, 00S3aTeNbHBI /U 3amofiHeHus. HeBBITONHEeHre NaHHOTO TpeboBaHuUs
SABJISICTCST OCHOBAHMEM JIJIs OTKA3a B MPEIOCTABIEHUU MYHUIUNIAILHON yCIIyrH
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damuus':
Mwst:
OTtuecTBO:

JlaTa poxaeHus

Tema, coObITHE:

3. XpéHdnofﬁﬁeéxne paMKH 3arpalinBaeMoi nHbOopMaIii
Hagano*:

Kouer*:

4. Texct oOpaleHus ™ :

5. TIpoumnsle obpamenus (Kora U Kya 00pallaaich, pe3ynbTar)™:

6. 1lenb TIOTyUeH s CBeIEeHUIT*:

7. Pe3yabpTar OKa3aHUs YCIYyTH IPOIIY PeI0CTaBUTh™
MIOYTOBBIM OTIPABJICHUEM/IIPU JINYHOM OOpallleHUH
YKa3pIBa€TCsA OAHH U3 crnoco0oB NOJTYUYEHUA MyHPIL[PIl'laIILHOﬁ yciayru
8. CoryacHo 4acTu 5 cTaTbu 7 OenepanpHoro 3akoHa ot 27 wurons 2010 r.
No 210-@3  «OO0 opraHu3zauvu  IPEeNOCTaBIEHUsS  TIOCYHAPCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT» 3alpoC HUCIOJNHSAETCS C COTJIACUs JIALA, O KOTOPOM
3alpalnBaeTcst apXuBHas MHPOpMaIUsL.

! VkasbiBaroTes Bee (paMunuy jiia, 0 KOTOPOM 3alpamnBaeTes HHOpMaLust, 3a HHTepeCyomuil nepuo. Oaua
u3 (Gamunuii yKa3plBaeTcsl B JaHHOM MeCTe, OCTaJbHbIE B TEKCTe OOpalleHHs. 3alpoc COCTaBISETCS TOJBLKO
B OTHOILEHMU OJHOIO JIMLA, B Cilydyae HEOOXOOMMOCTH NOJydeHHS MH(POPMALMK O HECKOJNBKUX JHLAX,
Ha KaXXI0€ JIMIO COCTaBIIAETCS OTACIbHBIHA 3ampoc

2 YKa3bIBaeTCs TONBKO OJHA TeMa MIIH OJHO cobbiTHe. B ciyuae eciau HeOOXOIUMBI CBEJECHUA O HECKOIbKHX
TeMaxX, COOBITHIX, Ha KAXIYIO TeMY, COOBITHE COCTABISETCS OTAENLHEII 3ampoc

B cnmydae ecnM 3anpaliMBaeMble CBEJIEHHs CBSA3aHHBI He C COUMAIBHON 3amMTON  rpakia,
IpeaycMaTpUBAIOLIEH UX NIEHCUOHHOE 00ecreueHue, a Takxke TIoJIydeHre JILIOT ¥ KOMIIEHCALUii B COOTBETCTBUH
C 3aKOHOJATeNIbCTBOM Poccuiickoii Menepalinu U MeX1yHapOAHEIME 00s13aTeNbcTBaMu Poccuiickoii denepanun
UIM BBIXOAST 32 PaMKM MOJHOMOYM OpPraHOB MYHMLMNATILHOM BIACTU U MECTHOTO CaMOYIIPaBJeHHs,
CBS3aHHBIX C MCIOJHEHNEM MX (YHKLHMH, 3alpoc OyIeT UCIIONHATLCS Ha BO3ME3AHOM OCHOBE
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punoxenne*: va 181 oK3.: B

b

.3,) i

Aara* : - TIONNUCE 3asBuTeNs* A paqmn_(bpoqxa__noanmcn___z’aﬂBnTeng’f‘_
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[TPMJIOXXEHUE Ne 8
K AZIMHHUCTPATUBHOMY
pETIIaMEHTY NpeaoCTaBIeHUA
MYHHLUITAJIbHOU YCIyru
«r(popMannOHHOE 00eCTICYCHIE
(GU3NICCKUX U IOPUIAUCCKIX JIUIL
Ha OCHOBE JIOKYMEHTOB APXHBHOI'O
donya Poccuiickoit Oenepanuu u
JAPYTUX apXUBHBIX JOKYMEHTOB,
[IPE/IOCTABIIEHUE APXUBHBIX
CIIPABOK, APXUBHBIX BBIHACOK U
KOIU apXWBHBIX JOKYMEHTOB

or« __» 20 1.Ne

®opma 3asBIeHN ((PU3MUECKOro JIUIA) HA MPENOCTABIEHIE MyHUIUTIATbHON

1. JlanHbI€ 3asBUATEISA

daMuus
Nma*:

OtuecTBO™: "

Anpec (c unjexcom)™:

['paxmancTBO™:

yCIIyr!

[TonHoe HauMeHoOBaHME
opranusanuvu (HCHOJIHI/ITGJIH

3arpoca B COOTBETCTBUU
¢ ETPIOJI)

ITodToBBIN aipec OpraHu3aluu
(MCTIOTHUTEIS 3a1poca)

TEMATHYECKHUHN 3ATIPOC

[TaciopTHEIE JaHHbIE (cepus, HOMEP)™:

Tenedhon™:

DnekTpoHHAs TouTa™*:

Bb16paTh 0MH BapuaHT™:

S 3anmpammBaro HHGoOpMaIUIo o cede

S sanpammBar HHPOPMALHIO O IPYTOM JIMIE WU

Tema (COOBITHE) COASPKHUT CBEIEHHUS O JIHYHOU H
CeMEeHON TalHe JApyroro 4ejoBeKa, ero 4acTHOU

* o
HOHX, ITOMCYCHHBIC 3BE3J0YKOH, o0s13aTeNbHbl I 3amojHeHus1. HeBbIMoHeHne JaHHOTO Tp€6OBaHl/Iﬂ
ABJIACTCA OCHOBAaHMEM IJIs1 OTKa3a B MMPEAOCTaBICHAU MyHPII.IIdI'IEU'leOﬁ yciayru
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IIOKyg[eHT, TOATBEPXKJAIOIINH MTOJTHOMOYHS HPENCTABIIATH UHTEPECHl APYroro
JUIAa

[’ 3anpammBaro 1o teme (co6EITHIO), He
COoZlepKaIlel(ero) CBeNEHUA O IUYHOH WU cemMelHoit
. TaliHe JIpyroro 4enoBeKa, ero 4acTHOH IKU3HU
2 I/IHTepeconmaﬁ Tema

I[aHHBIe JIAIA, 0 KOTOPOM 3aIlpalliBaeTCs apXI/IBHaH ‘uHbopMarHs
CDaMHJIH;I

Wwms:

Ortuecrtgo:

Jlata poxnenus

Tema (cobbiTre)**:

3, XpOHonomquKI/Ie PaMKH 3allpalinBaeMoi MH(OPMAaITUH:
Hauamo*:

Konen*:

4. Teker o6pameHH;1*

3. Iposie oGpatenus (Koraa u Kyfa o0pallainch, pe3yiibTar)*:

6. Lless morydeHus cBemeHuit *:
7. Pe3ynmbTaT OKa3aHMs yCIyTHd IPOILY IIPEIOCTaBHTh™
TOYTOBBIM OTIPABJIEHHEM/IIPH IMYHOM OBpaIeHUH

! VkasbiBaroTcst BCe (haMHIMM M@, O KOTOPOM 3alpallliBaeTCs uHpOpMaLUs, 38 MHTEPECYIOMIMI
nepuof. OnHa w3 (amuimii ykasblBaeTcs B JaHHOM MeECTe, OCTAIbHBIE B TEKCTE OOpalleHHs. 3ampoc
COCTaBJIACTCS TOJIbKO B OTHOINEHHWH OJIHOIO JIMLA, B CIy4yae HEOOXOAMMOCTH MONy4YeHHs WH(popMaimu o
HECKOJIbKMX JIML@AX, Ha KaXXA0€ JIMLO COCTaBJIAETCS OTACNbHBIN 3a1poc

? VKa3bIBaeTCsl TOJBKO OJHA TeMa WM OJHO COObITHE. B cilydae eciam HeoGXOINMMBI CBEIEHUS O
HECKOJIbKHMX T€MaX, COOBITHAX, Ha KaXIYI0 TEMY, COOBITHE COCTABIISIETCS OTAENBHBIN 3aIpoc

’ B ciydae ecnd 3ampaliMBaeMble CBEIEHWS CBA3aHHBI He C COIMAIbHON 3alUTON Tpakia,
npeaycMaTpUBAOILEH UX IEHCHOHHOE o0ecIIeYeH e, a TAKKe MM0Jy4eHHE JIbrOT U KOMIIEHCALUH B COOTBETCTBUN
¢ 3akoHOJaTenbcTBOM Poccuiickoit Penepaiuy 1 MexIyHapoAHbIMU obs3aTenbecTBaMu Poccuiickoit denepaunn
WX BBIXOIAT 3a paMKH TIOJITHOMOY Mt OpraHoB MyHPILIH]'l&JTbHOﬁ BJIaCTHM MU MECTHOTIO CaMOynpaBJICHHUA,
CBSI3aHHBIX C HCITOJHEHHEM X (YHKLHH, 3anpoc OYIET HCIOIHATHCS Ha BO3ME3IHON OCHOBE
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YyKa3bIBAa€TCs OJIMH 13 crioco0oB TIOJTyYCHUSA MyHI/ILlI/IHaJILHOﬁ yCiayru
8. CornaceH(Ha) Ha 00pabOTKy MOHMX IE€PCOHAIBHBIX [AHHBIX, YKa3aHHBIX
B 3adBJICHHM, B LeIIX MucronHeHus 3ampoca. Cormacue Ha 00pabOTKy

IIEPCOHATTBHBIX NaHHBIX B OTHOIIEHMHN ApYyroro Jinia IoJIyd€HO U npuiaaracTcs
(IOTIONHUTEITBHO YKA3bIBAETCSA, B CIydae eCIIU 3asSBUTENb 3aNpaliuBaeT HHPopMaLuio He 0 cele).

HacTosimmee  corjacue  JIEWCTBYeT 10  MCTEYEHHMs  CPOKOB — XpaHCHUA
COOTBETCTBYIOIIEH HH(GOPMALUK/JOKyMEHTOB, COAEPKAIINX BBIIICYKa3aHHYIO
nH(bOopMaIHIO, oTpeessieMbIX B COOTBETCTBUU c benepanbHbIM
3aKOHO/AaTeIbCTBOM.

[Tpunoxenue™: Ha 1. B 1 3K3.:
1) 3

nata* MOAMKCH 3aABUTENA* pacmudpoBKa MOAINCH 3aABUTEIA ™



